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DEPARTMENT  OF  EDUCATION 

Office  of  Public  Affairs 

Privacy  Act  Systems:  Annual 
Publication 

AGENCY:  Department  of  Education. 
action:  Annual  publication  of  notices  of 
systems  of  records. 

summary:  This  annual  publication  of 
the  Department  of  Education’s  notices  of 
systems  of  records  is  required  by  law,  5 
U.S.C.  552a(e)(4),  and  is  complete  as  of 
March  20, 1981.  This  listing  contains  no 
material  which  would  require  a  new  or 
altered  system  report  as  described  in 
0MB  Circular  A-108,  nor  does  it  contain 
any  new  routine  uses.  The  notices  in  this 
listing  include  changes  for  the  purposes 
of  completeness,  clarity,  timeliness,  and 
correctness. 

FOR  FURTHER  INFORMATION  CONTACT: 

Jack  L.  Billings,  Office  of  Assistant 
Secretary  for  Public  Affairs,  Department 
of  Education,  Room  4169, 400  Maryland 
Avenue,  S.W.,  Washington,  D.C.  20202. 
Telephone  (202)  426-6673. 
SUPPLEMENTARY  INFORMATION: 

Systems  Covered  by  this  Notice 

The  Department  of  Education  came 
into  existence  on  May  4, 1980.  This  is 
the  first  annual  publication  of  systems 
of  records  used  by  the  Department.  Most 
of  the  systems  of  records  maintained  by 
the  Department  are  systems  that  were 
used  by  the  component  agencies  of  the 
Education  Division  of  the  former 
Department  of  Health,  Education,  and 
Welfare  (DHEW).  The  Department  also 
uses  a  number  of  systems  of  records 
that  contain  information  formerly 
contained  in  systems  of  records 
maintained  by  the  Office  of  the 
Secretary  of  DHEW.  The  following 
systems  fall  into  this  category: 
18-01-0001  Secretary’s  Communication 
Control  System 
18-01-0002  Federal  Advisory 
Committee  Candidate  Files 
18-06-0u01  Freedom  of  Information 
Case  File  and  Correspondence 
Control  Index 

18-06-0002  Biographies  and 
Photographs  of  ED  Officials 
18-08-0001  Case  Information 
Management  System  (Office  of  Civil 
Rights) 

18-08-0002  Complaint  Files  and  Log, 
Office  of  Management  and 
Administration 

18-00-0001  Administrative  Claims 
18-09-0002  Office  of  the  General 
Counsel,  Attorney  Applicant  Files 
18-09-0003  Conflict  of  Interest — 
Standards  of  Conduct  Records 


18-09-0004  Federal  Private  Relief 
Legislation 

18-09-0005  Litigation  Files, 
Administrative  Complaints,  and 
Adverse  Personnel  Actions 
18-10-0001  Investigative  Files  of  the 
Inspector  General 

18-11-0001  Motor  Vehide  Operator 
Records 

18-11-0002  Departmental  Parking 
Control 

18-11-0003  Family  Education  Rights 
and  Privacy  Act — School 
Recordkeeping  Practices, 
Correspondence,  and  Complaint 
System 

18-11-0005  Safety  Management 
Information  System 
18-11-0006  Telephone  Directory/ 
Locator  System 

18-11-0007  Applicants  for  Employment 
Records 

18-11-0009  Discrimination  Complaints 
Records  System 

18-11-0010  Employee  Alcoholism, 

Drug  Abuse  and  Emotional  Problem 
Counseling  and  Referral  Records 
18-11-0011  Employee  Appraisal 
Program  Records 

18-11-0012  Executive  Development 
System 

18-11-0014  Grievances  Filed  Under  the 
Informal  Grievance  Procedures 
18-11-0015  Grievances  Records  Filed 
Under  Procedures  Established  by 
Labor-Management  Negotiations 
18-11-0018  Personnel  Records  in 
Operating  Offices 
18-11-0019  Special  Employment 
Programs 

18-11-0020  Suitability  for  Employment 
Records 

18-11-0022  Volunteer  EEO  Support 
Persoimel  Records 
18-11-0023  Unfair  Labor  Practice 
Records 

Law  Envorcement  Education  System, 
18-18-0002  was  transferred  to  the 
Department  of  Education  from  the 
Justice  Department. 

The  following  systems  of  records 
published  by  DHEW,  have  been  deleted 
because  they  no  longer  exist. 

09-40-0075  Women  in  Executive 
Positions  in  Higer  Education 
09-40-0048  Participants  in  ESEA  Title 
Vin  Bilingual  Education  of  Elementary 
Programs 

09-42-0017  Research  for  Better  Schools 
Experienced  Based  Career  Education 
Record  System 

09-42-0018  Appalachia  Educational 
Laboratory  Experienced  Based  Career 
Education  Record  System 
09-42-0020  Educational  Testing 
Service  Experienced  Based  Career 
Education 

09-42-0081  Compensatory  Education 
Study 


Three  new  systems  are  published 
separately  because  they  have  just  been 
established. 

18-18-0001  Fellowship  Nomination 
Listing  for  Graduate  and  Professional 
Opportunities  Program;  Public  Service 
Education  Program:  and  Domestic 
Mining  and  Mineral  and  Mineral  Fuel 
Conservation  Program 
18-20-0002  Fund  for  Improvement  of 
Postsecondary  Education  National 
Board 

18-21-0001  The  National  Longitudinal 
Studies  Program:  The  High  School 
Class  of  1972  and  the  Hi^  School  and 
Beyond 

Disclosure  of  Information 

The  Privacy  Act  of  1974  limited  the 
conditions  under  which  an  agency  could 
disclose  information  contained  in  a 
system  of  records.  These  conditions  are 
contained  in  Title  5  of  the  United  States 
Code,  section  522a(b]  and  are  quoted 
below: 

“(b)  Conditions  of  Disclosure — ^No 
agency  shall  disclose  any  record  which 
is  contained  in  a  system  of  records  by 
any  means  of  communication  to  any 
person,  or  to  another  agnecy,  except 
pursuant  to  a  written  request  by,  or  with 
the  prior  written  consent  of,  the 
individual  to  whom  the  record  pertains, 
unless  disclosure  of  the  record  would 
be — 

“(1)  to  those  officers  and  employees  of 
the  agnecy  which  maintains  the  record 
who  have  a  need  for  the  record  in  the 
performance  of  their  duties; 

“(2)  required  imder  section  552  of  this 
title  [the  Freedom  of  Information  Act); 

“(3)  for  a  routine  use  *  *  •  [see 
discussion  regarding  routine  uses  which 
follows  this  list); 

“(4)  to  the  Bureau  of  the  Census  for 
purposes  of  plaiming  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  title  13; 

"(5)  to  a  recipient  who  has  provided 
the  agency  with  advance  adequate 
written  assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not 
individually  identiHable; 

“(6)  to  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of 
General  Services  or  his  designee  to 
determine  whether  the  record  has  such 
value: 

“(7)  to  another  agency  or  to  an 
instrumentality  of  any  governmental 
jurisdiction  within  or  under  the  control 
of  the  United  States  for  a  civil  or 
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criminal  law  enforcement  activity  if  the 
activity  is  authorized  by  law,  and  if  the 
head  of  the  agency  or  instrumentality 
has  made  a  written  request  to  the 
agency  which  maintains  the  record  * 
specifying  the  particular  portion  desired 
and  the  law  enforcement  activity  for 
which  the  record  is  sought; 

*‘(8]  to  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

“(9)  to  either  House  of  Congress,  or.  to 
the  extent  of  matter  within  its 
jurisdiction,  any  committee  or 
subcommittee  fiiereof,  any  joint 
committee  of  Congress  or  subcommittee 
of  any  such  joint  committee; 

“(10)  to  the  Comptroller  General,  or 
any  of  his  authorized  representatives  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office; 
or 

“(11)  pursuant  to  the  order  of  a  court 
of  competent  jurisdiction.” 

Routine  Uses 

Paragraph  (b)(3)  of  section  552a 
permits  disclosure  for  a  routine  use.  A 
routine  use  is  a  use  of  a  record  for  a 
purpose  which  is  compatible  with  the 
purpose  for  which  the  record  was 
collected.  Each  routine  use  for  which  an 
agency  may  disclose  a  record  must  be 
published  in  the  notice  of  the  system  of 
records  for  which  the  use  will  apply. 
Many  of  the  systems  of  records 
maintained  by  the  Department  use 
standard  routine  uses.  These  standard 
routine  uses  were  published  in 
Appendix  B  to  the  Department’s  Privacy 
Act  regulations  (34  Part  5b,  May  9. 
1980, 45  FR  30808).  A  system  that  adopts 
a  standard  routine  use  refers  to 
Appendbc  B.  For  ease  of  reading,  the 
routine  uses  listed  in  Appendix  are 
appended  to  this  document  before  the 
Index  of  Systems  and  System  Numbers. 

Dated:  May  22. 1980. 

T.  H.  Bell. 

Secretary  of  Education. 

Appendix  B  of  Departmental 
Regulations 

134  CFR  Part  5b] 

Routine  Uses  Applicable  To  More  Than 
One  System  of  Records  Maintained  by 
ED 

(1)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law. 
whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 


by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(2)  Referrals  may  be  made  of 
assignments  of  research  investigators 
and  project  monitors  to  specific  research 
projects  to  the  Smithsonian  Institution  to 
contribute  to  the  Smithsonian  Science 
Information  Exchange,  Inc. 

(3)  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

(4)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  ‘routine 
use’  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  fit>m  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(5)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  function  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  state  or  local  charged 
with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  barged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

(6)  Where  federal  agencies  having  the 
power  to  subpoena  o^er  federal 


agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Qvil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(7)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(8)  Where  the  appropriate  official  of 
the  Department,  pursuant  to  the 
Department’s  Freedom  of  Information 
Regulation  determines  that  it  is  in  the 
public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from 
mandatory  disclosure,  disclosure  may 
be  made  ^m  this  system  of  records. 

(9)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
record  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
*1110  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(10)  To  individuals  and  organizations, 
deemed  qualified  by  the  Secretary  to 
carry  out  specific  research  solely  for  the 
piupose  of  carrying  out  such  research. 

(11)  Disclosures  in  the  course  of 
employee  discipline  or  competence 
determination  proceedings. 

A  complete  index  of  systems  of 
records  covered  by  this  notice  follows: 

Index  of  Systems  and  System  Numbers 
18-01-0001  Secretary’s  Communication 
Control  System 

18-01-0002  Federal  Advisory  Committee 
Membership  Files 

18-06-0001  Freedom  of  Information  Case 
File  and  Correspondence  Control  Index 
18-06-0002  Biographies  and  Photographs  of 
ED  Officials 

18-06-0001  Case  Information  Management 
System  (OCR) 

18-06-0002  Complaint  Files  and  Log.  Office 
of  Management  and  Administration 
16-09-0001  Administrative  Claims 
16-09-0002  Attorney  Applicant  Files  (OGC) 
18-09-0003  Conflict  of  Interest-Standards  of 
Conduct  Records 

18-09-0004  Federal  Private  Relief 
legislation 

18-09-0005  Litigation  Files,  Administrative 
Complaints  and  Adverse  Personnel 
Actions 

18-10-0001  Investigative  Files  of  the 
Inspector  General 

16-11-0001  Motor  Vehicle  Operator  Records 
18-11-0002  Departmental  Parking  Control 
16-11-0003  Family  Educational  Rights  and 
Privacy  Act,  S^ool  Recordkeeping 
Practices,  Correspondence  and 
Complaint  System 
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18-11-0005  Safety  Management  Information 
System 

18-11-0006  Telephone  Directory /Locator 
System 

18-11-0007  Applicants  for  Employment 
Records 

18-11-0009  Discrimination  Complaints 
Records  System 

18-11-0010  Employee  Alcoholism,  Drug 
Abuse  and  Emotional  Problem 
Counseling  and  Referral  Records 
18-11-0011  Employee  Appraisal  Program 
Records 

18-11-0012  Executive  Development  System 
18-11-0014  Grievances  Filed  Under  the 
Informal  Grievance  Procedures 
18-11-0015  Grievance  Records  Filed  Under 
Procedures  Established  by  Labor 
Management  Negotiations 
18-11-0018  Personnel  Records  in  Operating 
O^ces 

18-11-0019  Special  Employment  Programs 
18-11-0020  Suitability  for  Employment 
Records 

18-11-0022  Volunteer  EEO  Support 
Personnel  Records 

18-11-0023  Unfair  Labor  Practice  Records 
18-15-0001  Consultants  for  Federal 
Technical  Assistance  Program. 

Vocational  Rehabilitation  Services 
18-15-0002  Office  of  Rehabilitation  Services 
Mailing  Lists 

18-15-0003  Mailing  Keys 
18-15-0004  Correspondence  Files 
18-18-0002  Law  Enforcement  Education 
System 

18-20-0001  Support  for  Improvement  of 
Postsecondary  Education;  FIPSE  Field 
Readers 

18-40-0002  Registry  of  Deaf-Blind  Children 
Regional-National 

18-40-0003  Students  Participation  in  Deaf- 
Blind  Programs  Under  Centers  and 
Services  for  Deaf-Blind  Children 
18-40-0004  Parent  Participants  in  Deaf- 
Blind  Programs  provided  by  Regional 
Centers  for  DeaLBlind  Children 
18-40-0005  Participant  Waiting  List  for 
Projects  Serving  Severely  Handicapped 
Children  and  Youth 

18-40-0006  Participants  of  Projects  Serving 
Severely  Handicapped  Children  and 
Youth 

18-40-0007  Participants  in  Workshops 
Concerning  Severely  Handicapped 
Children  and  Youth 

18-40-0011  Upward  Bound  Information 
Systems 

18-40-0012  Migration  and  Refugee 
Assistance  Act  of  1962 

18-40-0013  National  Defense  Direct  Student 
Loan  Program  Request  for  Cancellation 
of  Loan  of  Ground  of  Permanent  and 
Total  Disability 

18-40-0014  Pell  Grant  Application  File 
18-40-0015  Pell  Grant  Student  Eligibility 
Report  Sub-system 
18-40-0016  Pell  Grant  Alternate 
Disbursement  System 
18-40-0017  Student  Financial  Assistance 
Validation  File 

18-40-0018  Mutual  Educational  and  Cultural 
Exchange  Act— Teacher  Exchange 
18-40-0019  National  Defense  Education  Act 
Foreign  Language  and  Area  Studies 
Fellowship  Program — Fellows  and 
Alternates 


18-40-0020  Mutual  Educational  and  Cultural 
Exchange  Act — Doctoral  Dissertation 
Research  Abroad  and  Faculty  Research 
Abroad,  Fellows  and  Alternates 
18-40-0021  Student  Financial  Assistance — 
Compliance  Files 

18-40-0022  Student  Financial  Assistance — 
Student  Complaint  Files 
18-40-0023  Defaulted  Guaranteed  Loans 
submitted  to  the  Department  of  Justice 
18-40-0024  Guaranteed  Loan  Program — 

Loan  Application  File 
18-40-0025  NDSL  Student  Loan  Files 
18-40-0026  Guaranteed  Loan  Program — 

Paid  Claims  File 

18-40-0027  Guaranteed  Loan  Program — 
Claims  and  Collection  Master  File 
18-40-0028  Guaranteed  Loan  Program — 
Collection  Letters 

18-40-0029  Guaranteed  Loan  Program — 
Inactive  Loan  Control  Master  File 
18-40-0078  Fellowships  for  Indian 

Students — Applications  and  Awards 
18-42-0019  Far  West  Laboratory 
Experienced  Base  Career 
18-42-0065  NIE  Outside  Experts 
18-42-0079  Travel — Official  Travel  of  NIE 
Personnel 

18-42-0082  National  Council  on  Educational 
Research  Mailing  Lists 

18-42-0083  National  Coimcil  on  Educational 
Research — Current  and  Past  Information 
on  Members  of  the  Council  and 
Consultants 

18-01-0001 

SYSTEM  NAME: 

Secretary’s  Communications  Control 
System.  ED/OS/ES. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Executive  Secretary  to  the 
Department,  Room  4181,  FOB  No.  6, 400 
Maryland  Avenue,  S.W.,  Washington, 
D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  who  have  contacted  the 
Secretary  or  Under  Secretary  or  who 
have  been  contacted  in  writing  by  them. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  includes  the  Secretary’s 
and  Under  Secretary’s  official  files  and 
Congressional  correspondence  within  an 
Executive  Secretariat,  specihcally  hard 
copies  of  official  documents  signed  or 
initialed  by  the  Secretary  or  Under 
Secretary;  also  control  information  from 
the  Secretary’s  and  Under  Secretary’s 
correspondence  to  include  a  subject 
narrative,  organization  drafting  ffie 
response,  and  type  of  action  required 
from  the  Department.  This  information 
is  also  contained  on  computer  magnetic 
tape,  and  computer  disc  units. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USERS: 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  (c) 
any  Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  records  are  maintained  in  hard 
copy  filed  in  standard  file  cabinets. 

RETRIEV  ability: 

Official  files  of  the  Secretary  and 
Under  Secretary  are  indexed  by  subject 
and  name  in  addition  to  chronological 
cross-reference.  Records  are  available 
to  staff  of  the  Executive  Secretariat  for 
reference  purposes  in  staffing  out  issues 
of  concern  to  the  Secretary  or  Under 
Secretary.  Certain  other  records  are 
available  to  staff  responsible  for 
preparation  of  responses  to  inquiries, 
and  are  used  for  control  purposes. 

SAFEGUARDS: 

Direct  access  is  limited  to  the  staff  of 
the  Executive  Secretariat.  Access  is 
limited  during  non-working  hours  to 
hard  copy  records  to  those  individuals 
with  access  to  file  cabinets  and  areas 
where  records  are  stored.  Remote 
computer  terminal  locations  are 
protected  with  individual  user 
identification  numbers  and  passwords 
to  the  computer  system.  Where  possible, 
computer  terminal  locations  are  locked 
during  non-working  hours. 
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RETENTION  AND  DISPOSAL: 

Hard  copy  records  are  maintained  for 
three  years  and  then  retired  to  National 
Archives.  Control  and  Congressional 
records  are  computer  stored  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Executive  Secretary  to  the 
Department,  Room  4181,  FOB  No.  6,  400 
Maryland  Avenue,  S.W.,  Washington, 
D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager  at  the  above  address. 
The  inquirer  should  indicate  the  name  of 
the  individual  with  whom  the  Secretary 
or  Under  Secretary  corresponded,  the 
date  of  the  subject  documents  and 
should  reasonably  specify  the  subject 
matter  of  the  issue  involved. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notiBcation  procedures. 

(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR,  Part  5  and  5.13, 
Subtitle  A,  45  FR  30810,  May  9, 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notlHcatlon  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested. 

RECORD  SOURCE  CATEGORIES: 

Records  are  derived  from  documents 
signed  or  initialed  by  the  Secretary  or 
Under  Secretary.  Computer  records  are 
derived  from  the  incoming 
correspondence  for  the  Secretary  and 
Under  Secretary. 

SYSTEM  EXEMPTED  FROM  CERTAIN  PROVISIONS 
OF  THE  act: 

None. 

18-01-0002 
SYSTEM  NAME: 

Federal  Advisory  Committee 
Membership  Files,  ED-OASM-HR- 
CMO. 

SECURITY  classification: 

None. 

SYSTEM  location: 

See  system  manager  below. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  been  or  are 
presently  members  of  or  are  being 
considered  for  membership  on  advisory 
committees  within  the  jurisdiction  of  the 
Department  of  Education.  Additionally 
the  system  of  records  contains 
information  about  members  of  the  public 
who  have  requested  that  they  receive 


various  publications  through  the 
inclusion  of  their  names  and  addresses 
on  various  mailing  lists. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  maintained  on  those 
individuals  who  have  requested 
participation  on  mailing  lists  is  limited 
to  name  and  mailing  address. 

Information  maintained  on  individuals 
who  are  past,  present,  or  recommended 
members  of  advisory  committees  subject 
to  this  notice  consists  of  one  or  more  of 
the  following:  name,  title,  sex,  place  and 
date  of  birth,  home  address,  business 
address,  organizational  affiliation, 
phone  number,  degrees  held,  general 
educational  background,  ethnic 
background,  resume,  ciuriculum  vitae, 
dates  of  term  on  advisory  committee, 
status  on  advisory  committee,  reason  for 
leaving  advisory  committee,  previous  or 
current  membership  on  other  advisory 
committees,  special  qualifrcations  of  the 
individual  for  the  advisory  conunittee 
membership,  soiuce  who  recommended 
the  individual  for  membership  on 
advisory  committee  and  miscellaneous 
correspondence.  Additionally, 
memoranda  justifying  the  individual’s 
selection  are  included  in  the  file  in  cases 
in  which  the  individual  has  served 
repetitively  on  advisory  committees,  has 
not  had  a  one-year  break  in  service  on 
advisory  committees,  or  where  various 
statutory  or  other  requirements  for 
advisory  committee  membership  cannot 
be  met. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Federal  Advisory  Committee  Act  (5 
U.S.C.  Appendix  I). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Annual  Report  to  the  President; 
administrative  reports  to  OMB  and 
GSA.  In  accordance  with  Department 
Regulations  (34  CFR  Part  5b,  Appendix 
B,  items  1  and  3).  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 


party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
may  be  made  to  a  Congressional  office 
frnm  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  hard-copy 
filed  in  file  cabinets  on  index  cards. 

RETRIEV  ability: 

For  the  most  part  records  are 
maintained  in  an  alphabetical  index  by 
name  of  the  individual.  Certain  files  are 
based  on  other  factors,  e.g.  Advisory 
Committee  name,  with  a  cross  index 
based  on  an  alphabetical  listing  of 
individuals.  Records  from  the  system  are 
available  to  the  staffs  of  the  respective 
Advisory  Conunittees  and  other 
Departmental  staff  on  a  need-to-know 
basis.  Uses  include  special 
administrative  reports;  quarterly 
alphabetical  listings  of  past,  present  and 
recommended  memhers  of  Advisory 
Committees;  and  other  administrative 
needs. 

safeguards: 

Direct  access  to  records  is  restricted 
to  authorized  persoimel  through  locked 
files,  rooms,  and  buildings  as  well  as 
building  pass  and  security  guard  sign-in 
systems. 

RETENTION  AND  DISPOSAU 

Retention  is  variable  from  one  year  to 
permanent  retention  depending  upon  the 
type  of  record,  e.g.,  names  of  former 
members  of  advisory  conunittees  are 
retained  permanently.  Certain  records 
are  disposed  of  by  referral  to  the 
Federal  Records  Center.  Others  are 
disposed  of  as  trash  by  the  system 
manager  or  office  of  security  depending 
upon  the  confidentiality  of  the 
information  contained  on  the  record. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Department  of  Education,  Committee 
Management  Officer,  Room  2135,  FOB 
No.  6,  400  Maryland  Avenue,  S.W., 
Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Same  as  above. 

RECORD  ACCESS  PROCEDURE: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought 
(These  access  procedures  are  in 
accordance  with  Department 
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Regulations  (34  CFR  5b.5(a](2)),  45  FR 
30809.  May  9, 1960). 

contesung  record  procedures: 

Contact  the  official  at  the  address 
speciffed  under  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR 
5b.7).  45  FR  30810,  May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

The  vast  majority  of  information 
contained  in  records  on  individuals  is 
obtained  directly  from  the  individual 
Other  information  in  the  form  of 
references  and  recommendations  is 
obtained  firom  other  private  individuals, 
program  persormel,  biographical 
reference  books,  private  organizations, 
former  employers,  regional  office  of  ED, 
Members  of  Congress,  and  other 
government  sources. 

18-06-0001 

SYSTEM  NAME: 

Freedom  of  Information  Case  File  and 
Correspondence  Control  Index.  ED/ 
OASPA/AU. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Room  4169,  FOB  No.  6, 400  Maryland 
Avenue,  S.W.,  Washington,  D.C.  20202 
(See  Appendix  I  following). 

categories  of  mdiviouals  covered  by  the 
system: 

Individuals  or  organizations 
requesting  access  to  inspect  and/or 
copy  records  of  the  Department  under 
provisions  of  the  Freedom  of 
Information  Act 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Control  number,  name,  address,  and 
other  individually  identifying 
information  about  the  requester  and  the 
records  sought 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Fr.eedom  of  Information  Act.  Pub.  L. 
93-502  (5  U.S.C,  552).  ED  Public 
Information  Regulation  (34  CFR  Part  5). 

routine  uses  of  records  maintained  m 

THE  SYSTEM,  INCLUOINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  will  be  released  for  the 
purposes  cited  in  Appendix  B  of  the 
Department's  Privacy  Act  regulations 
(34  CFR  Part  5b).  Disclosure  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  o^ice 
made  at  the  request  of  that  individual  In 


the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
affect  directly  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Department  of  Justice  has  agreed  to 
represent  such  employee.  The 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected 

POLKUES  AND  PRACWOES  IFOR  STORING, 
RETRIEVING,  ACCESSING,.  (RETAINING,  AND 
DISPOSING  OF  RECORDS  (IN  TIHIE  SYSTEM: 

storage: 

Original  or  copy  of  incoming  request 
and  written  response  maintained  in  case 
file  jackets  and  corresponding  control 
log. 

RETRIEVABIUTY: 

For  the  most  pari  records  are  indexed 
by  name  of  individual  requester. 

Records  are  available  to  FOI  staff 
involved  in  correspondence  and 
investigative  processes,  including 
appeals  officials  and  staff  members  of 
the  Office  of  the  General  Counsel 

SAFEGUARDS: 

Records  are  maintained  in  Conserva- 
File  cabinets  in  the  o^ce  of  the 
Freedom  of  Information  Officer  and  in 
public  affairs  offices  throughout  the 
Department  with  limited  access. 

RETENTION  AND  OISPOSAIU 

Individual  case  files  are  maintained 
for  two  years  and  then  disposed  of. 

SYSTEM  MANAGERfs;}  AND  ADIDRESS: 

Freedom  of  Information  Officer,  Room 
4196,  FOB  No.  6, 400  Maryland  Avenue, 
S.W..  Washington,  D.C.  ^202,  (See 
Appendix  I  at  the  end  of  this  system 
(18-06-0001)J. 

NOTIFICATION  PROCemi^e; 

System  manager.  Address  same  as 
above. 

CONTESTING  RECORD  IFROCEDIUIRES: 

Same  as  imder  record  access. 

RECORD  SOURCE  CATEGORKES; 

Individuals  and  organizations  making 
request  under  the  Freedom  of 
Information  Act  or  from  components  of 
the  Department  reporting  on  the 


handling  of  such  requests  for  inclusion 
in  the  annual  report  to  Congress. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  I — Regional  Denial  Officers 
Region  I:  Deputy  Regional  Director,  OCR,  140 
Federal  Street,  14th  Floor,  Boston,  MA 
02110 

Region  IL  Regional  Director,  OCR.  26  Federal 
Plaza,  Room  33-130,  New  York.  NY  10278 
Region  ni:  Assistant  to  the  Secretary’s 
Representative,  P.O.  Box  13716, 
Philadelphia,  PA  19101 
Region  IV;  Regional  Director,  OCR,  101 
Marietta  Street,  N.W.,  Suite  2702,  Atlanta, 
GA  30323 

Region  V:  Education  Program  Specialist, 
Division  of  Dissemination,  OEP,  300  South 
Wacker  Drive,  32nd  FI.,  Chicago,  IL  60606 
Region  Vk  Education  Program  Specialist, 

1200  Main  Tower  Building.  Room  1455, 
Dallas.  TX  75202 

Region  VII:  Education  Program  Specialist, 
OEP,  324  East  11th  Street,  9th  Floor,  Kansas 
City,  MO  64106 

Region  VIII:  Public  Information  Specialist, 
1961  Stout  Street,  Denver,  CO  80294 
Region  IX:  Education  Program  Specialist, 

OEP,  50  United  Nations  Plaza,  San 
Francisco,  CA  94102 

Region  X:  Education  Program  Specialist,  OEP, 
1321  Second  Avenue.  Mail  Stop  1516, 
Seattle.  WA  98101 

18-06-0002 

SYSTEM  NAME: 

Biographies  and  Photographs  of  ED 
Officials.  ED/OASPA/N. 

SECURITY  CLASSIFICATIOM: 

None. 

SYSTEM  LOCATION: 

Office  of  the  Assistant  Secretary  for 
Public  Affairs,  News  Division,  Room 
2089,  FOB  No.  6,  400  Maryland  Avenue, 
S.W.,  Washington.  D.C,  20202. 

CATEGORIES  OF  INOIVIOUAiLS  COVERED  BY  THE 
SYSTEM: 

ED  employees  in  key  management 
and  technical  positions,  such  as  the 
Secretary.  Under  Secretary,  Assistant 
Secretaries,  Deputy  Assistant 
Secretaries,  Unit  Managers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Biographical  files  consist  of  approved, 
printed  personal  and  professional 
resumes  and  standard  portrait  pictures 
and  biographical  and  professional 
questionnaires  providing  name,  title, 
office  location,  telephone  number,  date 
of  appointment  to  ED.  date  of  bir&, 
place  of  birth,  marital  status,  spouse's 
name,  children's  names,  education, 
military  service,  professional  career 
data,  professional  affiliations, 
publications  and  articles  authored. 
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awards,  citations,  prizes  and  honors 
received,  civic,  social  and  fraternal 
associations,  outside  interests,  such  as 
hobbies,  sports,  recreation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301. 

PURPOSE(S): 

These  records  are  maintained  and 
made  available  to  staff  of  the 
Department  who  have  a  need  for 
photographs  or  background  information 
on  top  officials  of  ED. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
Congressional  office  fiom  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  pmpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  individual 
and  combined  files  and  stored  in 
stands^  five-drawer  file  cabinets. 

retrievabiuty: 

Records  are  indexed  by  the  name  in 
alphabetical  order.  These  records  are 
made  available  to  staff  of  the 
Department  who  have  a  need  for  photos 
or  background  information  on  these 
officials. 

safeguards: 

Files  are  maintained  in  the  offices  of 
Public  Affairs  and  requests  are  honored 
on  a  “need  to  know”  basis  only. 

retention  and  disposau 
Records  are  periodically  updated  as 
circumstances  warrant  relative  to 


promotions,  reassignment,  resignations, 
death. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Office  of  Public  Affairs,  News 
Division,  Room  2089,  FOB  No.  6, 400 
Maryland  Avenue,  S.W.,  Washington, 
D.C.  20202. 

notification  procedure: 

Records  are  provided  by  individuals 
who  are,  therefore,  aware  their  records 
are  being  maintained. 

record  access  procedures: 

Requesters  should  reasonably  specify 
the  record  contents  being  sought.  (Hiese 
access  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR 
5b.5(a](2)),  45  FR  30809,  May  9, 1980. 

contesting  record  procedures: 

Contact  the  system  manager  and 
reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR, 

45  FR  30810,  May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

Individuals  provide  some  information, 
other  material  is  furnished  by  agency 
public  information  offices.  The 
biographies  are  cleared  with  the 
individuals  whose  biography  they 
represent  prior  to  release  to  the  public 
and  the  news  media. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-08-0001 
SYSTEM  name: 

Case  Information  Management 
System.  ED/OCR. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

See  Appendix  I  at  the  end  of  this 
system  (18-08-0001). 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Persons  filing  complaints  with  the 
Office  for  Civil  Rights. 

CATEGORIES  OF  RECORDS  IN  TIK  SYSTEM: 

Name,  characteristics  of  complaint 
and  critical  events  in  OCR’s  processing 
of  the  complaints. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Title  VI  of  the  Civil  Rights  Act  of  1964, 
Title  IX  and  VII  of  the  Education 
Amendments  of  1972,  and  Section  504  of 
the  Rehabilitation  Act  of  1973. 


ROUniK  USES  OF  RECORDS  MAINTAINED  Bl 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Report  on  current  status  of  complaint 
processing.  Disclosure  may  be  made  to  a 
congressional  office  fi*om  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  (fisclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

storage: 

Magnetic  disk  and  tape. 
retrievability: 

Records  are  indexed  by  case  or 
complaint  number,  but  may  be  recalled 
by  name,  address,  or  any  other 
characteristics  by  OCR  staff  engaged  in 
compliance  activities. 

SAFEGUARDS: 

The  physical  data  processing  storage 
is  controlled  by  the  Department  of 
Health  and  Human  Services,  Data 
Management  Center  and  Office  for  Civil 
Rights  ADP  personnel  using  Standard 
appropriate  security  methods.  This 
agency  references  data  through 
communication  terminals  with  access 
controlled  by  passwords.  ~ 

RETENTION  AND  disposal: 

Indefinite  retention.  Disposal  by 
electronic  erasure. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Deputy  Assistant  Secretary  for 
Planning  and  Compliance  Operations, 
Room  5074,  Switzer,  400  Maryland 
Avenue,  S.W.,  Washington,  D.C.  20202. 

NOTIFICATION  procedure: 

System  manager  in  preceding 
paragraph.  Provide  name,  address,  and 
name  of  institution,  contractor,  or  ED 
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program  with  which  individual  has 
contract. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures: 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a)(2]),  45  FR 
30809,  May  9, 1980.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR 
5b.7)  45  FR  30810,  May  9, 1980.) 

RECORD  SOURCE  CATEGORIES: 

Information  in  complaint  investigation 
files. 

SYSTEM  EXEMPTED  FROM  CERTAIN  PROVISIONS 
OF  THE  ACT: 

None. 

Appendix  k  This  system  is  located  at  ED 
offices  in  the  following  cities: 

ED  Office  for  Civil  Rights.  Room  5074, 

Switzer  Bldg.,  400  Maryland  Avenue,  S.W„ 
Washington,  D.C.  20202 
Region  I,  Regional  CR  Director,  140  Federal 
Street,  Boston,  MA  02110 
Region  II,  Regional  CR  Director,  26  Federal 
Plaza,  New  York,  NY  10007 
Region  III,  Regional  CR  Director,  Post  Office 
Box  13716, 3535  Market  Street, 

Philadelphia,  PA  19101 

Region  IV.  Regional  CR  Director,  101  Marietta 
Street,  Atlanta,  GA  30303 
Region  V,  Regional  CR  Director,  300  South 
Wacker  Drive,  Bth  FI.,  Chicago,  IL  60606 
Region  VI,  Regional  CR  Director,  Plaza  Nine 
Building,  55  Erieview  Plaza,  Cleveland,  OH 
44114 

Region  VII,  Regional  CR  Director,  1200  Main 
Tower  Building,  Dallas,  TX  75202 
Region  VIII.  Regional  CR  Director,  12  Grand 
Building,  1150  Grand  Avenue,  Kansas  City, 
,V10  64106 

Region  IX,  Regional  CR  Director,  Federal 
Building.  1961  Stout  Street  Denver,  CO 
80294 

Region  X.  Regional  CR  Director,  1275  Market 
Street  14th  Floor,  San  Francisco,  CA  94103 
Region  Xt  Regional  CR  Director,  1321  Second 
Avenue,  MS/723,  Seattle,  WA  98101 

18-08-0002 

SYSTEM  name: 

Complaint  Files  and  Log.  Office  of 
Planning  and  Compliance  Operations. 
F,D/OCR/OPCO. 

SECURITY  CLASSIFICATION: 

None. 


SYSTEM  location: 

See  Appendix  I  to  Case  Information 
Management  System,  ED/OCR  SYSTEM 
18-08-0001. 

categories  of  WiDIIVIIMl/AILS  COWERED  BY  THE 

SYSTEM: 

Individuals  who  file  complaints  with 
the  Department  concerning 
discrimination  under  Title  VI,  Title  IX, 
and  Section  504  of  the  Rehabilitation 
Act. 

CATEGORIES  OF  RECORDS  tlN  THE  SYSTEM.: 

Complaint  allegation,  results  of 
investigation  of  the  allegation, 
correspondence  related  to  the 
complaint. 

AUTHORITY  FOR  WlAIMTeNIAlNCE  OF  THE 

system: 

Title  VI  of  the  Civil  Rights  Act;  Title 
IX  of  the  Education  Amendments  of 
1972;  Emergency  School  Assistance  Act: 
Section  504  of  the  1973  Rehabilitation 
Act. 

routine  uses  of  records  MAWNTAilNED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Files  are  maintained  to  record  the 
results  of  the  investigation  so  that  OCR 
can  determine  if  there  was 
discrimination  as  charged  in  the  original 
complaint.  Files  may  be  referred,  as 
necessary,  for  similar  purposes  to  the 
Departments  of  Justice,  and  Labor  of  the 
Equal  Employment  Opportunity 
Commission.  Disclosure  may  be  made  to 
a  Congressional  office  fiom  the  record 
of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components:  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  sudi  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

storage: 

File  folders  and  file  cards. 


retrievabiuty: 

By  name  for  use  by  OCR  staff  in 
complaint  investigations. 

safeguards: 

Printed  materials  are  filed  in  lockable 
cabinets.  The  Department’s  Regulations 
(ADP  Systems  Security,  part  6)  govern 
the  control. 

RETENTION  AND  DISPOSAL.: 

2  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Assistant  Secretary  for 
Planning  and  Compliance  Operations. 
Room  5074,  Switzer,  400  Maryland 
Avenue,  S.W.,  Washington.  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

System  manager  (above).  Include 
name  and  address  of  complainant,  a 
copy  or  summary  of  allegations 
contained  in  the  original  complaint, 
name  of  the  institution  against  which  the 
allegation  was  filed,  and  the  date  of  the 
original  allegation. 

RECORD  ACCESS  PROCEDURES.: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  Section  5b.5(a](2)) 
45  FR  30810,  May  9. 1980. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.7).  45  FR  30810, 
May  9, 1980. 

RECORD  SOURCE  CATEGORIES: 

Complaint  information  filed  with  the 
Department  by  or  on  behalf  of  the 
individual  complainant,  also  data 
provided  by  the  alleged  discriminator 
and  other  parties. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OP  THE  ACT: 

None. 

18-09-0001 

SYSTEM  NAME; 

Administrative  Claims.  ED/OGC. 

SECURITY  classification: 

None. 

system  location; 

Office  of  General  Counsel 
Department  of  Education,  400  Maryland 
Avenue.  S.W„  Washington.  D.C.  20202. 
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CATEGORIES  OF  mDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

ED  employees,  recipients  of  Federal 
assistance  under  ED  funded  programs, 
and  members  of  the  public  who  have  a 
claim  against  ED  or  against  whom  ED 
has  a  claim — ^Federal  Torts  Claims  Act, 
Military  Personnel  and  Civilian 
Employees  Claims  Act,  Federal  Claims 
Collection  Act,  Act  for  Waiver  of 
Overpayment  of  Pay. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  that  is  pertinent  to  the 
particular  claim  being  asserted, 
including  accident  reports,  hospital 
records,  charges  for  medical  service: 
certifications  of  overpayments,  audits  of 
payroll  accounts  during  period  of 
overpajrments,  earning  and  leave 
statements;  claims  officers 
memorandum,  Hnal  determinations 
made  on  claims,  identity  of  debtors  and 
information  pertaining  to  how  debts 
arose. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Federal  Torts  Claims  Act  (28  U.S.C. 
2671-2680, 1346(b]:  Waiver  of 
Overpayment  of  Pay  Act  (5  U.S.C.  5584; 
Military  Personnel  and  Civilian 
Employees  Claims  Act,  31  U.S.C.  240  et 
seq.;  Federal  Claims  Collection  Act,  31 
U.S.C.  951-953. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES: 

Routine  uses  of  these  records  are 
primarily  for  adjudicating  claims 
between  the  U.S.  and  private  parties. 
Records  are  used  in  communicating 
with,  amoung  other.  Federal,  State,  and 
local  law  enforcement  agencies,  private 
individuals,  private  and  public  hospitals, 
allegedly  negligent  parties,  private 
attorneys,  insurance  companies,  the 
United  States  Attorney  and  other 
Federal  ohhcials  and  agencies, 
individual  law  enforcement  officers,  and 
tribal  officials.  These  commimications 
are  all  for  the  purpose  of  investigating, 
settling,  or  litigating  claims.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 


Department  has  agreeed  to  represent 
such  employee,  the  Department  may 
disclose  su^  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  e^ectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Also,  the 
Department  may  disclose  a  record  for 
the  piuposes  described  in  Departmental 
Regulations  (34  CFR  Part  5b.  Appendix 
B,  items:  (1),  (3),  (4),  (5),  (8). 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Legal  size  files  in  filing  cabinets. 
retrievabiuty: 

Retrieved  by  name  of  the  non- 
Govemment  party,  whether  claimant, 
plaintiff,  or  alleged  debtor.  In  some 
instances,  these  records  are  retrievable 
by  cross  reference  to  index  cards, 
containing  name  of  the  party  involved 
and  the  subject  matter. 

SAFEGUARDS: 

Office  buildings  in  which  files  are 
kept  are  locked  after  the  close  of  the 
business  day.  These  files  are  only 
accessible  to  General  Counsel  staff. 

RETENTION  AND  DISPOSAL: 

The  records  are  maintained  for  an 
indefinite  duration. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  agency  official  responsible  for  the 
system  policies  and  practices  outlined 
above  is:  The  General  Counsel, 
Department  of  Education,  Office  of  the 
General  Counsel,  Room  4091,  FOB  No.  6, 
400  Maryland  Avenue,  S.W., 
Washington,  D.C.  20202. 

NOTIFICATKNI  PROCEDURE: 

Any  inquiries  regarding  these  systems 
'  of  records  should  be  addressed  to  the 
system  manager.  (These  notification  and 
access  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR, 
Section  5b.5)  Federal  Register,  May  9, 
1980,  page  30809. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
Chiese  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a)(2]).  45  FR 
30809,  May  9. 1980. 

CONTESTINQ  RECORD  procedures: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 


record  and  specify  the  information  to  be 
contested,  (^ese  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.7)  45  FR  30810. 
May  9. 1980. 

RECORD  SOURCE  CATEGORIES: 

The  information  in  this  system  comes 
from  a  number  of  sources  including 
private  individuals,  private  and  public 
hospitals,  doctors,  law  enforcement 
agencies  and  officials,  private  attorneys, 
accident  reports,  third  parties,  claimants 
for  beneficiaries  and  their  relatives, 
other  Federal  figencies.  State  and  local 
governments,  agencies  and 
instrumentalities. 

SYSTEM  EXEMPTED  FROM  CERTAIN  PROVISIONS 
OF  THE  act: 

None. 

18-09-0002 
SYSTEM  NAME: 

OGC-Attomey  Applicant  Files.  ED/ 
OGC. 

SECURITY  CLASSMKATION: 

None. 

SYSTEM  LOCATION: 

See  system  location  on  the 
Administrative  Claims  System,  18-40- 
0062. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  Attorney  Applicants  for 
positions  in  the  Office  of  the  General 
Counsel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  Attorney  Applicant  system 
consists  of  a  variety  of  records  relating 
to  persons  applying  for  attorney 
positions.  These  records  contain 
information  about  an  individual’s  birth 
date;  home  address;  telephone  number, 
social  security  number;  ^ucational 
background  (e.g.,  law  schools  attended 
and  grades);  past  work  experience; 
writing  samples  furnished  on  request; 
recommendations  from  past  employers 
and  academic  officials. 

AUTHORITY  FOR  MABITENANCE  OF  THE 

system: 

5U.S.C.3301e/se9. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 

the  system,  vicludinq  categories  of 

USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
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component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders,  alphabetized  by  name,  and  in 
some  cases  the  records  are  separated  by 
individual  law  school  affiliation  and  by 
the  date  the  application  is  received.  In 
some  instances  records  are  located  in 
lockable  conserva-file  cabinets  and  in  a 
locked  secured  room  with  access  limited 
to  those  officials  whose  duties  require 
access.  In  other  instances  records  are 
maintained  in  Hie  rooms  or  with  other 
Office  of  General  Counsel  files. 

retrievabiuty: 

These  records  are  retrievable  by 
name. 

SAFEGUARDS: 

Access  is  limited  to  those  ED  officials 
whose  duties  require  access. 

RETENTION  AND  DISPOSAU 

These  records  are  retained  in  a 
current  system  for  one  year,  and  in  some 
instances  two  years,  after  which  time 
they  are  discarded. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

The  agency  ofHcial  responsible  for  the 
systems  policies  and  practices  outlined 
above  is:  The  General  Counsel, 
Department  of  Education,  Office  of  the 
General  Counsel.  Room  4091,  FOB  No.  6, 
400  Maryland  Avenue,  S.W., 

Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Any  inquiries  regarding  these  systems 
of  records  should  be  addressed  to  the 
system  manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 


Regulations  (34  CFR  5b.5(a](2}).  45  FR 
30809,  May  9. 1980J. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.7j,  45  FR  30810, 
May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
comes  h-om  the  individual  to  whom  it 
applies,  law  school  officials  and  past 
employers. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-09-0003 
SYSTEM  NAME: 

Conflict  of  Interest — Standards  of 
Conduct  Records.  ED/OGC. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

See  system  location  on  the 
Administrative  Claims  System,  18-40- 
0062. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Information  about  current  and  past 
ED  employees  who  are  or  have  been  the 
subject  of  conflict  of  interest  or 
standards  of  conduct  inquiries  or 
determinations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  include  information 
relating  to  acceptance  or  offer  of  gifts, 
entertainment  and  favors,  outside 
employment;  financial  interests;  use  of 
government  funds,  property  or  ofiicial 
information;  partisan  political  activity; 
or  other  matters  relating  to  ethical 
standards  of  conduct. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

18  U.S.C.  202,  203,  205,  207,  208,  209; 
Excutive  Order  11222;  and  5  CFR  Parts 
735, 104;  34  CFR  Part  73. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 


employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(cj  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Also,  the  < 
Department  may  disclose  a  record  for 
the  purposes  described  in  Departmental 
Regulations  (34  CFR  Part  5b,  Appendix 
B.  items:  (1),  (3),  (4).  (5).  (8). 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  kept  in  legal  size 
files  in  filing  cabinets. 

retrievabiuty: 

These  records  are  retrievable  by  name 
in  most  cases.  In  some  instances,  these 
records  are  retrievable  by  cross- 
reference  to  index  cards  containing  the 
name  of  the  party  involved  and  the 
subject  matter. 

safeguards: 

These  records  are  only  accessible  to 
General  Counsel  staff.  Office  buildings 
in  which  these  records  are  maintained 
are  locked  after  the  close  of  the  business 
day. 

RETENTION  AND  DISPOSAU 

The  records  are  maintained  for  an 
indefinite  duration. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  agency  official  responsible  for  the 
systems  policies  and  practices  is:  The 
General  Counsel,  Department  of 
Education,  Office  of  the  General 
Counsel,  Room  4091,  FOB  No.  6, 400 
Maryland  Avenue,  S.W.,  Washington, 
D.C.  20202. 

NOTIFICATION  PROCEOURE: 

Any  inquiries  regarding  these  systems 
of  records  should  be  addressed  to  the 
system  manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
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Regulations  (34  CFR  5b.7)  45  FR  30810, 
May  9. 1980). 

RECORD  SOURCE  CATEGORIES: 

Hie  information  contained  in  this  * 
system  comes  from  the  individuals 
involved  and  from  appropriate 
Department  officials. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-09-0004 
SYSTEM  NAME: 

Federal  Private  Relief  Legislation.  ED/ 
OGC. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

See  system  location  on  the 
Administration  Claims  System,  18-40- 
0062. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Private  individuals,  groups,  or 
institutions  for  whom  a  United  States 
Congressman  or  Senator  has  introduced 
a  private  relief  bill. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Background  which  gives  rise  to  the 
individual’s,  group’s,  or  institution’s 
claim  for  private  relief  legislation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301;  OMB  Circular  A-19. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  information  is  used  to  prepare 
reports  to  the  Congress,  most  commonly 
to  the  Judiciary  Committees  of  the 
Senate  and  the  House  of 
Representatives,  which  reports  are 
thereafter  made  available  to  the  public 
under  the  provisions  of  5  U.S.C.  552.  In 
connection  with  the  preparation  of  those 
reports,  the  information  contained  in 
this  system  of  records  will,  as  a  routine 
use  be  disclosed  to  ofHcers  and 
employees  of  the  Office  of  Management 
and  Budget  in  connection  with  the 
review  of  private  relief  legislation 
contained  in  OMB  Circular  No.  A-19  at 
various  stages  of  the  legislative 
coordination  and  clearance  process  as 
contained  in  that  Circular,  and  may,  as 
routine  use,  be  disclosed  to  officers,  or 
employees  of  agencies  (as  defined  in  5 
U.S.C.  551  (i)  and  552(e)  other  than  the 
agency  that  maintains  the  record. 
Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 


from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  afreet  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  efrectively  jepresent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  kept  in 
legal  size  filing  cabinets. 

RETRIEVABHiTY: 

By  bill  number  using  card  systems 
maintained  by  name  and  by  subject. 

safeguards: 

Immediate  access  to  these  records  is 
only  by  authorized  staff.  Building  is 
locked  at  close  of  business. 

RETENTION  AND  DISPOSAL: 

Retained  indefinitely  either  at  system 
location  or  at  Federal  Records  Center 
where  files  are  sent  on  a  regular, 
predetermined  schedule. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

,  'The  General  Counsel,  Office  of  the 
General  Counsel,  Department  of 
Education,  Room  4091,  FOB  No.  6,  400 
Maryland  Avenue,  S.W.,  Washington, 
D.C.  20202. 

NOTinCATION  PROCEDURE: 

Any  inquiries  regarding  the  records  in 
question  should  be  made  to  the  system 
manager. 

RECORD  ACCESS  PROCEDURES. 

Same  as  notification  procedures. 
Requester  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a)(2)),  45  FR 
30809,  May  9, 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures, 
and  reasonably  identify  the  record  and 


specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR 
5b.7, 45  FR  30810,  May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

The  information  in  this  system  comes 
from  the  principal  operating  components 
of  the  Department,  tiie  Office  of  the 
Secretary,  Congressional  Committees, 
individual  Congressmen  and  Senators, 
and,  in  some  cases,  the  subject 
individual,  group  or  institution. 

SYSTEMS  EXEMPTED  PROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

13-09-0005 

SYSTEM  name: 

Litigation  Files,  Administrative 
Complaints,  and  Adverse  Personnel 
Actions.  ED/OGC. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

See  system  location  on  the 
Administrative  Claims  System.  18-09- 
0001. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

The  individuals  on  whom  records  are 
maintained  in  this  system  are 
individuals  who  are  involved  in 
litigation  with  the  Department  or  the 
United  States  (regarding  matters  within 
the  jurisdiction  of  the  Department) 
either  as  plaintiffs  or  as  defendants  in 
both  civil  and  criminal  matters,  and 
individuals  who  either  file 
administrative  complaints  initiated  by 
the  Department,  except  claims  which 
are  the  subjects  of  records  maintained  in 
the  Administrative  Claims  System,  18- 
40-0062. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  contain  information 
pertaining  to  the  subject  matter  of  the 
litigation,  administrative  complaint,  or 
adverse  personnel  action.  Such  records 
would  include  complaints,  litigation 
reports,  administrative  transcripts, 
various  litigation  documents, 
investigative  materials,  correspondence, 
briefs,  court  orders  and  judgments,  and 
in  cases  where  personal  injury  is 
involved,  evaluations  by  physician 
specialists. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

The  authority  for  maintaining  this 
system  are  the  various  statutes, 
regulations,  rules  or  orders  pertaining  to 
the  subject  matter  of  the  litigation, 
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administrative  complaint  or  adverse 
personnel  action,  (e.g..  Civil  Rights  Act, 
Federal  Torts  Claim  Act). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components:  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Also,  the 
Department  may  disclose  Department 
Regulations  (34  CFR  Part  5b,  Appendix 
B.  items:  (1).  (3),  (4).  (5),  (8). 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  consist  of  legal  size 
files-  stored  in  file  cabinets. 

RETRIEVA8IUTY: 

These  records  are  retrievable  by  name 
of  the  plaintiH  or  the  Hrst  plaintiff  if 
there  is  more  than  one.  or  by  the  name 
of  the  first  defendant  if  the  plaintiff  is 
the  United  States.  In  the  case  of  adverse 
personnel  actions,  records  are 
retrievable  by  name  of  the  individual 
involved. 

SAFEGUARDS: 

Office  buildings  in  which  these 
records  are  maintained  are  locked  after 
the  close  of  the  business  day.  These 
records  are  only  accessible  by  General 
Counsel  sta^. 

RETENTION  AND  DISPOSAL! 

These  records  are  maintained  for  an 
indefinite  duration. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

The  agency  official  responsible  for  the 
system  policies  and  practices  outlined 
above  is;  The  General  Counsel, 
Department  of  Education,  Office  of  the 
General  Counsel,  Room  4091,  FOB  No.  6, 


400  Maryland  Avenue,  S.W., 

Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Any  inquiries  regarding  these  systems 
of  records  should  be  addressed  to  the 
system  manager.  Any  individual  who 
requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be 
willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at 
the  representative's  discretion.  (These 
notification  and  access  procedures  are 
in  accordance  with  the  Department 
Regulations  (34  CFR  5b.5)  45  FR  30803, 
May  9, 1980). 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought, 
erhese  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a)(2)),  45  FR 
30809,  May  9. 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested, 
erhese  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR 
5b.7)  45  FR  30810,  May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

The  information  for  this  system  is 
obtained  through  a  number  of  sources 
including  the  exchange  of  legal 
pleadings,  documents,  formal  and 
informal  discovery,  program  offices  and 
component  agencies,  private  attorneys. 
State  and  local  governments,  their 
agencies  and  instrumentalities,  and 
officers  of  other  Federal  agencies  and 
the  individuals  involved. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-10-0001 
SYSTEM  NAME: 

Investigative  Files  of  the  Inspector 
General  ED/OIG 

SECURITY  classircation: 

None. 

SYSTEM  LOCATION: 

Office  of  the  Inspector  General,  U.S. 
Department  of  Education,  Room  4200- 
Switzer  Building,  300  C  Street,  S.W., 
Washington,  D.C.  20202. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  doing  business  with  the 
Department,  including  but  not  limited  to 
current  and  former  employees,  grantees, 
sub-grantees,  contractors, 
subcontractors.  State  and  local 
government  employees,  providers  and 
recipients  under  ED  programs:  and 
providers  and  recipients  under  State 
programs  funded  by  the  Department. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM:  . 

Criminal  investigation  files. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Pub.  L  95-452,  October  12. 1978,  as 
amended  (5  U.S.C.  Appendix  I)  and  5 
U.S.C.  301. 

purpose(s): 

Pursuant  to  Pub.  L  95-452,  the  system 
(8  maintained  for  the  purposes  of 
conducting  and  documenting  criminal 
investigations  by  the  OIG  or  other 
investigative  agencies  regarding  ED 
programs  and  operations,  documenting 
the  outcome  of  OIG  investigations,  . 
maintaining  a  record  of  the  activities 
which  were  the  subject  of  investigations, 
reporting  the  results  of  investigations:  to 
other  Departmental  components  for  their 
use  in  operating  and  evaluating  their 
programs  and  in  imposition  of  civil  or 
administrative  sanctions,  and  acting  as 
a  repository  and  source  for  information 
necessary  to  fulfill  the  reporting 
requirements  of  Pub.  L  95-452,  Section  8 
(5  U.S.C.,  Appendix  I). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(a)  In  the  event  that  this  system  of 
records,  maintained  by  this  Agency  to 
carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in 
nature,  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto  where  such  responsibility  rests 
outside  of  OIG:  (b)  In  the  event  the 
Department  deems  it  desirable  or 
necessary,  in  determining  whether 
particular  records  are  required  to  be 
disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
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the  purpose  of  obtaining  its  advice;  (c)  A  . 
record  from  this  system  of  records  may 
be  disclosed  as  a  “routine  use”  to  a 
Federal,  State,  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit;  (d)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter;  (e)  In  the  event  that  this  system 
of  records,  maintained  by  this  agency  to 
carryout  its  function,  indicates  a 
violation  or  potential  violation  of  law. 
whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use  to  the  appropriate 
agency,  whether  State  or  local,  charged 
with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto  where  such 
responsibility  rests  outside  of  OIG;  (f) 
Where  Federal  agencies  having  the 
power  to  subpoena  other  Federal 
agencies’  records  (such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission),  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available;  (g)  Where  the 
appropriate  official  of  the  Department, 
pursuant  to  the  Department’s  Freedom 
of  Information  Regulation,  determines 
that  it  is  in  the  public  interest  to  disclose 
a  record  which  is  otherwise  exempt 
from  mandatory  disclosure,  disclosure 
may  be  made  from  this  system  of 
records;  (h)  When  the  Department 
contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating, 
analyzing,  aggregating  or  otherwise 
refining,  records  will  be  disclosed  to 
such  a  contractor.  The  contractor  shall 
be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records; 
(i)  Disclosures  may  be  made  to  ED 
organizations  deemed  qualified  by  the 
Secretary  to  carry  out  quality 


assessment;  (j)  There  may  also  be 
disclosures  in  the  course  of  empoyee 
discipline  or  competence  determination 
proceedings;  (k)  Disclosure  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office 
made  at  the  request  of  the  individual,  (1) 
In  event  of  litigation  where  the 
defendant  is  (1)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Depeirtment  in  his  or 
her  official  capacity;  (2)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components  or 
(3)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to 
present  an  effective  defense,  provided 
such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were 
collected,  (m)  A  record  from  this  system 
of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State,  or  local 
agency  maintaining  pertinent  records,  if 
necessary  to  obtain  a  record  relevant  to 
a  Department  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage:  * 

The  records,  which  take  the  form  of 
index  cards,  investigative  reports, 
computer  disk  files,  and  computer 
printed  listings  are  maintained  under 
secure  conditions.  Computer  disk  files 
are  off-line  and  are  stored  in  fireproof 
safes  when  not  in  use. 

retrievabiuty: 

The  records  are  retrieved  by  manual 
or  computer  search  of  alphabetical 
indices  or  cross-indices.  Indices  list 
names  of  individuals,  companies  and 
organizations. 

safeguards: 

Access  is  restricted  to  authorized  staff 
members  of  the  Office  of  Inspector 
General  and  other  officials  and 
employees  on  a  need-to-know  basis. 

RETENTION  AND  DISPOSAL: 

Criminal  investigative  files  are 
retained  for  5  years  after  completion  of 
the  investigation  and/or  actions  based 
thereon.  Index  and  cross-reference 
cards  are  retained  permanently.  In 


instances  of  computer  matching  of  files, 
only  those  records  which  meet 
predetermined  criteria  for  investigation 
are  maintained.  Personnel  security  files 
will  be  maintained  for  15  years  after  the 
subject  terminates  employment  with  the 
Department  in  accordance  with  OPM 
requirements.  All  records  which  do  not 
meet  these  criteria  are  destroyed.  All 
original  source  computer  tapes  are 
returned  or  destroyed  once  computer 
matching  has  been  accomplished. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Inspector  General/Assistant  Inspector 
General  for  Policy,  Planning  and 
Management  Services,  U.S.  Department 
of  Education,  Room  4200,  Switzer 
Building,  330  C  Street,  S.W., 

Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Exempt,  however  consideration  will 
be  given  requests  addressed  to  the 
system  manager.  For  general  inquiries 
include  the  name  and  date  of  birth  of  the 
individual. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
Crhese  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a](2]],  45  FR 
30809,  May  9, 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  system  manager(s)  and 
address  above,  and  reasonably  indentify 
the  record  and  specify  the  information 
to  be  contested.  (These  procedures  are 
in  accordance  with  Department 
Regulation  (34  CFR  Section  5b.7),  45  FR 
30810,  May  9. 1980). 

RECORD  SOURCE  CATEGORIES: 

Departmental  and  other  federal  state 
and  local  government  records; 
interviewers  of  witnesses;  documents 
and  other  material  furnished  by 
nongovernment  sources.  Sources  may 
include  confidential  sources. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

General  exemption  (J)(2)  under  34  CFR 
5b.ll.  (b)(2)(i)(A).  45  FR  30808,  May  9. 
1980,  criminal  investigation  files  are 
exempt  from  the  following  subsections 
of  the  Act  (c)(3).  (d)  (1)-K4).  (e)(3)  and 
(e)(4)  (G)  and  (H).  'This  system  was 
formerly  known  as  the  Investigatory 
Materials  compiled  for  Law 
Enforcement  Plirposes  System. 
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18-11>0001 
SYSTEM  NAME: 

Department  of  Education  Motor 
Vehicle  Operator  Records,  OASM, 

SECURITY  CLASSIHCATION: 

None. 

SYSTEM  LOCATION: 

Personnel  offices  of  the  Department 
shown  in  Applicants  for  Employment 
Records.  Issuing  Officers  for  Motor 
Vehicle  Operator  IdentiKcation  Cards 
within  the  organizations  serviced  by  the 
above  personnel  ofHces. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  Department  employees  who  are 
required  to  operate  motor  vehicles 
regularly  or  incidentally  in  carrying  out 
their  official  duties. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  ED  Motor  Vehicle  Operation 
Records  System  consists  of  a  variety  of 
records  related  to  the  issuance  of  a 
Government  Motor  Vehicle  Operator’s 
permit.  In  addition  to  the  name  of  the 
employee,  the  system  includes 
information  about  the  employee's 
birthplace,  SSN,  employing  organization, 
number  of  years  driven,  type  of  vehicles 
operated,  ciurent  driver's  license 
number,  state  issuing  driver’s  license, 
date  license  expires,  restrictions  of  state 
license,  sex,  date  of  birth,  color  of  hair, 
color  of  eyes,  weight,  height,  record  of 
arrests,  and  record  of  accidents.  These 
records  also  include  expiration  dates  of 
Motor  Vehicle  Operator  permit,  any 
limitations  imposed  on  its  use  and  the 
results  of  the  annual  review  of  each 
driving  record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

40  U.S.C.  471. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  of  records 
may  be  used:  In  accordance  with 
Departmental  Regulations  (34  CFR  Part 
5b),  Appendix  B,  Items  01,3,4,5,6,7,8,9.  By 
the  Office  of  Personnel  Management  in 
carrying  out  its  functions.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 


afiect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

FOUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  Mi  THE  SYSTEM: 

STORAGE: 

Stored  in  Official  Personnel  Folder  in 
file  folders  and  index  cards. 

retrievabiuty: 

Records  are  retrievable  by  name. 
Information  is  used  as  a  basis  for  issuing 
a  SF-46  “U.S.  Government  Motor 
Vehicle  Operator's  Identification  Card" 
and  evaluating  its  use.  It  may  also  be 
used  for  production  of  summary 
descriptive  statistics  and  analytical 
studies  in  support  of  the  functions  for 
which  the  records  are  collected  and 
maintained  and  for  related  personnel 
management  functions. 

SAFEGUARDS: 

Access  to  and  use  of  these  records  are 
limited  to  personnel  whose  official 
duties  require  such  access.  Personnel 
screening  is  employed  to  prevent 
unauthorized  disclosure. 

RETENTION  AND  D3SPOSAIU 

Records  are  retained  for  three  years 
after  the  individual's  government  motor 
vehicle  operator’s  permit  expires,  or  the 
individual  leaves  the  Department,  and 
are  then  destroyed.  (See  DOE  Personnel 
Instruction  293-1,  Ei^ibit  S293-1-1,  item 
24.) 

SYSTEM  MANAGER(SJ  AIMD  ADDRESS: 

Personnel  Officers  of  the  Department 
shown  in  Applicants  for  Employment 
Records,  DOE  System  0991X3006, 
Appendix  1. 

NOTIFICATION  PROCEDURie: 

Issuing  officers  in  organizational  units 
in  w'hich  employed  or  systems  managers 
shown  above.  Individual  should  provide 
name  and  organization  In  which 
employed. 

RECORD  ACCESS  PROCIBOURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
fThese  access  procedures  are  in 
accordance  with  Department 


Regulations  34  CFR  5b.5(a)(2)).  45  FR 
30809,  May  9, 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  CThese  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.7).  45  FR  30810, 
May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  this  system 
of  records  is  obtained:  (1)  fimm 
information  supplied  by  the  individual, 
or  (2)  derived  from  information  supplied 
by  the  individual,  or  (3)  firom 
iiiformation  supplied  by  officials  of  the 
Department. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

18-11-0002 
SYSTEM  NAME: 

Departmental  Parking  Control  Policy. 
ED/OASM/PARM. 

SECURITY  CLASSIFICATION:: 

None. 

SYSTEM  LOCATION: 

Director,  Office  of  Administrative 
Resources  Management,  Room  1077, 

FOB  No.  6,  ED/OARM,  400  Maryland 
Avenue,  S.W.,  Washington,  D.C.  20202. 

Offices  of  Manager  for  Parking 
Control  at  ED  facilities  where  ED 
parking  is  provided. 

CATEGORIES  OF  INDIVIDUALS  COWBRED  BY  THE 

system: 

All  ED  employees  as  well  as  any 
carpool  member  utilizing  parking 
facilities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  includes  the  following 
information  on  all  persons  applying  for  a 
parking  permit:  name,  office  room 
number,  office  phone  number,  agency, 
home  address,  and  automobile  license 
number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

63  Stat.  377;  41  CFR  101-20.111. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES; 

Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
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parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  in  binders  in  file 
cabinets. 

retrievabiuty: 

Records  are  filed  alphabetically  by 
location.  The  purpose  of  the 
Departmental  Parking  Policy  is  to 
provide  standards  for  apportionment 
and  assignment  of  parking  spaces  on 
Department-managed  and  Department- 
controlled  property  and  on  property 
assigned  to  the  Department  by  GSA  or 
any  other  Agency  and  to  allocate  and 
check  parking  spaces  assigned  to 
government  vehicles,  visitors, 
handicapped  personnel,  key  personnel, 
car-pools,  and  others. 

safeguards: 

Access  to  and  use  of  these  records  are 
limited  to  persoimel  whose  official 
duties  require  access. 

retention  and  disposau 

Superseded  policy  materials  are 
maintained  by  the  Director,  OARM  for 
historical  purposes.  Records  at  other  ED 
locations  are  maintained  until  the 
Parking  Control  purpose  has  been  met, 
and  the  records  are  then  destoryed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  OARM,  Room  1077,  FOB  No. 
6,  ED/Deputy  Assistant  Secretary 
Human  Resources,  400  Maryland 
Avenue,  S.W.,  Washington,  D.C.  20202. 

NOTIRCATION  PROCEDURE: 

Access  to  these  records  may  be 
obtained  by  request  in  writing  to:  Office 
of  Manager  for  Parking  Control  at  ED 
facility  where  ED  parldng  is  provided. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 


specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(aJ(2)J,  45  FR 
30809,  May  9, 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested,  (^ese  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.7),  45  FR  30810, 
May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  comes  from 
reports  from  ED  Staff,  POC’s  and 
Regions,  GSA-Federal  Management 
circulars  and  Federal  Property 
Management  Regulations. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-11-0003 

SYSTEM  name: 

Family  Educational  Rights  and 
Privacy  Act — School  Jlecordkeeping 
Practices  Correspondence  and 
Complaint  System.  ED-OASM-EPM- 
DEDC-FERPA. 

SECURITY  classihcation: 

None. 

SYSTEM  location: 

U.S.  Department  of  Education,  Room 
4512  Switzer  Building,  Washington,  D.C. 
20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Individuals  who  have  made  inquiries 
or  who  have  filed  complaints  alleging 
violations  of  the  provisions  of  the 
Family  Educational  Rights  and  Privacy 
Act  of  1974;  and  those  who  have 
commented  to  the  Department  on  its 
proposed  rules  and  practices. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  and  address  of  individuals 
submitting  correspondence,  responses 
and  exchanges  of  materials  associated 
with  investigations  of  complaints. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

The  Family  Educational  Rights  and 
Privacy  Act  of  1974  (20  U.S.C.  1232g). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  Members  of  Congress  who  inquire 
on  behalf  of  a  constituent:  to  an 
educational  agency  or  institution  against 
which  a  complaint  has  been  made.  A 


disclosure  may  be  made  for  the 
purposes  described  in  Departmental 
Regulations  (34  CFR  Part  5b,  Appendix 
B,  Items:  1,  3,  8).  Disclosure  may  be 
made  to  a  Congressional  office  fi'om  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  efiectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  maintained  in  hard¬ 
copy  filed  in  standard  lockable  file 
cabinets. 

retrievabiuty: 

For  the  most  part  records  are  indexed 
by  name  of  individual  signing  incoming 
correspondence;  when  indexed 
chronologially,  or  by  organization,  they 
are  cross-indexed  by  name  of  individual 
signer.  Records  are  available  to  FERPA 
staff  involved  in  correspondence  and 
investigative  processes,  including 
members  of  the  Office  of  General 
Counsel.  Occasionally,  personnel  with 
special  expertise  in  other  program  areas 
may  be  given  records  for  Uie  purpose  of 
assisting  FERPA  stafi  in  resolution  of 
issues. 

safeguards: 

Direct  access  is  restricted  to 
authorized  FERPA  staff;  access  to  rooms 
in  which  files  are  maintained  is  limited 
during  non-working  hours  to  those  with 
keys  to  rooms  and  the  main  files  are  left 
in  locked  file  cabinets  when  not  in  use. 

RETENTION  AND  DISPOSAL: 

Inquiry  records  are  maintained  a 
minimum  of  three  years;  complaint  and 
investigative  records  are  maintained  a 
minimum  of  five  years  past  date  of  case 
closing. 
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SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  FERPA  Office,  U.S. 
Department  of  Education,  Room  4512 
Switzer  Building,  Washington,  D.C. 

20202. 

NOTIFICATION  procedure: 

System  manager.  For  general 
inquiries,  name  and  date  of  previous 
correspondence,  if  known;  for 
complaint/investigative  material,  name 
and  any  I.D.  number  assigned.  Address 
is  same  as  above. 

record  access  procedures: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a)(2)],  45  FR 
30809,  May  9, 1980). 

contesting  record  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.7, 45  FR  30810, 
May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

Incoming  correspondence,  responses 
and  material  obtained  during  course  of 
any  investigation. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-11-0005 
SYSTEM  name: 

Safety  Management  Information 
System.  (ED  Accident,  Injury  and  Illness 
Reporting  System).  EDI  ASM. 

SECURITY  classification: 

None. 

SYSTEM  location: 

At  Departmental  Regional  and 
Headquarters  facilities  (see  Appendix 
l) 

categories  of  INDIVIDUALS  COVERED  BY  THE 
system: 

(1)  ED  employees  who  are  involved  in 
an  accident  which  arises  in  the  course  of 
their  employnnent  whether  occurring  on 
ED  premises  or  not  and  results  in:  (a)  a 
fatality;  (b)  lost  workdays  beyond  the 
day  in  which  the  accident  occurred;  (c) 
nonfatal  injuries  which  result  in  transfer 
to  another  job,  termination  of 
employment,  medical  treatment  other 
than  first  aid,  loss  of  consciousness  or 
restriction  of  work  or  motion;  (d)  a 
possible  tort  claim;  (e)  a  claim  for 


compensation;  (f)  property  damage  in 
excess  of  $50-00;  (g)  interrupts  or 
interferes  with  the  orderly  progress  of 
work  of  other  employees;  (h)  radiation 
over-exposure;  (i)  biological  exposure 
resulting  in  lost  time  or  accidental 
release  of  biologicals  where  the  public 
may  be  over-exposed,  (2)  Visiting 
educators,  contractor  personnel, 
employees  of  other  Federal  agencies, 
state  or  local  governments  or  members 
of  the  public  who  suffer  injiuy,  illness  or 
property  damage  on  or  in  ED  premises 
or  as  a  result  of  ED  activities. 

CATEGORIES  OF  RECORDS  UIN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
information  and  supporting 
documentation  resulting  from  the 
reporting  and  investigation  of  accidents 
which  have  resulted  in  injury,  illness, 
property  damage  or  the  interruption  or 
interference  with  the  orderly  progress  of 
work.  The  records  contain  information 
about  individuals  involved  in  or 
experiencing  accidents  including  but  not 
limited  to  the  severity  of  the  injury, 
whether  consciousness  was  lost,  the 
type  of  injury,  culmination  of  any  injury, 
days  lost  from  work  if  any,  the  nature  of 
the  injury,  illness  or  disease,  the  body 
part  affected,  causal  factors,  weather 
factors,  agency  of  accident,  whether 
unsafe  mechanical,  physical,  or  personal 
acts  or  factors  were  involved,  the 
accident’s  area  of  origin  and  if  fire  was 
involved,  the  type  and  form  of  materials 
involved.  Property  damage  (both  public 
and  private)  is  noted  through  the 
property  sequence  number,  who  owned 
the  property  involved,  property  damage 
and  actual  or  estimated  monetary  loss, 
the  ED  installation  number  if 
appropriate  and  the  year  of  manufacture 
or  construction  if  appropriate.  Identifiers 
related  to  a  paticular  accident  include 
the  organization,  case  number  assigned, 
date  and  time  of  occurrence,  state  of 
territory,  site,  type  and  classification  of 
accident,  estimated  amount  of  tort 
claims  if  appropriate,  name  of 
individual(s)  involved,  the  social 
security  number,  sex,  age,  grade,  series 
and  level,  CSC  series,  address,  other 
Departments  notified  of  accident  duty 
status,  activity  at  time  of  accident  and 
time  on  duty  before  accident 
Management’s  evaluation  and  corrective 
action  taken  or  proposed  is  also  noted. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  19  of  the  Occupational  Safety 
and  Health  Act  of  1970  (Pub.  L  91-596); 
U.S.C.  7902;  29  CFR  Part  I960,  Executive 
Order  No.  12196. 


PURPOSE  OF  THE  SYSTEM: 

The  purpose  of  the  system  is  to 
comply  with  the  reporting  and  statistical 
analyses  requirements  of  section  19  of 
the  Occupational  Safety  and  Health  Act 
of  1970  (Pub.  L.  91-596)  as  amended  (29 
U.S.C.  668);  U.S.C.  7902;  29  CFR  1960; 
Executive  Order  12196  and  such  other 
purposes  as  are  described  under  routine 
uses  of  this  system  notice.  The  Safety 
Management  Information  System  is  a 
Department-wide  system  utilized  by  all 
organizational  components  of  the 
Department.  Thus,  in  addition  to  the 
routine  uses  subsequently  noted  in  this 
system  notice,  there  may  be  other  ad 
hoc  disclosures  within  the  Department 
on  an  official  business  “need  to  know" 
basis. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  Department  contemplates  that  it 
will  contract  with  a  private  firm  for  the 
piupose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
w'ill  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

To  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in 
defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical 
condition. 

To  individuals  and  organizations, 
deemed  qualified  by  the  Secretary  to 
carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research. 

To  organizations  deemed  qualified  by 
the  Secretary  to  carry  out  quality 
assessment,  medical  audits  or  utilization 
review. 

Disclosures  in  the  course  of  employee 
discipline  or  competence  determination 
proceedings. 

To  request  from  a  Federal,  State,  local 
agency  or  private  sources  information 
relevant  to  the  investigation  of  an 
accident  and/or  corrective  action. 

To  respond  to  an  inquiry  from  a 
member  of  Congress  made  on  behalf  of 
a  constituent. 

In  the  event  of  litigation  where  (a)  the 
Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  were  the  Justice 
Department  has  agreed  to  represent 
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such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  federal,  or  foreign,  state  or 
local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

A  record  from  this  system  of  records 
may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  State  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  Federal  agency  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

Where  the  Federal  agencies  having 
the  power  to  subpoena  other  Federal 
agencies'  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  made  such 
records  available. 

Where  a  contract  between  a 
component  of  the  Department  and  a 


labor  organization  recognized  under 
E.0. 12196  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

POLICIES  AHO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  or  may  be  maintained  on 
magnetic  tapes,  punchcards,  lists,  forms, 
disks,  computer  storage,  in  file  folders, 
binders  and  index  cards. 

retrievabkjty: 

(1)  At  the  Departmental  level,  the 
system  is  completely  computerized  with 
no  other  records  normally  maintained  or 
retained  in  the  Office  of  the  Assistant 
Secretary  for  Management.  While 
individual  indentifiers  such  as  name, 
case  number,  and  social  security 
number  are  within  the  computer  storage 
banks,  special  programming  would  be 
required  to  extract  individual  records. 
Normal  output  consists  of  statistical 
reports  and  surveys  based  on  case 
number  including  those  required  by  the 
Department  of  Labor  and  Statistical 
Analysis  in  support  of  the  Departmental 
occupational  safety  and  health  program 
for  dissemination  to  the  Principal 
Operating  Components.  Regions  and 
Staff  Offices. 

(2)  The  Principal  Operating 
Components  of  the  Department,  their 
sub-components.  Regional  Offices  and 
Staff  Offices  may  maintain  original  or 
copies  of  the  accident  reports  and 
supporting  documentation  by  name, 
social  security  number,  case  number  or 
cross  reference. 

(3)  Establish  a  written  record  of  the 
causes  of  accidents. 

(4)  Provide  information  to  initiate  and 
support  corrective  or  preventive  action. 

(5)  Provide  statistical  information 
relating  to  accidents  resulting  in 
occupational  injuries,  illnesses,  and/or 
property  damage. 

(6)  Provide  management  with 
information  with  which  to  evaluate  the 
effectiveness  of  safety  management 
programs. 

(7)  Provide  the  means  for  complying 
with  the  reporting  requirements  of 
Section  19  of  the  Occupational  Safety 
and  Health  Act  of  1970  and  such  other 
reporting  requirements  as  may  be 
required  by  legislative  or  regulative 
requirements. 

(8)  Provide  such  other  summary 
descriptive  statistics  and  analytical 
studies  as  necessary  in  support  of  the  ' 
function  for  which  the  records  are 
collected  and  maintained  including 
general  requests  for  statistical 


information  without  personal 
identification  of  individuals. 

(9)  Information  in  these  records  is 
used  by  or  may  be  disclosed  to:  (a)  the 
Assistant  Secretary  for  Management, 
Office  of  the  Secretary,  ED  in  the  review 
of  accident  experience  data  to 
determine  the  adequacy  of  corrective 
actions,  the  effect  of  codes,  standards 
and  guides,  the  consolidation, 
summarization  and  dissemination  of 
accident  experience  data  throughout  ED 
and  other  Government  Departments  and 
agencies  as  needed  or  required;  (b)  The 
supervisor,  administrative  officer  or 
other  official  initiating  an  accident 
report,  including  each  succeeding 
reviewing  official  in  the  chain  of 
command  through  which  the  report 
passes  to  insure  that  corrective  action, 
as  needed  and  appropriate  is  taken;  (c) 
Appropriately  appointed  Safety 
Directors,  Officers,  or  others  with  safety 
responsibilities  within  the  Department 
in  the  verifying,  assembling,  analyzing, 
summarizing  and  disseminating  data 
concerning  the  accident  experience  in 
their  areas  of  responsibility  and  the 
initiation  of  appropriate  corrective 
action. 

Note. — If  this  statement  is  published  prior 
to  the  establishment  of  an  ADP  system  within 
the  Department  to  handle  our  SMIS  reporting, 
the  following  should  be  inserted  at  this  point. 

(d)  Employees  of  HHS  responsible  for 
the  maintenance  and  retrieval  of  the 
above  information  pertinent  to  ED 
employees,  as  necessary  to  carry  out 
this  function. 

SAFEGUARDS: 

Access  to  and  use  of  these  records  is 
made  available  to  those  personnel 
having  a  legitimate  need  for  the 
information  (those  whose  duties  require 
review  or  access)  including  inspecting  or 
evaluating  personnel.  Records,  which 
under  the  law,  may  not  be  disclosed 
such  as  information  pertinent  to  national 
security  or  trade  secrets  are  maintained 
separately,  adequately  safeguarded  and 
released  only  in  accordance  with  the 
taw.  When  there  is  doubt  regarding  the 
release  of  information,  the  matter  will 
be  referred,  in  advance  to  the  Office  of 
the  General  Counsel,  ED. 

RETENTION  AND  DISPOSAU 

All  accident  reports,  records,  logs,  and 
other  information  relating  to  an  accident 
are  retained  by  the  Principal  Operating 
Components  and  their  agencies,  the 
Regional  Offices  and  the  O^ce  of  the 
Secretary  for  at  least  ten  years  following 
the  end  of  the  calendar  year  in  which 
the  accident  occurred.  Specific 
occupational  safety  and  health 
standards  (such  as  the  standards 
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covering  the  handling  of  carcinogenic 
chemicals)  may  be  required  to  be  kept 
for  up  to  twenty  years.  Records  may  be 
retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  SMIS  system  at  the  present  time 
is  being  maintained  by  the  Department 
of  HHS  under  an  Inter-Agency 
Agreement. 

NOTiFICATK>N  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  address 
their  inquiries  to  one  of  the  following  as 
appropriate:  (1)  If  employed  or  formerly 
employed  in  HEW  Region  Office,  the 
Regional  Occupational  Safety  and 
Health  Manager  of  the  Regional 
involved  (see  list  and  addresses  under 
appendix  at  the  end  of  this  system  (18- 
11-0005)).  (2)  If  employed  or  formerly 
employed  in  a  HEW  ftincipal  Operating 
Component  or  sub-agency,  a  staff  office 
or  the  Office  of  the  Secretary,  the 
Occupational  Safety  and  Health 
Manager  of  the  component  where 
employed  (see  list  and  addresses  under 
appendix  for  this  system  (18-11-0005)). 
Individuals  requesting  information  in 
this  system  of  records  should  provide 
their  full  name,  social  security  number 
(on  a  purely  voluntary  basis),  name  and 
address  of  office  and  agency  in  which 
currently  or  formerly  employed,  the 
accident(s)  case  number  if  known,  and 
the  time  and  a  brief  description  of  the 
accident  in  which  they  were  involved. 

Record  access  procedures:  Individuals 
wishing  to  gain  access  to  or  contest  their 
records  should  contact  the  following  in 
person,  or  by  writing,  as  appropriate 
(See  “notification  procedures"  above). 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5,  45  FR  30808, 
May  9. 1980.)) 

conteshnq  record  procedures: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (TTiese  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5(b)(7),  45  FR  30810, 
May  9, 1980)). 

RECORD  SOURCE  CATEGORIES: 

The  information  in  this  system  is 
obtained  from  the  following  sources:  (a) 
the  individual  to  whom  the  record 
pertains;  (b)  witnesses  to  the  accident; 
(c)  investigation  officials  (Federal,  State, 
local);  (d)  medical  personnel  seeing  the 
individual  as  a  result  of  the  accident;  (e) 


supervisory  personnel;  (f)  reviewing 
officials;  (g)  personnel  offices-  (h) 
investigate  material  furnished  by 
Federal,  State,  or  local  agencies;  and  (i) 
on-site  observations. 

SYSTEMS  EXEMPTED  FROM  CERTIAN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  for  18-11-0005  ^ 

Regions,  at  the  present  time,  are  being 
serviced  by  the  Department  of  HHS  under  an 
Inter-Agency  Agreement. 

Region  I:  HHS  Regional  Safety  and 
Occupational  Health  Manager,  )ohn  F. 
Kennedy  Federal  Building — Room  1503, 
Government  Center,  Boston,  Massachusetts 
02203 

Region  II:  HHS  Regional  Safety  and 
Occupational  Health  Manager,  Federal 
Building — ^Room  3835,  26  Federal  Plaza, 

New  York,  New  York  10007 
Region  III:  HHS  Regional  Safety  and 
Occupational  Health  Manager,  3535  Market 
Street,  Philadelphia,  Pennsylvania  19101 
Region  IV:  HHS  Regional  Safety  and 
Occupational  Health  Manager,  101 
Marietta  Tower,  Suite  1503,  Atlanta, 

Georgia  30323 

Region  V:  HHS  Regional  Safety  and 
Occupational  Health  Manager,  300  South 
Wacker  Drive — 35th  Floor,  Chicago,  Illinois 
60606 

Region  VI:  HHS  Regional  Safety  and 
Occupational  Health  Manager,  1200  Main 
Tower  Building,  Dallas,  Texas  75202 
Region  VII:  HHS  Regional  Safety  and 
Occupational  Health  Manager,  601  East 
12th  Street — Room  506,  Kansas  City, 
Missouri  64106 

Region  VIII:  HHS  Regional  Safety  and 
Occupational  Health  Manager,  1961  Stout 
Street — Room  11037,  Denver,  Colorado 
80202 

Region  IX:  HHS  Regional  Safety  and 
Occupational  Health  Manager,  Federal 
Office  Building — Room  8,  50  United 
Nations  Plaza,  San  Francisco,  California 
94102 

Region  X:  HHS  Regional  Safety  and 
Occupational  Health  Manager,  Arcade 
Plaza — ^Room  6003, 1321  Second  Avenue, 
Seattle,  Washington  96101 
Health  Care  Financing  Administration:  Safety 
Officer,  A-1  Gwynn  Oak  Building.  1710 
Gwynn  Oak  Avenue,  Woodlawn,  Maryland 
21207 

Social  Security  Administration:  Director, 
Occupational  Health  Management,  Room  8, 
Second  Floor,  Link  Building,  6401  Security 
Boulevard,  Baltimore,  Maryland  21235 
Office  of  the  Secretary,  HHS,  Safety  Officer, 
Room  1073,  HHS  North  Building, 
Department  of  Health  and  Human  Services, 
300  Independence  Avenue,  SW., 
Washington.  D.C.  20201 
Public  Health  Service:  Director,  Division  of 
Health  Facilities  Planning,  Room  18-42 — 
Parklavm  Building,  5600  Fishers  Lane, 
Rockville,  Maryland  20652 
Alcohol,  Drug  Abuse,  and  Mental  Health 
Administration:  Safety  Officer,  Room 
12C26— Parklawn  Building,  5600  Fishers 
Lane,  Rockville,  Maryland  20852 


Center  for  Disease  Control:  Chief,  Office  of 
Biosafety,  Building  4 — Room  232, 1600 
Clifton  Road,  NW.,  Atlanta,  Georgia  30333 
Food  and  Drug  Administration:  Privacy  Act 
Coordinator,  Rockville.  Maryland  20852 
Health  R,esources  Administration:  Safety 
Officer,  Room  129,  Federal  Center  Building 
2.  3700  East/West  Highway,  Hyattsville. 
Maryland  20782 

National  Institutes  of  Health:  Associate 
Director,  Environmental  Health  and  Safety, 
Division  of  Research  Sciences,  Room 
4051 — Building  12A.  9000  Rockville  Pike, 
Bethesda,  Maryland  20014 

18-11-0006 

SYSTEM  NAME: 

Telephone  Directory/Locator  System. 
ED-OASM. 

SECURITY  classification: 

None 

SYSTEM  LOCA-nON: 

Operating  offices  and  Facility 
Complexes  of  the  Department — 
Employee  Locators  and  Offices  of 
Administrative  or  Management 
Services. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  employees  of  the  Department 
and  vendor  or  other  Federal  employees 
located  in  Department  operating  offices 
and  facility  complexes. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  title,  agency  office  address, 
agency  mailing  address,  telephone 
number,  standard  administrative  code, 
and  social  security  number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301,  40  U.S.C.  486(c). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Records  are  used  to  develop  and 
maintain  current  employee  locator  and 
directory  listings.  The  locator  listings 
are  used  by  the  ED  information  centers, 
mail  rooms,  and  others  specifically  for 
the  purpose  of  locating  employees  and 
for  routing  of  mail.  The  directory  listings 
are  used  to  produce  departmental 
telephone  directories  on  an  as  needed 
basis.  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
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that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Variously  stored  in  card  files, 
computer  printouts,  paper  forms, 
magnetic  tape. 

retrievabiuty: 

Alphabetically  by  employee  name,  in 
certain  instances  also  by  agency  and/or 
title.  Some  large  systems  use  the  SSN  as 
control  to  update,  change  or  delete 
information  on  individuals  no  longer 
within  this  system  of  records. 

SAFEGUARDS: 

Only  authorized  personnel  have 
access  to  master  lists  which  contain 
social  security  numbers. 

RETENTION  AND  DISPOSAL: 

Retained  as  long  as  individual  is 
employed  by  or  associated  with  the 
Department,  then  information  deleted 
from  files  by  appropriate  method. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Department  Information  Center. 

NOTIFICATION  PROCEDURE: 

Direct  inquiries  to  the  systems 
manager  identified  in  Appendix. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a)(2)).  45  FR 
30809,  May  9, 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
speciHed  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR,  5b.7  45  FR  30810, 
May  9, 1980). 

RECORD  SOURCE  CATERGORIES; 

Individual  employee. 


SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-11-0007 
SYSTEM  NAME: 

Applicants  for  Employment  Records. 
ED/ASM/RPB. 

SECunrrv  classification: 

None. 

SYSTEM  LOCATION: 

This  system  is  located  in  ED's 
personnel  office,  400  Maryland  Avenue 
SW.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  who  have  applied  for  Federal 
employment  or  are  employed  in  the 
Federal  service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  contain  information 
relating  to  the  education  and  training; 
employment  history  and  earnings; 
appraisal  of  past  performance; 
convictions  and  offenses  against  the 
law;  results  of  written  tests;  appraisal  of 
potential;  honors,  awards  or  fellowships; 
military  service,  veteran  preference, 
birthplace;  birth  date;  social  security 
number,  and  home  address  of  persons 
who  have  applied  for  Federal 
employment  or  are  employed  in  the 
Federal  service  and  correspondence 
related  thereto.  These  records  may  also 
include  information  concerning  the  date 
of  application;  qualification  status, 
employment  consideration,  priority 
grouping,  and  other  information  relating 
to  the  consideration  of  the  individual  for 
employment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302,  3301,  3302;  Executive 
Order  10577. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  may  be  used:  (1)  to 
respond  to  requests  for  information  from 
the  OtHce  of  Personnel  Management, 
Members  of  Congress,  or  other  inquiries 
from  outside  the  Department,  to  the 
extent  their  request  is  compatible  with 
the  purpose  for  which  the  records  are 
maintained:  (2)  Disclosure  may  be  made 
to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  ofHce 
made  at  the  request  of  that  individual; 

(3)  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 


States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Also,  the 
Department  may  disclose  a  record  for 
the  purposes  described  in  Departmental 
Regulations  (34  CFR  Part  5b,  Appendix 
B.  items  (1).  (3).  (4).  (5),  (6),  (7).  (8).  (9)). 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Stored  in  file  cabinets  for  2  years. 

retrievabiuty: 

Records  are  indexed  by  any 
combination  of  name,  birth  date,  social 
security  number  and  identiBcation 
number.  Records  are  used  to  refer 
applicants  to  officials  of  the  Department 
for  placement  in  positions  for  which 
applicant  has  applied  and  qualified. 

SAFEGUARDS: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  such  access.  Personnel 
screening  is  employed  to  prevent 
unauthorized  disclosure. 

RETENTION  AND  DISPOSAU 

Records  are  retained  until  the 
applicant  is  selected  for  a  position,  or 
for  two  years.  After  the  applicant  is 
selected  for  a  position,  his/her  records 
are  filed  in  the  OfHcial  Personnel  Folder 
which  is  retained  until  the  employee 
leaves  the  Department. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Personnel  Officers  of  the  Department, 
400  Maryland  Avenue  SW.,  Washington. 
D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Individual  should  provide  name, 
approximate  date  of  record  and  title  of 
position  for  which  application  was 
made. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
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CONTESTNiO  RECORD  PROCEDURES: 

Contact  the  personnel  official  and 
reasonably  identify  the  record.  Specify 
the  information  to  be  contested. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by  the  individual  to  whom  it 
applies,  is  derived  from  information  he 
or  she  supplied;  or  is  obtained  from 
information  supplied  by  others. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

SYSTEM  NAME: 

Discrimination  Complaints  Records 
System.  ED/AS/EEOS. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Office  of  the  Director,  Equal 
Employment  Opportunity  Staff,  400 
Maryland  Avenue  SW.,  Room  2117, 
Washington,  D.C.  20202. 

CATEGORIES  OF  NUMVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  or  organizations  which 
have  consulted  an  EEO  Counselor 
regarding  discrimination  on  the  basis  of 
race,  color,  religion,  sex,  national  origin, 
age,  or  handicap  because  of  a 
determination  or  decision  made  by  a 
Department  official  or  which  have  filed 
a  class  allegation  of  discrimination. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  of  records  contains 
information  or  documents  concerning 
pre-complaint  processing  and  class 
allegations  of  discrimination.  The 
records  consist  of  counselors'  reports, 
the  initial  allegations,  letters  or  notices 
to  the  individual  or  organization, 
materials  placed  into  the  record  to 
support  or  refute  the  decision  or 
determination,  statements  to  witnesses, 
investigative  reports,  instructions  about 
action  to  be  taken  to  comply  with 
decisions,  and  related  correspondence, 
opinions  and  recommendations. 

AUTHORfTV  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  11478;  42  U.S.C.  2000e 
and  29  U.S.C.  633a. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  MCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in  the 
records  may  be  used: 

(a)  To  respond  to  a  request  from  a 
Member  of  Congress  regarding  the 
status  of  an  appeal,  complaint  or 
grievance; 


(b]  To  refer  to  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel],  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel]  in  carrying  out  their 
functions; 

(c]  Disclosure  may  be  made  to  a 
congressional  office  ffom  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual; 

(d]  In  the  event  of  litigation  where  one 
of  the  parties  is  (a]  the  Department  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b]  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  (c] 
any  Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

(e]  The  Department  may  disclose  a 
record  for  the  purposes  described  in 
Appendix  B  of  the  Departmental 
Regulations  (34  CFR  I^rt  Sb.  Appendix 
B.  tiems  (1],  (3],  (4],  {5J.  (6),  (7],  (8],  (9]]. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders,  binders,  and  index  cards. 

RETRIEV  ability: 

These  records  are  indexed  by  the 
names  of  the  individuals  or 
organizations  on  whom  they  are 
maintained.  They  may  be  used:  to 
adjudicate  an  appeal,  ounplaint.  or 
grievance;  to  provide  a  basis  for  a 
corrective  action  related  to  the 
discrimination  situation;  as  a  data 
source  for  management  information  for 
production  of  summary  descriptive 
statistics  and  analytical  studies  in 
support  of  the  function  for  which  the 
records  are  collected  and  maintained,  or 
for  related  personnel  management 
functions  or  manpower  studies;  and  to 
locate  specific  individuals  for  personnel 
research  or  other  personnel 
management  functions. 


SAFEGUARDS: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  access. 

RETENTION  AND  DISPOSAU 

The  records  on  class  allegations  of 
discrimination  are  retained  after  final 
disposition. 

SYSTEM  MANAGER  AND  ADDRESS: 

Director,  EEO  Staff,  400  Maryland 
Avenue  SW..  Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Individuals  and  organizations  which 
consulted  an  EEO  counselor  or  Bled  a 
class  allegation  of  discrimination  are 
aware  of  that  fact.  They  may  write  the 
system  manager  indicated  above, 
regarding  the  existence  of  such  records 
pertaining  to  them.  The  inquirers,  as 
appropriate,  should  provide  their  name, 
date  of  birth,  agency  in  which  employed 
or  agency  in  which  the  situation  arose  if 
different  from  employing  agency,  the 
approximate  date,  and  the  kind  of  action 
taken,  when  making  inquiries  about 
records. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  indentify  the 
record  and  specify  the  information  to  be 
contested. 

RECORD  SOURCE  CATEGORIES: 

(a]  Individual  to  whom  the  record 
pertains; 

(b]  Department  or  other  offfcials; 

(c]  Statements  from  employees  or 
other  witnesses; 

(d]  Official  documents  relating  to  the 
counseling  or  class  allegation;  and 

(e]  Correspondence  from  specific 
organizations  or  persons. 

18-11-0011 

SYSTEM  NAME: 

Employee  Alcoholism,  Drug  Abuse 
and  Emotional  Problem  Counseling  and 
Referral  Records.  ED-ASM-DASHR- 
OPRM 

SECURITY  CLASSIFICATIOIC 

None. 

SYSTEM  location: 

ED  personnel  offices  or  designated 
offices  performing  counseling  functions 
for  employees  in  organizational  units 
serviced  by  these  personnel  offices. 
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CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Department  employees  who  have 
been  counseled  for  work  adjustment, 
personal  or  emotional  health  problems 
and/or  the  abuse  of  alcohol  or  drugs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM*. 

This  system  contains  records  of 
employees  who  have  been  referred  but 
not  counseled:  records  of  employees 
who  have  been  counseled  for  work 
adjustment,  personal  or  emotional 
problems,  and/or  alcohol  or  drug  abuse; 
and  records  of  members  of  employees* 
families  who  have  been  counseled. 
Examples  of  information  which  may  be 
found  in  this  record  system  include  the 
employee's  name,  SSN,  date  of  birth, 
grade,  job  series,  job  title,  leave  record, 
service  computation  date,  home  address, 
home  phone  number,  supervisor's  name, 
name  and  address  of  the  individual's 
personal  physician,  social  history, 
educational  background,  and 
performance  appraisals.  Other 
documents  which  may  also  be  found  in 
the  counselor's  file  are  notes  made  by 
the  counselor,  copies  of  admonishments 
and  reprimands  received  by  the 
employee,  and  a  record  of  ^e 
supervisor’s  referral  (if  the  employee 
was  referred  by  the  supervisor). 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

44  U.S.C  3101,  42  U.S.C.  4561,  21 
U.S.C.  1180,  and  5  U.S.C.  7901. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDiNQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

In  unusual  circumstances,  it  may  be 
appropriate  to  disclose  information  from 
this  system  of  records.  The  Department 
of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the 
United  States  when  the  claim  is  based 
upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen 
because  of  activities  of  components  of 
the  Department  in  connection  with  such 
individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  o^icial 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
afiect  the  opperations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 


party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Such 
disclosiue  will  be  restrictively  made;  in 
particular,  disclosures  of  information 
pertaining  to  an  individual  with  a 
history  of  alcohol  or  drug  abuse  will  be 
limited  in  compliance  virith  the 
restrictions  of  the  Confidentiality  of 
Alcohol  and  Drug  Abuse  Patient 
Records  regulations,  42  CFR  Part  2.  Also, 
the  Department  may  disclose  a  record 
for  the  purposes  described  in  item  7  of 
Appendix  B  of  the  Departmental 
Regulations  (34  CFR  Part  5b). 

FOUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Employee  records  are  maintained  in 
file  folders  and  on  index  cards. 

retrievabiuty: 

Records  are  filed  by  name  or  by  case 
number  cross  indexed  with  the 
employee’s  name.  The  records  are  used 
to  document  the  nature  of  the 
induvidual’s  problem  and  progress  and 
when  necessary  to  refer  individuals  to 
appropriate  conununity  or  private 
resources  for  treatment  or  rahabilitation. 
Anonymous  information  from  these 
records  may  also  be  used  to  produce 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
funtions  for  which  the  records  are 
collected  and  maintained. 

SAFEGUARDS: 

During  the  employment  of  the 
individual,  recoils  are  maintained  in 
condifential  files  separate  from  the 
Official  Personnel  Folder  and  are 
located  in  lockable  metal  containers  or 
in  seciu'ed  rooms  with  access  limited  to 
those  whose  o^cial  duties  require 
access.  Disclosure  of  the  contents  of 
records  which  pertain  to  an  individual’s 
alcohol  or  drug  abuse  is  restricted  under 
the  provisions  of  the  Confidentiality  of 
Alcohol  and  Drug  Abuse  Patient 
Records  regulations,  42  CFR  Part  2,  as 
authorized  by  21  U.S.C.  1175  and  42 
U.S.C.  4582,  as  amended  by  Pub.  L  93- 
282. 

RETENTION  AND  DISPOSAU 

Records  are  retained  until  3  years 
after  the  individual  has  ceased  contact 
with  the  counselor,  or  until  the 
individual  leaves  the  Department,  and 
are  then  destroyed. 

system  MANAGERfS)  AND  ADDRESS: 

The  P&rsonnel  Officer  servicing  the 
installation  in  which  counseling  was 
provided. 


NOTIFICATION  PROCEDURE: 

Inquires  should  be  addressed  to  the 
system  manager  at  the  office  where 
counseling  was  provided.  Individual 
should  provide  name,  grade, 
organization  in  which  employed,  date  of 
birth,  and  location  and  approximate 
date  of  counseling.  When  applicable,  the 
special  procedures  for  access  to  medical 
records  will  be  followed.  An  individual 
who  requests  notification  of  or  access  to 
a  medical/dental  record  shall,  at  the 
time  the  request  is  made,  designated  in 
writing  a  responsible  representative 
who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its 
contents  at  the  representative’s 
discretion.  When  the  records  pertain  to 
an  individual’s  alcohol  or  drug  use,  the 
procedures  in  42  CFR  2.40  will  also  be 
followed. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is:  (1)  supplied  directly  by  the 
individual  or  (2)  supplied  by  a  member 
of  the  individual’s  family,  or  (3)  derived 
from  information  suppbed  by  the 
individual,  or  (4)  supplied  by  sources  to 
whom  the  employee  has  been  referred 
for  assistance,  or  (5)  supplied  by 
Department  officials,  or  (6)  suj^^lied  by 
program  counselors. 

18-11-0011 

SYSTEM  name: 

Employee  Appraisal  Program  Records. 
ED/ASM/DASHR/DPRM 

SECURITY  CLASSIFICATIOIC 

None. 

SYSTEM  LOCATION: 

Personnel  o^ces  shown  in  AppUcants 
for  Employment  Records,  ED  System 
09900006,  and  operating  offices  in 
organizational  units  serviced  by  those 
personnel  offices. 

CATEGORIES  OF  INDIVIDUAL8  COVERBD  BY  THE 
SYSTEM: 

Current  Federal  employees  of  the 
Department 

CATEGORIES  OF  RECORDS  M  THE  SYSTBK 

This  system  contains  information 
which  includes  employee’s  name.  SSN. 
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employing  organization,  grade,  title, 
series,  and  materials  relating  to  the 
evaluations  of  employee’s  performance. 

AVTHORnrV  FOR  MAINTENANCE  OF  THE 
SYSTEM; 

5  U.S.C.  4302,  5  U.S.C.  3301,  5  U.S.C. 
3302;  Executive  Order  10577. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  these  records  may  be 
used: 

(1) .  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel).  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions; 

(2) .  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(3) .  In  the  event  of  litigation  where 
one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his 
or  her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

(4) .  The  Department  may  disclose  a 
record  for  the  purposes  described  in 
Appendix  B  of  the  Departmental 
Regulations,  34  CFR  Part  5b,  Appendix  B 
items  (1),  (3),  (4).  (5),  (6),  (7),  (8),  (9). 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders, 
on  magnetic  tape,  and  on  punch  cards. 

RETRIEV  ability: 

Records  are  retrievable  by  name  or 
social  security  number.  They  may  be 
used  as  a  basis  for  reduction-in-force, 
adverse  actions,  decisions  regarding 
retention  of  employees  during 


probationary  period,  recognition, 
promotions,  reassignments  and  other 
persoimel  actions  compatible  with  the 
purpose  for  which  the  record  was 
collected. 

SAFEGUARDS: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  who  official 
duties  require  such  access. 

RETENTION  AND  DISPOSAL; 

Appraisals  and  satisfactory/rating  are 
retained  until  a  new  appraisal  or  rating 
is  issued,  2  years  have  elapsed,  or  the 
individual  leaves  the  Department,  and 
are  then  destroyed.  Unsatisfactory  and 
outstanding  rating  are  filed  in  the 
Official  Personnel  Folder  which  is 
retained  until  the  individual  leaves  the 
Department. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Personnel  Officers. 

NOTIFICATION  PROCEDURE; 

Personnel  officers.  Employee  should 
provide  name,  social  security  number 
and  organization  in  which  employed. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by  the  individual,  derived 
from  information  supplied  by  the 
individual  or  supplied  by  Department 
officials. 

18-11-0012 

SYSTEM  NAME: 

Executive  Development  Records 
System.  ED/ASM/OPRM 

SECURITY  classification: 

None. 

SYSTEM  location: 

Office  of  Personnel  Resource 
Management,  Division  of  Executive 
^Resources,  Department  of  Education, 
Washington,  D.C.  20202. 

CATEGORIES  OF  MDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  Senior  Executive  Service, 
supergrade  employees  (GS-16-18)  and 
equivalent^,  and  participants  in  SES 
Candidate  Program. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

The  Executive  Development  Records 
System  consists  of  a  variety  of  records 
relating  to  an  employee’s  applications 
for,  and  participation  in,  the  executive 
development  program.  In  addition  to  the 
employee’s  name,  the  system  contains 
the  employee’s  title,  grade  and  salary. 
Social  Security  Account  Number, 
organization  in  which  employed,  date  of 
entry  into  the  Executive  Development 
Program,  training  needs  while 
participating  in  the  program,  individual’s 
development  plan,  basis  for 
participation  in  the  Executive 
Development  Program. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  4101  et.  seq. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  of  records 
is  used:  (a)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel),  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions,  (b)  Disclosure  may  be  made 
to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Also,  the 
Department  may  disclose  a  record  for 
the  purposes  described  in  Appendix  B  of 
the  Departmental  Regulations  (34  CFR 
Part  5b,  Appendix  B,  items  1,  3,  4,  5,  6,  7. 
8,  9). 
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eOUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Information  in  this  system  of  records 
is  maintained  in  Hie  folders,  magnetic 
tape,  punch  cards,  and  forms. 

retrievabnjty: 

Records  are  indexed  by  name  and 
Social  Security  Account  Number. 

Records  are  use  by  operating  ofHcials  in 
carrying  out  their  personnel 
management  responsibilities.  They  may 
be  used  by  those  ofHcials  in  connection 
with  promotions,  transfer  or 
reassignment  of  the  individual  and  as 
base  for  preparing  management, 
budgetary  or  statistical  reports  to 
support  organizational  plaiming  or 
manpower  utilization  studies. 

safeguarog: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  such  access.  Persoimel 
screening  is  employed  to  prevent 
unauthorized  disclosure. 

RETENTION  AND  DISPOSAL: 

Records  of  an  unsuccessful  applicant 
are  retained  for  60  days  after 
notiHcation  that  he  or  she  was  not 
selected  for  participation,  and  are  then 
destroyed.  Records  of  a  participant  are 
retained  for  5  years  after  the  individual 
has  ceased  to  participate  in  the  program, 
and  are  then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

OfHce  of  Personnel  Resource 
Management,  Division  of  Executive 
Resources,  Department  of  Education, 
Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE:  ^ 

Contact  system  manager.  Individuals 
should  include  their  name,  grade,  title, 
and  organization  when  contacting  the 
system  manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notiHcation  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is:  (1)  supplied  directly  by  the 
individual,  or  (2)  derived  from 
information  supplied  by  the  individual, 
or  (3)  supplied  by  Department  officials. 


18-11-0014 

SYSTEM  NAME: 

Grievances  Filed  Under  the  Informal 
Grievance  Procedures.  ED/ ASM/ 
.OPRM/Support  Service  Division. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Personnel  ofHces,  or  ofBce  of  the 
immediate  supervisors  and  the  first 
officials  within  the  Department 
excluding  the  immediate  supervisor, 
with  line  authority  to  decide  on  the 
matter  grieved. 

CATEGORIES  OF  INDnnOUALS  COVERED  BY  THE 
SYSTEM: 

Department  employees  individually  or 
as  a  group  who  have  requested  personal 
relief  in  a  matter  of  concern  or 
dissatisfaction  which  is  subject  to  the 
control  of  Department  management. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  or  documents  relating  to 
the  grievance  and  personal  relief  sought, 
documented  materials  used  in 
consideration  of  the  grievance,  and 
correspondence  related  to  disposition  of 
the  grievance. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302, 3301,  3302;  Executive 
Order  10577. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  of  records 
may  be  used:  (a)  By  the  Office  of 
Personnel  Management,  Merit  Systems 
Protection  Board  [including  its  Office  of 
the  Special  Counsel),  Equal  Employment 
Opportunity  Commission,  and  ffie 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  andlhe  Federal  Service 
(Impasses  Panel]]  in  carrying  out  their 
functions.  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a]  the  Department,  any 
component  of  the  Department  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b]  the  United 
States  where  the  Department 
determined  that  the  claim,  if  successful, 
is  likely  to  directly  a^ect  the  operations 
of  the  Department  or  any  of  its 
components;  or  (c]  any  Department 
employee  is  his  or  her  individual 
capacity  where  the  Justice  Department 
has  agreed  to  represent  such  employee, 
the  Department  may  disclose  such 


records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice 
to  enable  that  Departmnt  to  effectively 
represent  such  party,  provided  such 
disclosure  is  compatible  with  the 
purpose  for  which  the  records  were 
collected.  Also,  the  Department  may 
disclose  a  record  for  the  purposes 
described  in  the  Departmental 
Regulations  (34  CFR  Part  5b,  Appendix 
B,  items  1,  3, 4,  5,  6, 7, 8, 9]. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  maintained  in  Hie 
folders,  binders  and  index  cards  for 
supervisors. 

RETRIEV  ability: 

For  supervisors,  records  are  indexed 
by  name  of  individual  Hling  the 
grievance.  For  personnel  office,  records 
are  indexed  by  order  of  receipt  and 
organization.  Records  are  used  to 
consider  and  resolve  informal 
grievances  and  to  provide  background 
data  to  further  consideration  of 
grievances  if  later  pursued  through 
formal  grievance  procedures. 

safeguards: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  such  access.  Personnel 
screening  is  employed  to  prevent 
unauthorized  disclosure. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  3  years  after 
the  grievance  case  is  closed,  and  are 
then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Heads  of  personnel  offices  which 
service  organizational  units  in  which 
employees  who  submit  informal 
grievances  are  located. 

NOTIFICATION  PROCEDURE: 

Individuals  who  have  Hied  grievances 
are  aware  of  that  fact  and  have  been 
provided  information  in  writing 
concerning  the  disposition  of  the 
grievance.  They  may  contact  the  official 
who  signed  the  written  notice,  or  the 
System  Manager  indicated  above.  They 
should  provide  their  name,  organization 
in  which  employed  and  date  of  birth  and 
approximate  date  of  the  Hling  of  the 
informal  grievance. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notiHcation  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
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CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notiHcation  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is:  (1)  supplied  directly  by  the 
individual,  or  (2)  derived  from 
information  supplied  by  the  individual, 
or  (3)  supplied  by  testimony  of 
witnesses,  or  (4)  supplied  by  union 
officials,  or  (5)  supplied  by  Department 
officials. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-11-0015 
SYSTEM  NAME: 

Grievance  Records  Filed  Under 
Procedures  Established  by  Labor- 
Management  Negotiations. 

SECURITY  CLASSIFICATION: 

None 

SYSTEM  location: 

ED  personnel  offices  and  ofHces  of 
operating  ofHcials  in  organizational 
units  serviced  by  those  personnel 
offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  Federal  employees  of  the 
Department  covered  by  a  collective 
bargaining  agreement. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  of  records  consists  of  a 
variety  of  records  relating  to  an 
employee’s  grievance  Hied  under 
procedures  established  by  labor- 
management  negotiations.  Examples  of 
information  which  may  be  included  in 
this  system  of  records'are  the 
employee's  name,  SSN,  grade,  job  title, 
testimony  of  witnesses,  material  placed 
into  the  record  to  support  the  decision, 
the  arbitrator’s  decision,  the  arbitrator’s 
report,  and  a  record  of  an  appeal  to  the 
Field  Labor  Relations  Authority, 

AUTTHORITV  FOR  MAINTENANCE  OF  THE 

system: 

Title  5,  United  States  Code,  Chapter 
71. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OP  SUCH  USES: 

Information  in  this  system  may  be 
released  to: 

(1)  The  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 


Counsel),  and  the  Equal  Employment 
Opportunity  Commission  in  carrying  out 
their  functions. 

(2)  In  accordance  with  Departmental 
Regulations,  (34  CFR  Part  5b,  Appendix 
B.  See  Items  01,  3, 4,  5,  6,  7, 8,  0,  ]. 

(3)  The  Department  of  Labor. 

(4)  The  Federal  Labor  Relations 
Authority  including  the  General  Counsel 
of  the  Authority  and  the  Federal  Service 
Impasses  Panel. 

(5)  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual. 

(6)  In  the  event  of  litigation  where  one 
of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  ofHcial  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders. 

RETRIEVABIUTV: 

Records  are  retrievable  by  file 
number.  'They  are  used  to  make  a 
determination  on  and  to  document  a 
decision  made  on  a  grievance  filed  by 
an  employee  under  the  negotiated 
grievance  procedures.  Information  from 
this  system  may  be  used  by  Department 
ofHcials  for  preparing  statistical 
summary  or  management  reports. 

SAFEGUARDS: 

Records  maintained  by  management 
are  stored  in  secured  rooms  with  access 
limited  to  those  whose  official  duties 
required  access. 

RETENTION  AND  DISPOSAU 

As  negotiated  by  the  local  parties  to 
the  contract. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

ED  Personnel  Offices  who  service  the 
organizational  unit  in  which  the 
individual  is  employed. 


NOTIFICATION  PROCEDURE: 

Contact  system  manager.  Individuals 
should  include  their  name,  grade,  title 
and  organizational  unit  when  contacting 
the  system  manager. 

RECORD  ACCESS  PROCEDURES; 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is:  (1)  supplied  directly  by  the 
individual,  or  (2)  derived  from 
information  supplied  by  the  individual, 
or  (3)  supplied  by  testimony  of 
witnesses,  or  (4)  supplied  by  union 
officials,  or  (5)  supplied  by  Depatment 
officials. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-11-0018 
SYSTEM  NAME: 

Personnel  Records  in  Operating 
Offices.  ED/ASM/OPRM 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Operating  Offices  of  the  Department 
at  the  organizational  level  of  the 
individual’s  employment.  Such  offices 
are  located  within  organizational 
components  serviced  by  ED  personnel 
offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  employees  of  the  Department. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  relating  to  personnel  actions 
and  determinations  made  about  an 
individual  while  employed.  These 
records  may  contain  information  about 
an  individual  relating  to  name,  birth 
date,  home  address;  telephone  number, 
emergency  address;  social  security 
number,  veterans  preference:  tenure; 
work  connected  injuries;  handicapped 
code;  employment  history:  qualifications 
background;  past  and  present  salaries, 
grades  and  position  titles:  training; 
awards  and  other  recognition; 
counseling;  performance  appraisal; 
conduct;  pay  and  leave;  and  data 
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documenting  reasons  for  personnel 
actions,  decisions  or  recommendations 
made  about  an  employee;  and 
background  data  and  documentation 
leading  to  an  adverse  action  being  taken 
against  an  employee. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302. 2951. 4118. 4308. 450a 
7501,  7511.  7521  and  Executive  Order 
10561. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  these  records  may  b4 
used:  (1)  By  the  Office  of  Personnel 
Management  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel).  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Coimsel  of  the 
Authority  and  the  Federal  Services 
Impasses  Panel)  in  carrying  out  their 
functions;  (2)  In  the  event  an  appeal  is 
made  outside  the  Department,  records 
which  are  relevant  may  be  referred  to 
the  appropriate  agency  charged  with 
rendering  a  decision  on  the  appeal.  (3) 
Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enagble  that 
Department  to  effectively  represent  such 
.party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  In  addition, 
the  Departmental  may  disclose  a  record 
for  the  purposes  described  in  the 
Departmental  Regulations  (34  CFR  Part 
5b.  Appendix  B,  items  1.  3, 4. 5. 6,  7. 8. 9). 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders, 
magnetic  tape,  and  index  cards. 


RETRIEV  ability: 

Records  are  indexed  by  any 
combination  of  name,  birth  date,  social 
security  number,  or  identification 
number.  Records  are  used  by  operating 
.officials  in  carrying  out  their  personnel 
management  responsibilities.  They  may 
be  used  in  this  connection  in 
recommending  or  taking  personnel 
actions  such  as  are  relat^  to 
appointments,  transfers,  promotions, 
reassignments,  adverse  actions  as  a 
base  for  employee  development, 
training,  recognition,  reprimands,  and 
disciplinary  actions;  for  making 
decisions  on  employee  complaints;  and 
as  a  base  for  staffing  and  budgetary 
planning  and  control  organizational 
planning,  and  for  manpower  utilization 
purposes,  and  for  preparing  statistical  or 
summary  reports.  They  may  be  used  by 
appropriate  officials  in  maUng  decisions 
on  grievance  appeals  and  adverse 
actions. 

SAFEGUARDS: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  until  there  is  no 
further  administrative  need  to  retain 
them,  or  the  individual  leaves  the 
Department,  and  are  then  either 
destroyed,  or.  if  appropriate,  are 
combined  with  the  Official  Personnel 
Folder,  which  is  fowarded  to  the 
National  Personnel  Records  Center. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Personnel  Officers  of  the  Department: 
400  Maryland  Avenue.  SW., 

Washington,  D.C  20202. 

NOTIFICATION  PROCEDURE: 

Immediate  supervisors  of  individuals 
or  the  administrative  offices  of  the 
organizational  units  in  which  employed. 
The  system  manager  shown  above  may 
also  provide  further  information 
concerning  the  existence  of  this  system 
of  records.  Individuals  should  provide 
their  name,  social  security  number,  and 
organization  in  which  employed. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
either  comes  from  the  individual  to 


whom  it  applies,  is  derived  firom 
information  supplied  by  the  individual 
or  is  provided  by  Department  officials. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-11-0019 
SYSTEM  name: 

Special  Employment  Programs.  ED/ 
ASM/OHRI 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

ED  Personnel  Offices  and  operating 
offices  in  organization  units  serviced  by 
those  personnel  offices  in  which 
employees  are  employed. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  Federal  employees  of  the 
Department  and  outside  applicants 
eligible  for  participation  in  special 
employment  programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  relating  to  an  employee’s 
participation  in  special  employment 
programs  such  as  the  Upward  Mobility 
College,  Career  Advancement  Program 
(Upward  Mobility).  Cooperative 
Education,  Veterans  Readjustment 
Appts.,  Student  Volimteers,  HEW 
Fellows. ‘  Management  Intern,*  PMl 
Education  Policy  Fellows.  White  House 
Fellows.  President’s  Executive  Exchange 
Program,  FEORP,  and  Selective 
Placement  for  handicapped  and 
Disabled  Veterans.  Examples  of 
information  which  this  records  system 
may  contain  include  the  employee’s 
name.  SSN,  program  enroll^  in. 
employing  agency,  grade,  job  title,  job 
series,  sex,  date  of  birth,  status, 
education  background,  handicap  code, 
application  for  employment  position 
description,  assignment  evaluations. 
Veterans  preference,  job  counseling 
records,  letters  of  reference  and 
recommendations,  medical 
documentation,  and  training 
documentation,  IDP  ethnic  background. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1301,  3301,  7151  et  seq.x 
Executive  Order  11813. 


’Currently  have  people  in  these  programs  who 
transferred  into  the  Department  even  though  these 
are  not  Department  of  Education  prograras. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

Information  in  this  system  may  be 
used:  (1)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  the  General  Counsel  of 
the  Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions.  (2)  Disclosure  may  be  made  to 
a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Also, 
disclosures  may  be  made  for  the  routine 
uses  contained  in  Departmental 
Regulations  (CFR  34  Part  5b.  Appendix 
B,  items  1,  3. 4,  5. 6.  7, 8, 9). 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Information  in  this  system  of  records 
is  maintained  in  file  folders,  data  tape, 
and  punch  cards. 

retrievabiuty: 

Records  are  retrievable  by  name  and 
SSN.  Records  are  used  by  personnel 
offices  and  operating  officials  to  monitor 
the  progress  of  the  individual  in  the 
special  program,  for  career  planning, 
and  for  taking  personnel  actions. 

SAFEGUARDS: 

Access  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  two  years 
after  the  individual’s  participation  in  a 
special  placement  program  ends,  and 
are  then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

ED  Personnel  Offices  who  service 
organizational  units  in  which  the 


participant  is  employed:  400  Maryland 
Avenue  SW.,  Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager.  Individuals 
should  include  their  name,  SSN,  grade, 
title,  and  organization  when  contacting 
the  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  system  manager  and 
reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is:  (1)  supplied  directly  by  the 
individual,  or  (2)  derived  fi-om 
information  supplied  by  the  individual, 
or  (3)  supplied  by  Department  officials. 

18-11-0020 

SYSTEM  name: 

Suitability  for  Employment  Records. 
ED/ASM/DASHR/OPRM/DPIA 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

ED  Personnel  offices  and  operating 
offers  in  organizational  units  serviced 
by  those  personnel  offices  in  which 
employees  are  employed. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Federal  employees  of  the  Department 
and  applicants  for  employment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  relating  to  an  individual’s 
suitability  for  employment  in  terms  of 
character,  reputation  and  fitness, 
including  letters  of  reference,  responses 
to  pre-employment  inquiries;  National 
Agency  Checks  and  Inquiries  material 
received  from  the  Office  of  Personnel 
Management  and  Merit  Systems 
Protection  Board  including  the  Office  of 
the  Special  Counsel  relating  to  non¬ 
sensitive  position  qualifications  and 
character  investigations,  and  other 
information  which  may  relate  to  the 
suitability  of  the  individual  for  the 
position. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

5  U.S.C.  3301,  3302,  7301;  Executive 
Order  10577;  Executive  Order  11222. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSE  OF  SUCH  USES: 

Information  in  the  records  may  be 
used:  (a)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel],  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions,  (b)  Disclosure  may  be  made 
to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Also, 
disclosures  may  be  made  for  purposes  in 
Appendix  B  of  the  Departmental 
Regulations  (34  CFR  Part  5b,  Appendix 
B,  items  1,  3, 4,  5,  6,  7,  8,  9). 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  file  folders. 

retrievabiuty: 

Records  are  indexed  by  any 
combination  of  name,  date  of  birth. 
Social  Security  Number,  or  identification 
number.  Information  in  these  records  is 
used  by  designated  appointing  and 
selecting  authorities  to  determine  an 
individual’s  suitability  for  employment 
by  consideration  of  factors  present  in 
such  records. 

SAFEGUARDS: 

Records  are  maintained  in 
confidential  files  and  are  located  in 
lockable  metal  file  cabinets  or  in  metal 
file  cabinets  in  secured  rooms  with 
access  limited  to  those  whose  official 
duties  require  access. 
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RETENTION  AND  DISPOSAL: 

Records  from  the  OfTice  of  Personnel 
Management  and  Merit  Systems 
Protection  Board  including  its  Office  of 
the  Special  Counsel  concerning 
applicants  for  or  incumbents  of  non* 
sensitive  positions,  are  retained  until  a 
decision  is  reached  on  whether  to  hire 
or  retain  the  applicant  or  incumbent, 
and  are  then  destroyed.  Other  records  in 
this  system  are  retained  until  there  is  no 
further  administrative  need  for  them,  the 
individual  leaves  the  Department,  or  one 
year  has  elapsed,  and  are  then 
destroyed.. 

SYSTEM  MANAGER(S)  AND  ADDRESS*. 

Heads  of  personnel  offices  which 
service  organizational  units  in  which 
individual  is  employed  or  in  which  he/ 
she  applied  for  employment 

NOTIFICATION  procedure: 

Same  as  above.  Individuals  should 
indicate  name,  social  security  number, 
date  of  birth,  and  organization  in  which 
employed,  or  to  which  they  applied  for 
employment 

RECORD  ACCESS  PROCEDURES: 

Current  Department  employees  or 
applicants  should  contact  the 
appropriate  system  manager.  Former 
Department  employees  who  are 
employed  by  the  Federal  Government 
who  wish  to  gain  access  or  contest  the 
records  maintained  on  them  while 
employed  by  the  Department  should 
contact  the  appropriate  official  of  their 
current  employing  agency  in  accordanoa 
with  the  appropriate  records  system 
notice  of  that  agency.  Former 
Department  employees  who  have 
separated  from  Federal  service  should 
direct  a  request  to:  National  Personnel 
Records  Center,  General  Services 
Administration,  111  Winnebago  Street 
St.  Louis.  Missouri  63118. 

Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  the  system  is 
obtained  from  these  sources: 
Applications  and  other  personnel  and 
security  forms  furnished  by  the 
individual. 

Information  furnished  by  other  Federal 
agencies. 

Information  provided  by  sources  such  as 
employers,  schools,  references,  former 
employers. 


SYSTEMS  EXEMPTS)  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT 

Individuals  will  be  provided  with 
information  from  the  above  record 
system  except  when  in  accordance  with 
the  provisions  of  5  U.S.C.  552a(k)(5);  (1) 
disclosure  of  such  information  woidd 
reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence,  or  (2)  if  the 
information  was  obtain^  prior  to  the 
effective  date  of  Section  3,  Pub.  L  93- 
579,  disclosure  of  such  information 
would  reveal  the  identity  of  a  source 
who  provided  information  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence.  (34 
CFR  5b.ll) 

18-11-0022 

SYSTEM  name: 

Volunteer  EEO  Support  Personnel 
Records.  ED/ASM/^OS 

SECURITY  CLASSMTCATIOMe 

None. 

SYSTEM  LOCATION: 

Office  of  the  Director,  Equal 
Employment  Opportunity  Staff.  400 
Maryland  Avenue  SW.,  Room  2117, 
Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIIOUALS  COVERED  BY  THE 

system: 

Individuals  who  have  volunteered  or 
have  been  proposed  for  duty  as  EEO 
counselors  and  discrimination  complaint 
investigators  on  a  part-time  basis. 

CATEGORIES  OF  RECOm)$  W«  THE  SYSTEM*. 

This  system  of  records  contains 
information  or  documents  concerning 
personal  characterstics  of  EEO 
counselors  and  investigators.  The 
records  consist  of  the  name  and  other 
identifying  data,  title,  location,  training 
received,  information  concerning 
qualifying  background,  case 
assignments,  and  evaluations  of  EEO 
counselors  and  invesigators  serving  on  a 
part-time  basis,  and  related  information. 

AUTHORITY  FOR  MAINTEHAMCIE  OF  THE 
SYSTEM: 

Executive  Order  11478,  Pub.  L  92-261, 
Pub.  L.  93-259. 

ROUTINE  USES  OF  RECOROB  MAilNT AINEO  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in  the 
records  may  be  used:  (aj  to  provide 
resource  to  another  Federal  agency,  in 
response  to  its  request  for  loan  of 
investigators  or  counselors,  (b)  By  the 
Office  of  Personrmel  Management,  Merit 
Systems  Protection  Board  (including  its 


office  of  the  Special  Counsel),  Equal 
Employment  Opportunity  Commission, 
and  the  Federal  Labor  Relations 
Authority  (including  the  General 
Counsel  of  the  Authority  and  the 
Federal  Service  Impasses  Panel)  in 
carrying  out  their  fimctions,  (c) 

Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department  any 
component  of  the  Department  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Also, 
disclosure  may  be  made  for  purposes 
found  in  the  Departmental  Regulations 
(34  CFR  part  5b,  Appendix  B.  items  1, 3, 

4, 5. 6. 7, 8. 9). 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders,  binders  and  index  cards. 

retrievability: 

These  records  are  indexed  by  the 
names  of  the  individuals  on  whom  they 
are  maintained.  They  may  be  used:  for 
identification,  location  and 
determination  of  availability  of 
volunteer  counselors  and  investigators 
for  assignment  to  counsel  complainants 
and  to  investigate  complaints:  to 
respond  to  inquiries  regarding 
availability  of  counselor  resources  or 
determination  regarding  location  and 
the  jurisdictional  propriety  of  an 
investigator  resource;  for  determining 
training  needs  of  EEO  counselors  and 
investigators;  to  provide  information  for 
production  of  summary  descriptive 
statistics  and  analytical  studies  in 
support  of  the  function  for  which  the 
records  are  collected  and  maintained,  or 
related  personnel  management  functions 
or  manpower  studies:  and  to  locate 
specific  individuals  for  personnel 
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retrievabiuty: 


research  or  other  personnel 
management  functions. 

safeguards:  , 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

The  records  are  maintained  up  to  one 
year  after  volunteer  has  terminated  his 
services,  at  which  time  they  are 
destroyed. 

SYSTEM  MANAGERS(S)  ADDRESS: 

Director,  EEO  Staff,  400  Maryland 
Avenue  SW.,  Room  2117,  Washington, 
D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Individuals  who  have  volunteered  or 
been  proposed  as  counselors  or 
investigators  are  aware  of  that  fact  and 
the  information  contained  in  the  record. 
They  may,  however,  write  the  Director, 
EEO  Staff  indicated  regarding  the 
existence  of  records  pertaining  to  them. 
The  inquirers,  as  appropriate,  should 
provide  their  name,  agency  in  which 
they  were  proposed  or  served  when 
making  inquiries  about  records. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 

RECORD  SOURCE  CATEGORIES: 

(a)  Individuals  to  whom  the  record 
pertains. 

(b)  Department  or  other  officials. 

(c)  Official  documents  relating  to 
appointments  and  case  assignments  as 
counselors  and  investigators. 

(d)  Correspondence  for  specific 
persons  or  organizations. 

(e)  Formal  reports  submitted  by  the 
individual  in  the  performance  of  official 
volunteer  work. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-11-0023 
SYSTEM  name: 

Unfair  Labor  Practice  Records/ED/ 
ASM/OHR/OPRM/LRS. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Personnel  Offices  of  the  Department, 
and  offices  of  operating  ofHcials  in 


organizational  units  serviced  by  those 
personnel  offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  ED  employees  and  union 
officials. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  of  records  consists  of  a 
variety  of  records  relating  to  an  unfair 
labor  practice  charge.  Examples  of 
information  which  may  be  included  in 
this  system  are  the  employee’s  name, 
social  security  number,  grade,  job  title, 
employment  history  and  a  variety  of 
work  and  personnel  records  associated 
with  the  charges  and  required  under 
proceedings  established  by  6  U.S.C.  71 
and  Department  of  Labor  Regulations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Title  VII,  Pub.  L.  98-491. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

Information  may  be  released  to:  (1) 
Office  of  Personnel  Management,  Merit 
Systems  Protection  Board  (including  its 
Office  of  the  Special  Counsel),  Equal 
Employment  Opportunity  Commission, 
and  the  Federal  Labor  Relations 
Authority  (including  the  General 
Counsel  of  the  Authority  and  the 
Federal  Service  Impasses  panel)  in 
carrying  out  their  functions.  (2) 
Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  (3)  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders. 


Records  are  retrievable  by  file 
number.  They  are  used  to  make  a 
determination  on  and  to  document  a 
decision  made  on  an  unfair  labor 
practice  charge  filed  by  an  employee  or 
union  official.  Information  from  this 
system  may  be  used  by  Department 
officials  for  preparing  statistical 
summary  or  management  reports. 

safeguards: 

When  not  in  use  by  authorized 
persons,  these  records  are  stored  in 
lockable  metal  file  cabinets.  Access  to 
and  use  of  these  records  are  limited  to 
personnel  who  have  a  need  for  the 
records  in  performance  of  official  duties. 

RETENTION  AND  DISPOSAL: 

The  case  files  are  maintained  as  long 
as  they  may  be  pertinent  for  purpose  of 
percedent  or  as  management 
information  devices.  When  no  longer 
useful  for  these  purposes,  they  are 
destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

ED  Personnel  Officers  who  service  the 
organizational  unit  in  which  the 
individual  is  employed. 

NOTIFICATION  PROCEDURE: 

Contact  the  systems  manager  and 
provide  name,  approximate  date  of 
record,  the  unfair  labor  practice  charges 
as  specified  by  the  complainant,  and 
management  component  in  which  the 
charge  was  filed. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is: 

(1)  Supplied  directly  by  the  individual; 
or 

(2)  Derived  from  information  supplied 
by  the  individual;  or 

(3)  Supplied  by  testimony  of 
witnesses;  or 

(4)  Supplied  by  union  officials;  or 

(5)  Supplied  by  Department  officials. 

SUSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 
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18-15-0001 
SYSTEM  name: 

Consultants  for  Federal  Technical 
Assistance  Program,  Vocational 
Rehabilitation  Services.  ED/OSERS/ 

RSA 

SECURITY  CtASSIFICATION: 

None 

SYSTEM  location: 

Room  3325,  330  C  Street,  SW., 
Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Technical  Assistance  Consultants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM*. 

Name,  address,  education,  experience 
(general  business  resume  of 
qualifications). 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Pub.  L  93-112,  Sec.  12. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  oRice  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  Is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  files,  standard  metal  file 
cabinets. 

RETRIEVABILITV: 

Indexed  alphabetically. 

SAFEGUARDS: 

Access  limited  to  RSA  staff. 


RETENTION  AND  DISPOSAL: 

Files  maintained  for  two  years  then 
retired  to  Federal  Records  Center. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Rehabilitation  Program  Specialist, 
Room  3325,  330  C  Street,  SW., 
Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Any  inquiries  regarding  these  systems 
of  records  should  be  in  writing  and 
should  be  addressed  to  the  System 
Manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  imder  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 

RECORD  SOURCE  CATEGORIES: 

Individuals. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-15-0002 
SYSTEM  name: 

Office  of  Rehabilitation  Services 
Mailing  Lists.  ED/OSERS/RSA 

SECURITY  classification: 

None. 

system  location: 

Department  of  Education, 
Rehabilitation  Services  Administration, 
Room  615,  Arcade  Plaza  Building,  1321 
Second  Avenue,  Seattle,  Washington 
98101. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Providers  of  rehabilitation  services  in 
Region  X,  individuals  who  have 
requested  that  they  receive  program 
information,  grantees,  grant  applicants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  title,  phone  numbers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Pub.  L.  93-112. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 


from  the  Congresssional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successfuL  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINMQ,  AM) 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Card  files. 

retrievabiuty: 

Indexed  by  name.  Used  by  ORS  staff 
to  disseminate  program  information. 

safeguards: 

Access  by  authorized  personnel  only. 

retention  and  disposal: 

Regained  indefinitely  and  updated 
periodically. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Regional  Conunissioner,  RSA.  MS  622, 
Arcade  Plaza  Building,  1321  Second 
Avenue,  Seattle,  Washington.  96101. 

NOTinCATION  procedure: 

Any  inquiries  regarding  these  systems 
of  records  should  be  in  writing  and 
should  be  addressed  to  the  System 
Manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sou^t 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 

RECORD  SOURCE  CATEGORIES: 

Individuals  themselves,  fiom  grant 
applications. 

SYSTEMS  EXEMPTED  FROM  CERTAM 
PROVISIONS  OF  THE  ACT: 

None. 


i 
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18>15-0003 

SYSTEM  NAME: 

Mailing  Keys.  ED/OSERS/RSA 

SECURITY  classification: 

None. 

SYSTEM  location: 

Administrative  Officer,  MES  Building 
Room  3036,  330  C  Street  SW., 
Washington.  D.C.  20202. 

CATAGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system; 

State  vocational  rehabilitation 
agencies  (general  and  blind), 
rehabilitation  facilities,  persons 
interested  in  statistics,  persons 
interested  in  the  deaf. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  of  agency  or  individual,  and 
address. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

The  Rehabilitation  Act  of  1973  (Pub.  L 
93-112]  and  the  Rehabilitation 
Amendments  of  1974  (Pub.  L.  93-516). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  o^cial  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employees;  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  the 
Department  to  efrectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

IBM  Master  Cards  are  stored  in  file 
drawers. 

retrievability: 

These  IBM  cards  are  filed  by  key 
number,  city  and  State  and  zip  code. 


SAFEGUARDS: 

Only  authorized  persons  allowed 
access. 

RETENTION  AND  DISPOSAL: 

Maintained  as  long  as  necessary  and 
then  destroyed. 

SYSTEM  KANAGER(S)  AND  ADDRESS: 

Administrative  Officer,  MES  Building, 
Room  3036,  330  C  Street  SW., 
Washington,  D.C.  20202, 

NOTIFICATION  PROCEDURE: 

Any  inquiries  regarding  these  systems 
of  records  should  be  in  writing  and 
should  be  addressed  to  the  system 
manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations). 

CONTESTTNG  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 

RECORD  SOURCE  CATEGORIES: 

From  agencies  or  individuals 
themselves. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-18-0002> 

SYSTEM  NAME: 

Law  Enforcement  Education  System. 
ED-OPE-OSFA 

SECURITY  CLASSIFICATION: 

None, 

SYSTEM  location: 

Law  Enforcement  Assistance 
Administration,  633  Indiana  Avenue 
NW.,  Washington,  D.C.  20531. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Recipients  of  LEAA  Law  Enforcement 
Education  Loans  and  Grants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

LEEP  Master  Computer  Fite;  I.F.F.P 
Promissory  Note  File;  LEAA  Form  03. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

The  system  is  established  and 
maintained  under  42  U.S.C.  3775. 


routine  uses  of  records  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

To  contracts  for  categories  and 
statistical  analysis,  educational 
institutions  for  record  reconciliation,  IRS 
and  references  listed  on  application  for 
address  verification,  references  in 
bankruptcy  for  claim  action.  State  and 
local  agencies  to  verify  eligibility. 

Release  of  information  to  the  new  s 
media:  information  permitted  to  be 
released  to  the  news  media  and  the 
public  under  28  CFR  50.2  may  be  made 
available  from  systems  of  records 
maintained  by  the  Department  of  Justice 
unless  it  is  determined  that  release  of 
the  specific  information  in  the  context  of 
a  particular  case  would  constitute  an 
unwarranted  invasion  of  personal 
privacy. 

Release  of  information  to  Members  of 
Congress,  Information  contained  in 
systems  of  records  maintained  by  the 
Department  of  Justice  not  otherwise 
required  to  be  released  under  the 
authority  of  5  U.S.C.  552,  may  be  made 
available  to  a  Member  of  Congress  or 
staff  acting  upon  the  Member’s  behalf 
when  the  Members  or  staff  requests  the 
information  on  behalf  of,  and  at  the 
requests  of,  the  individual  who  is  the 
subject  of  the  record. 

Release  of  information  to  the  National 
Archives  and  Records  Service:  A  record 
from  a  system  of  records  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records  Service 
(NARS)  in  records  management 
inspections  conducted  under  the 
authority  of  44  U.S.C.  2984  and  2996. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Information  maintained  in  the  system 
is  stored  on  computer  magnetic  tape  and 
folders. 

RETRIEVABILITY: 

Information  is  retrievable  by  name  of 
recipient  and  social  security  number. 

SAFEGUARDS: 

Computerized  information  is 
safeguarded  and  protected  by  computer 
password  key  and  limited  access. 
Noncomputerized  data  is  safeguarded  in 
file  room  which  is  locked  after  business 
hours.  Access  is  limited  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Computerized  records  are  kept 
indefinitely.  Uncollected  loans/grants 
are  transferred  to  GAO  as  soon  as 
determined  uncollectable.  Cancelled  or 


Federal  Register  /  Vol.  46,  No.  105  /  Tuesday,  June  2,  1981  /  Notices 


29625 


repaid  loans/grants  are  closed  at  end  of 
fiscal  year,  held  three  years,  then  sent  to 
Federal  Records  Center  and  destroyed 
in  accordance  with  instructions  from 
GAO. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB-3,  7th  and 
D  Streets  SW.,  Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager. 

RECORD  ACCESS  PROCEDURES: 

A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing, 
with  the  envelope  and  the  letter  clearly 
marked  “Privacy  Access  Request." 
Include  in  the  request  the  name  and 
personal  identiRer  number.  Access 
requests  will  be  directed  to  the  system 
manager. 

CONTESTmO  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager,  stating  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

RECORD  SOURCE  CATEGORIES: 

Sources  of  information  are  the 
recipient  of  loans/grants  and  their 
educational  institutions. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-15-0004 
SYSTEM  name: 

Correspondence  Files.  ED/OSERS/ 
RSA 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Administrative  Ofnct*r,  MES  Building, 
Room  3036,  330  C  Street  SW., 
Washington,  D.C.  20202 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Name  and  address  of  individuals 
submitting  correspondence,  responses 
and  exchanges  of  information 
associated  with  the  Federal-State 
vocational  rehabilitation  program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  and  address  of  individuals 
submitting  correspondence,  responses 
and  exchanges  of  information 
associated  with  the  Federal-State 
vocational  rehabilitation  program. 


AUTHORITY  FOR  MANUTENANCE  OP  THE 
SYSTEM: 

The  Rehabilitation  Act  of  1973  (Pub.  L 
93-112]  and  the  Rehabilitation 
Amendments  of  1974  (Pub.  L  93-516). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

Disclosure  may  be  made  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation,  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICEs'fOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  maintained  in  file 
cabinets. 

retrievabiuty: 

Congressional  correspondence  filed 
by  name  of  Congressperson.  Other 
correspondence  filed  in  alphabetical 
order  by  name  of  signer. 

safeguards: 

Access  to  authorized  individuals  only. 

RETENTION  AND  DISPOSAL: 

Inquiry  records  are  maintained  five 
years  and  sent  to  the  Federal  Records 
Disposal  Center. 

SYSTEM  MANAGER(S)  AND  ADDRESS'. 

Administrative  Officer.  MES  Building, 
Room  3036,  330  C  Street  SW„ 
Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Any  inquiries  regarding  these  systems 
of  records  should  be  in  writing  and 
should  be  addressed  to  the  system 
manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  being  sought. 


CONTESTINa  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 

RECORD  SOURCE  CATEGORIES: 

Incoming  correspondence,  responses, 
and  material  provided  by  individuaL 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACH 

None. 

18-20-0001 
SYSTEM  NAME: 

Support  for  Improvement  of 
Postsecondary  Education;  Field  Readers 
to  Review  Proposals  for  FIPSE/ED/ 
OERI/FIPSE 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Fimd  for  the  Improvement  of 
Postsecondary  Education,  Room  3123, 
400  Maryland  Avenue  SW.,  Washington, 
D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERB)  BY  THE 

system: 

Individuals  with  backgrounds  and 
experience  in  postsecondary  education. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Resumes  indicating  name,  position, 
work  experience,  and  general  personal 
information. 


The  file  contains  names  and  short 
resumes  of  people  who  have  read  for  the 
Fund  or  who  have  been  suggested  as 
readers,  within  the  last  three  years.  It  is 
organized  by  State. 

The  use  of  the  file  is  to  secure 
academicians  and  scholars  as  readers  to 
evaluate  and  make  recommendations  on 
FIPSE  proposals  and  as  consultants  to 
review  and  assess  FIPSE  projects 
already  in  progress. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

For  uses  in  the  Departmental 
Regulations  (34  CFR  5b,  Appendix  B, 
items  1  through  8). 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders  in  cabinet. 
retrievabiuty: 
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safeguards; 

Administrative  use  by  authorized 
agency  personnel.  Exception;  Subject  to 
disclosure  requirements  of  Privacy  Act. 

RETENTION  AND  DISPOSAU 

The  file  is  cleared  of  inactive  resumes 
at  irregular  intervals. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Director,  FIPSE,  Room  3123, 

400  Maryland  Avenue  SW.,  Washington, 
D.C.  20202. 

NOTIRCATION  PROCEDURE: 

System  manager,  for  general  inquiries, 
name  and  date  of  previous 
correspondence,  if  known;  for 
complaint/investigative  material,  name 
and  any  I.D.  number  assigned.  Address 
is  same  as  in  preceding  paragraph. 

RECORD  ACCESS  PROCEDURES: 

Contact  system  manager. 

CONTESTING  RECORD  PROCEDURES: 

Contact  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  forwarded  to  FIPSE  by 
individuals  interested  in  serving  as  field 
readers;  information  obtained  by 
contacting  individuals  with  speciHc 
expertise  in  postsecondary  education. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0002 
SYSTEM  NAME: 

Registry  of  Deaf-Blind  Children — 
Regional-National.  ED/OSERS 

SECURITY  CLASSinCATION: 

None. 

SYSTEM  LOCATION: 

(See  Appendix  I — System  18-40-0004) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Dcaf-blind  children  enrolled  in 
programs  supported  by  Pub.  L.  94-142, 
Part  C  or  for  whom  services  are  being 
planned  by  each  State  under  the  16 
regional  deaf-blind  centers  are  indicated 
in  the  registry  by  name,  or  code  as 
determined  by  State  and  local 
regulations.  The  registry  contains 
information  on  children  by  sex, 
demographic  data,  and  service  status  of 
child. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  service  category,  i.e., 
service  being  provided  to  the  child, 
fiscal  data  such  as  state,  local,  or 
Federal  funding  received  by  each 
program  under  the  regional  deaf-blind 
center. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

20  U.S.C  1422 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Authorized  staff  of  regional  deaf-blind 
centers.  State  and  local  educational 
agencies,  and  participating  agencies  for 
the  purpose  of  planning  and  developing 
appropriate  programs  to  meet  short  and 
long  term  needs  of  deaf-blind  children 
have  access  to  statistical  aggregate  data 
only  through  authorized  center  staff. 
Registry  data  will  be  coordinated  with  a 
joint  national  registry  in  cooperation 
with  the  Helen  Keller  National  Center 
for  Deaf-Blind  Youths  and  Adults. 
Disclosure  may  be  made  to  a 
Congressional  ofHce  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  afreet  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  invididual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

8TORAGE; 

Card  index,  paper  files  in  metal  file 
cabinets  in  each  regional  center  ofHce, 
computer  disks  and  magnetic  tapes 
under  management  of  one  regional 
center  and  fte  National  Deaf-Blind 
Center. 

retrievabiuty: 

Registries  are  indexed  by  name,  or 
code,  for  each  child  reported  by 
programs  serving  deaf-blind  children 
and  maintained  only  by  the  regional 
center  staff.  Statistical  aggregate  data  is 
available  for  planning  purposes  to 
center  staff,  regional  advisory 
committee  members,  state  and  local 
educational  agencies,  participating 
agencies  and  Helen  Keller  National 
Center  for  Deaf-Blind  Youth  and  Adults. 


SAFEGUARDS: 

Direct  access  to  regional  registries  is 
controlled  by  each  regional  center  and 
statistical  data  ^re  made  available  only 
to  authorized  officials  as  indicated 
under  “Retrievability”.  Regional  and 
national  registries  maintained  under 
lock  and  key,  and  code  for  data  on 
computer  tapes  known  only  to 
authorized  staff  responsible  for  their 
management.  Exception:  Subject  to 
disclosure  requirements  of  the  Privacy 
Act. 

RETENTION  AND  DISPOSAL: 

Regional  and  national  registries  are 
maintained  throughout  educational  and 
rehabilitation  lifetime  of  the  individual, 
or  removed  upon  request  by  parents  or 
the  client. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Deaf-Blind  Section/ OSERS, 
Room  4046,  Donohoe  Building,  400 
Maryland  Avenue  SW.,  Washington, 

D.C. 20202. 

NOTIFICATION  PROCEDURE: 

System  manager  for  general  inquiries; 
for  specific  information  contact  regional 
center  serving  State  in  which  child 
resides.  See  Appendix  I  of  System  18- 
40-0004.  Provide  child’s  name  and/or 
any  I.D.  number  or  code  assigned  to 
regional  center. 

RECORD  ACCESS  PROCEDURE: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES; 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  die  notiHcation  procedure, 
identify  the  speciRc  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Parents,  referrals  by  States  and 
participating  agencies  serving  deaf-blind 
children,  to  the  regional  deaf-blind 
center.  All  data  are  provided  on  a 
voluntary  basis. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0003 

SYSTEM  NAME: 

Student  Participants  in  Deaf-Blind 
Programs  under  Centers  and  Services 
for  Deaf-Blind  Children.  ED/OSERS 
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SEcuRiTv  classification: 

None. 

SYSTEM  location: 

(See  Appendix  I — ^System  18-40-0004) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BV  THE 
SYSTEM; 

General  intake  data  including  name 
and  address  of  child,  medical, 
sociological  and  educational  data 
relevant  to  the  child  in  order  to 
determine  child’s  needs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  general  intake  data  as 
described  in  preceding  paragraph,  and 
maintained  in  file  record  of  program  in 
which  child  is  enrolled.  All  information 
is  provided  by  consent  and  knowledge 
of  parents  of  child. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

SYSTEM: 

20  U.S.C.  1422. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PROPOSES  OF  USES: 

Authorized  officials  and  staff  of 
immediate  program  in  which  child  is 
enrolled.  Regional  Center  staff  for 
planning  short  and  long  term  program 
alternatives  for  the  child.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
effect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  efiectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files  stored  in  file  cabinets  of 
individual  programs  in  which  child  is 
enrolled.  Only  authorized  staff  have 
access  to  records  with  approval  of 
administrative  official  of  said  program. 


retrievability: 

Files  are  indexed  by  child’s  name  and 
are  retrievable  only  by  authorized  staff 
of  program  in  which  child  is  enrolled, 
and  by  parent  of  child. 

SAFEGUARDS: 

Files  are  maintained  under  lock  and 
key  and  cannot  be  removed  without 
approval  of  authorized  official  of 
program  in  which  child  is  enrolled. 
Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act 

RETENTION  AND  DISPOSAIU 

Files  are  maintained  as  long  as  child 
is 'enrolled  in  program  File  may  follow 
child  as  child  moves  to  another  program 
or  State. 

system  MANAGER(Si  AND  ADDRESS: 

Chief,  Deaf-Blind  Section/OSERS, 
Room  4046,  Donohoe  Building,  400 
Maryland  Avenue,  S.W.,  Washington. 
D.C.  20202. 

NOTIFICATION  PROCEDURE: 

System  manager  for  general  Inquiries; 
for  specific  information  see  Appendix  I 
of 48-04-0004.  Provide  child’s  name 
and/or  code  number  for  information 
regarding  specific  program  child  is 
enrolled  in.  Regional  Center  will  provide 
name  and  address  fixim  which  parent 
can  request  specific  information. 

RECORD  ACCESS  PROCEDURE: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Parents  of  child  enrolled  in  program; 
all  data  are  provided  on  a  voluntary 
basis. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0004 
SYSTEM  NAME: 

Parent  Participants  in  Deaf-Blind 
Programs  provided  by  Regional  Centers 
for  Deaf-Blind  Children. 

SECURITY  classification: 

None. 


SYSTEM  location; 

(See  Appendix  I  of  this  system  18-40- 
0004). 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Parents  of  deaf-blind  children  enrolled 
in  programs  provided  by  Regional 
Centers  for  Deaf-Blind  Children. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  general  intake  data  as 
determined  by  administrative  officials  of 
programs  in  which  child  is  enrolled.  All 
information  requested  is  provided  with 
knowledge  and  consent  of  the  parent 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

20  U.S.C.  1422. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

Authorized  officials  and  stafi  of 
immediate  program  in  which  child  is 
enrolled  to  communicate  with  parents 
regarding  child’s  progress.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department  any  component  of  the 
Department  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
afreet  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAWUNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  files  stored  in  file  cabinets  of 
individual  program  in  which  child  is 
enrolled.  Only  authorized  staff  have 
access  to  records  with  approval  of 
administrative  official  of  said  program. 

retrievabiutv: 

Files  are  indexed  by  child’s  name  and 
are  retrievable  only  by  authorized  staff 
of  program  in  which  child  is  enrolled: 
and,  by  parent  of  child. 
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safeguards: 

Files  are  maintained  under  lock  and 
key  and  cannot  be  removed  without 
approval  of  authorized  official  of 
program  in  which  child  is  enrolled. 
Exception;  Subject  to  disclosure 
requirements  of  the  Privacy  Act. 

RETENTION  AND  DISPOSAU 

Files  are  maintained  as  long  as  child 
is  enrolled  in  program.  File  may  follow 
child,  as  child  moves  to  another  program 
or  State. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Deaf-Blind  Section/OSERS, 
Room  4046,  Donohoe  Building,  400 
Maryland  Avenue,  S.Wn  Washington, 
D.C,  20202. 

NOTIFICATION  PROCEDURE: 

System  manager  for  general  inquiries; 
for  specibc  information  see  Appendix  I 
of  this  system  (18-40-0004).  Provide 
child’s  name  and/or  code  number  for 
information  regarding  specific  program 
child  is  enrolled  in.  Regional  Center  will 
provide  name  and  address  fiom  which 
parent  can  request  specific  information. 

RECORD  ACCESS  PROCEDURE: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  ths  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Parents  of  child  enrolled  in  program; 
all  data  are  provided  in  a  voluntary 
basis. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  I — Programs  for  Deaf-Blind 
ChUdren  and  Youth 
Alaska — Program 

Alaska  State  Center  for  Deaf-Blind  Children, 
111  Dowling  Road,  Anchorage,  AK  99502 
Colorodo— Program 

Colorado  Department  of  Education,  State 
Office  Building,  201  East  Colfax,  Denver, 
CO  80203 
Illinois — Program 

Illinois  Office  of  Education,  100  North  First 
Street,  Springfield,  IL  62777 


Ohio-^Program 

Ohio  Department  of  Education,  Division  of 
Special  Education,  933  High  Street 
Worthington,  OH  43085 
Pennsylvania — ^Program 
Pennsylvania  Department  of  Education,  236 
Union  Deposit  Mall,  Harrisburg,  PA  17111 
Texas — Program 

Texas  Education  Agency,  201  East  11th 
Street  Austin,  TX  78701 
Washington — ^Program 
Washington  State  Office,  Education  School 
District  121, 1410  South  200th,  Seattle,  WA 
98148 

New  England  Region 

Connecticut,  Maine,  Vermont  Massachusetts, 
Rhode  Island,  New  Hampshire,  Perkins 
School  for  the  Blind,  175  North  Beacon 
Street,  Watertown,  MA  02172 
Mid-Atlantic  Region 

New  Jersey,  New  York,  Delaware,  Puerto 
Rico,  Virgin  Islands,  New  York  Institute  for 
Education  of  the  Blind,  999  Pelham 
Parkway,  Bronx,  NY  10469 
South  Atlantic  Region 
North  Carolina,  Maryland,  Virginia,  District 
of  Columbia,  West  Virginia,  South 
Carolina,  North  Carolina  Department  of 
Public  Instruction,  327  Hillboro  Street, 
Bunn-Hatch  Building,  Raleigh,  NC  27611 
Southeast  Region 

Alabama,  Georgia,  Tennessee,  Florida, 
Mississippi,  Kentucky,  Alabama  Institute 
for  the  Deaf-Blind,  Box  698,  Talladega,  AL 
35160 

Midwest  Region 

Michigan,  Indiana,  Wisconsin,  Miimesota, 
Michigan  Department  of  Education,  5th 
Floor,  Davenport  Building,  Ottawa  and 
Capitol  Streets,  Lansing,  MI  48933 
Southwest  Region 

Arizona,  Nevada,  California,  Guam,  Hawaii 
Trust  Territories,  California  Department  of 
Education,  721  Capitol  Mall,  Sacramento, 
CA  95814 

Appendix  II — Programs  for  Deaf-Blind  Youths 
and  Adults 

Hellen  Keller  National  Center  for  Deaf-Blind 
Youths  and  Adults,  111  Middle  Neck  Road, 
Sands  Point,  NY  11050 

18-40-0005 

SYSTEM  NAME: 

Participant  Waiting  List  for  Projects 
Serving  Severely  Handicapped  Children 
and  Youth.  ED/OSERS. 

SECURITY  classification: 

None. 

SYSTEM  location: 

(See  Appendix  II — 18-40-0006.) 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 

system: 

Severely  handicapped  children  and 
youth  waiting  to  be  included  in  services 
provided  by  project. 


categories  of  records  in  the  system: 

Name,  address,  and  telephone 
numbers  of  children  and  youth;  student 
educational,  social,  psychological,  and 
relevant  medical  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Education  of  the  Handicapped  Act 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  State  and  local  educational 
agencies  for  coordinating  services  to 
potential  participants;  to  other  relevant 
State  and  local  public  and  private 
agencies  providing  services  to  such 
potential  participants,  for  coordination 
of  services;  to  members  of  the  project 
advisory  boards  and  parent-teacher  type 
organizations  for  coordinating  and 
augmenting  services  to  potential 
participants.  Disclosure  may  be  made  to 
a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Information  is  in  folders  tuid  stored  in 
file  cabinets. 

retrievabiuty: 

File  alphabetically  by  potential 
student  surname.  Records  are  cross 
indexed  with  listings  of  students  by 
county/district.  Records  are  available  to 
project  staff  involved  in  planning  for 
services  to  be  provided. 

SAFEGUARDS: 

Direct  access  is  restricted  to 
authorized  project  staff;  access  to  room 
in  which  file  cabinets  are  maintained  is 
limited  during  nonworking  hours  to 
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those  with  keys  to  room.  Exception: 
Subject  to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAL: 

Student  Hies  are  maintained  in 
potential  student  category  until  the 
enrollment  of  a  student,  or  for  two  years 
following  possible  enrollment  age  of 
student.  Disposal — records  put  into 
trash. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Special  Needs  Section/OSERS. 
Room  3135,  Donohoe  Building,  400 
Maryland  Avenue,  S.W.,  Washington, 
D.C.  20202. 

NOTIFICATION  PROCEDURE: 

System  manager;  for  general  inquiries, 
provide  name  and  possible 
matriculation  date  of  student  Address  is 
project  director  as  cited  in  Appendix  0 
(18-40-0006). 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notirication  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Names  and  addresses  referred  firom 
public  and  private  educational  and 
health  agencies.  Student  information 
provided  through  review  of  records 
available  on  potential  students  from 
other  public  and  private  agencies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0006 
SYSTEM  NAME: 

Participants  of  Projects  Serving 
Severely  Handicapped  Children  and 
Youth.  ED/OSERS. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

(See  Appendix  II  of  this  system  (18- 
40-0006.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Severely  handicapped  children  and 
youth  participating  in  Special  Services 


Branch-funded  projects,  and  the  parents 
of  these  children  and  youth. 

CATEGORIES  OF  RECORDS  IN  T»«  SYSTEM: 

Name,  address,  and  telephone 
numbers  of  children,  youth  and  their 
parents;  student  educational,  social, 
psychological  and  relevant  medical 
information;  student  attendance, 
progress  and  testing  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

44  U.S.C.  3701. 

ROUTINE  USES  OF  RECORDS  MAIIiTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OP 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  State  and  local  educational 
agencies  for  coordinating  services  to 
participants:  to  other  relevant  State  and 
local  public  agencies  providing  services 
to  such  participants;  for  coordhiation  of 
services  to  them;  to  members  of  project 
advisory  boards  and  parent-teacher  type 
organizations  for  coordinating  and 
augmenting  services  to  participants. 
Discdosure  may  be  made  to  a 
Congressional  office  firom  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department  any 
component  of  the  Department  or  any 
employee  of  the  Department  in  his  or 
her  official  capacitjr,  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successfiil.  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  cfisclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected, 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  TME  SYSTEM: 

STORAGE: 

Paper  files  maintained  in  standard  file 
cabinets. 

RETRIEV  ABILITY: 

Filed  alphabetically  by  student/ parent 
surname.  Records  are  cross-indexed 
with  listings  of  students  by  county/ 
school  district.  Records  are  available  to 
project  staff  involved  in  the  provision  of 
services  to  the  students/parents. 
Occasionally,  personnel  in  State  and 
local  educational  departments  may  be 
given  some  information  from  the  files  for 


the  purpose  of  coordinating  and 
strengthening  services  to  the  students/ 
parents. 

safeguards: 

Direct  access  is  restricted  to 
authorized  project  staff;  access  to  room 
in  which  file  cabinets  are  maintained  is 
limited  during  non-working  hours  to 
those  with  keys  to  room.  Exception: 
Subject  to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAL: 

Student  and  parent  files  are 
maintained  for  two  years  following  the 
participation  of  a  student.  Disposal — 
records  put  into  trash. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief,  Special  Needs  Section/OSERS, 
Room  3135,  Donohoe  Building.  400 
Maryland  Avenue.  S.W..  Washington. 
D.C  20202. 

NOTIFICATION  PROCEDURE: 

System  manager,  for  general  inquiries, 
name  and  matriculation  dates  of 
students.  Address  is  project  director  as 
cited  in  Appendix  II  of  this  system  (18- 
40-0006). 

RECORD  ACCESS  PROCEDURE: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Names  and  addresses  referred  firom 
public  and  private  educational  and 
health  agencies.  Student  information 
provided  through  review  of  records  of 
students  previously  receiving  services 
from  other  agencies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  II — Program  for  Severely 
Handicapped  Children  and  Youdi 
Alabama 

Alabama  Institute  for  Deaf-Blind.  P.O.  Box 
698,  Talladega.  AL  35160 
California 

Bay  Area  Severely  Handicapped  Deaf-Blind 
Project  Bryant^unshine  School.  San 
Francisco,  CA  94110 
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Frederic  Burk  Foundation  for  Education  at 
San  Francisco  State  University,  1640 
Holloway  Avenue,  San  Francisco,  CA 
94132 

Hawaii  • 

University  of  Hawaii,  Department  of  Special 
Education,  1776  University  Avenue, 
Honolulu,  HI  96822 
Illinois 

Northern  Illinois  University,  Dekalb  County, 
IL  60115 

Institute  for  the  Study  of  Developmental 
Disabilities,  University  of  Illinois  at 
Chicago  Circle,  Chicago,  IL  60680 
Kansas 

Bureau  of  Child  Research,  University  of 
Kansas,  Parson  Research,  Parson,  KS  67357 
Massachusetts 

Perkins  School  for  the  Blind,  Deaf-Blind 
Program,  175  North  Beason  Street, 
Watertown,  MA  02171 
Missouri 

Department  of  Special  Education,  University 
of  Missouri — Columbia,  515  South  Sixth 
Street,  Columbia,  MO  65211 
New  Jersey 

Educational  Testing  Service,  Rosedale  Road, 
Priceton,  NJ  08541 
New  York 

Cantalican  Center  for  Learning,  3233  Main 
Street,  Buffalo,  NY  14214 
Deafness  Research  and  Training  Center,  80 
Washington  Square  EasL  New  York,  NY 
10003 

North  Carolina 

University  of  North  Carolina  at  Chapel  Hill, 
Division  TEACCH,  Department  of 
Psychiatry,  Chapel  Hill,  NC  27514 
Oklahoma 

Project  SPARK,  Baptist  Med.  Center/Nat’l 
Assn,  for  D-B,  Oklahoma  City,  OK  73116 
Oregon 

Oregon  Research  Institute,  195  West  12 
Avenue,  Eugene.  OR  21230 
Specialized  Training  Program,  1590 
Willamette  Street,  Eugene,  OR  97401 
Teaching  Research,  Division  of  Oregon  State 
System  of  Higher  Education.  Monmouth, 
OR  97361 

Deaf-Blind  Youths,  Teaching  Research, 
Division  of  Oregon  State  System  of  Higher 
Education,  Monmouth,  OR  97361 
Rhode  Island 

Easter  Seal  Society  of  Rhode  Island,  Inc.,  667 
Waterman  Avenue,  East  providence,  RI 
02914 

Tennessee 

George  Peabody  College,  P.O.  Box  36, 
Nashville.  TN  73203 
Texas 

Education  Service  Center,  Region  #20, 1550 
N.E.  Loop  410,  San  Antonio,  TX  78209 
Vermont 

University  of  Vermont,  Center  for 
Developmental  Disabilities,  499  C 
Waterman  Building,  Burlington,  VT  05405 


Washington 

University  of  Washington,  College  of 
Education,  Seattle,  WA  98195 
Lake  Washington,  School  District,  Kirkland,  . 

WA  98033 
Wisconsin 

University  of  Wisconsin,  Department  of 
Behavorial  Disabilities,  427  Education 
Building,  Madison,  WI 53706 

18-40-0007 

SYSTEM  name: 

Participants  in  Workshops  Concerning 
Severely  Handicapped  Children  and 
Youth.  ED/OSERS/BEH. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Room  3135,  Donohoe  Building,  400 
Maryland  Avenue,  S.W.,  Washington, 
D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Professionals  and  non-professionals 
attending  BEH  sponsored  or  supported 
national  and  regional  workshops  which 
deal  with  severely  handicapped  children 
and  youth. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  and  address  of  workshop 
participants. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  national  organizations  of 
professionals  working  with  severely 
handicapped  children  and  youth  for 
sharing  of  information  and  coordination 
of  activities:  to  State  and  local 
educational  agencies  directing  attention 
to  this  special  field  of  services. 
Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  of  any  of  its  components:  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agree  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 


Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  p  rovided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  Cabinet  storage,  paper  files. 

retrievabiuty: 

Indexed  and  filed  by  name  of 
conference-workshop  location  of 
conference,  and  topic(s)  discussed. 
Cross-indexed  by  name  of  participant  in 
alphabetical  listings. 

SAFEGUARDS: 

Direct  access  is  restricted  to 
authorized  program  staff:  access  to  room 
in  which  file  cabinets  are  maintained  is 
limited  during  non-working  hours  to 
those  with  passes  to  building.  Exception: 
Subject  to  the  disclosure  requirements  of 
the  Privacy  Act. 

RETENTION  AND  DISPOSAL: 

Workshop  Participants  Hies  are 
maintained  for  two  years  following  the 
completion  of  a  conference/workshop. 
Disposal — records  put  into  trash. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Special  Needs  Section/BEH, 
Room  3135,  Donohoe  Building,  400 
Maryland  Avenue,  Washington,  D.C. 
20202. 

NOTIFICATION  PROCEDURE: 

System  manager:  for  general  inquiries, 
name  and  address  of  participant. 
Address  is  Program  OfHcer.  in  preceding 
paragraph. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justiHcation  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Names  and  addresses  obtained  btim 
the  participants  attending  national  or 
regional  meetings  concerning  severely 
handicapped  children  and  youth. 
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18-40-0011 
SYSTEM  name: 

Upward  Bound  Information  System. 
ED-ASDE-HE. 

SECURITY  classification: 

None. 

system  location: 

Room  3319-C,  ROB  No.  3,  7th  and  D 
Streets  SW.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  participants  in  the 
Upward  Bound  Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  student’s:  name,  system  identifier 
number,  social  seciurity  number,  sex, 
date  of  birth,  ethnoracial  background, 
home  address,  dates  of  entry  into  and 
departure  from  Upward  Bound,  income 
eligibility  data,  need  for  program 
services,  veteran’s  status,  current 
enrollment  status  and  grade  level,  high 
school  and  expected  date  of  graduation, 
high  school  academic  program  and 
grade  point  average  at  time  of  entrance 
into  the  program.  Scholastic  Aptitude 
Test  and  American  College  Test  Score 
data  (if  applicable],  reason  for  leaving 
program,  and  postsecondary  school 
enrollment  data  or  reason  for  not 
pursuing  a  postsecondary  education. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Title  IV-A  of  the  Higher  Education 
Act  of  1965,  as  amended. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

For  the  routine  uses  contained  in  34 
CFR  Part  5b.  Appendix  B.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  indivdual  in 
response  to  an  inquiry  from  the 
Congrssional  office  made  at  the  request 
of  that  indivudual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
Department  in  his  or  ner  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 


compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
ACCESSING,  RETAINING,  AND  DISPOSING  OF 
RECORD  IN  THE  SYSTEM: 

storage: 

Records  are  stored  on  magnetic  tape 
files  at  ED’s  contractor  site,  5185 
MacArthur  Blvd.,  NW.,  Washington, 

D.C.  20016. 

retrievabiuty: 

Records  are  accessed  primarily  by  a 
student  number  assigned  by  the  Upward 
Bound  Computer  system. 

safeguards: 

Only  designated  personnel  are 
authorized  to  have  access  to  the  files. 

RETENTION  AND  DISPOSAU 

Cimrent  records  are  maintained 
indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Information  Systems  and 
Program  Support  Branch.  Division  of 
Student  Services,  OHCE,  Room  3514, 
ROB  No.  3, 400  Maryland  Avenue  SW., 
Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

If  an  individual  wishes  to  determine 
whether  a  record  exists  for  him  or  her  in 
the  system  of  records,  the  individual 
should  provide  to  the  system  manager 
his  or  her  name  and  student  number. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system  he  or  she 
should  contact  the  system  manager  with 
the  information  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Information  submitted  by  the 
institution’s  program  director  who 
obtains  it  directly  from  the  individual 
students.  Information  regarding  the 
enrollement  and  graduation  of  former 
participants  is  also  obtained  from 
college  registrars. 

18-40-0012 

SYSTEM  NAME: 

Migration  and  Refugee  Assistance  Act 
of  1962 — United  States  Loan  Program  for 
Cuban  Students.  ED/OPSE/OSFA. 


SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Office  of  Student  Financial 
Assistance,  1200  Main  Tower  Building, 
Dallas,  TX  75202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Cuban  refugees  who  have  borrowed 
money  under  the  program  to  finance 
their  education  at  eligible  institutions  of 
higher  education. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

(1)  All  individual  student  files  contain 
the  following  personal  data:  name, 
address,  institution,  ED  ID  No.;  sex,  date 
of  birth,  marital  status,  dependents: 
place  of  birth,  immigration  status,  social 
security  number;  name  and  address  of 
parents  and  relatives:  employment 
record  for  past  five  years;  educational 
pursuits,  career  objective;  financial 
information  (relatives);  date  of 
separation,  total  amount  borrowed; 
repayment  schedule,  collections, 
deferments,  cancellations;  (2)  Additional 
information  on  those  who  request  a 
postponement  of  repayment  on  ground 
of  hardship:  place  of  employment, 
income;  regular  expenses,  list  of  debts 
giving  name  and  address  of  creditor, 
nature  of  indebtedness,  total  cost, 
balance  owed,  fiequency  of  payment 
and  amount  of  eadi  payment;  (3) 
Additional  information  on  those  who 
request  cancellation  of  loan  on  ground 
of  permanent  and  total  disability;  nature 
of  disability,  date  symptoms  first 
appeared;  name,  address  of  doctor  or 
hospital  providing  examination(s)  and 
treatment;  history  of  disability,  present 
condition,  diagnosis,  treatment, 
progress,  prognosis. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Migration  and  Refugee  Assistance  Act 
of  1962,  Section  2.  Pub.  L  87-510  (22 
U.S.C  2601). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  contractor  providing  billing  and 
collection  services  for  purposes  of 
maintaining  accurate  and  current 
records  of  participating  students;  to 
students  who  request  a  record  of  their 
account;  to  Internal  Revenue  Service 
and  Immigration  and  Naturalization 
Service  for  purposes  of  skip-tracing  lost 
borrowers;  and  to  the  General 
Accounting  Office  or  the  Department  of 
Justice  for  legal  action  against 
delinquent  borrowers  and  for  the  routine 
uses  contained  in  34  CFR  Part  5b 
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Appendix  B.  Disclosure  may  be  made  to 
a  Congressional  ofHce  from  the  record 
of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
companent  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  puropose  for  which 
the  records  were  collected.  ' 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OR  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  hard-copy, 
filed  in  a  standard  (locked)  file  cabinets. 

retrievabiuty: 

Records  are  indexed  by  indexed  by 
individual  name  and  ED  identification 
number.  Records  are  available  to  DPO 
sta^  involved  in  correspondence  with 
Cuban  refugee  borrowers,  contractor 
personnel  if  necessary,  and  members  of 
the  Office  of  General  Counsel.  Records 
are  available  to  Public  Health  Service 
for  determinations  on  requests  for 
medical  postponement  of  repayment  of 
loan  or  permanent  and  total  disability. 

safeguard: 

Direct  access  is  restricted  to 
authorized  program  officials  and 
contractor  personnel.  Physically 
safeguard  by  use  of  standard  file 
cabinets  which  are  locked  during  non- 
working  hours.  Exception;  Subject  to 
disclosure  requirements  of  the  Privacy 
Act 

RETENTION  AND  DISPOSAL: 

Records  maintained  indefinitely. 

system  manager(s)  and  address:  t 

Regional  Administrator,  Office  of 
Student  Financial  Assistance,  1200  Main 
Tower  Building,  Dallas,  TX  75202. 

NOTIFICATION  PROCEDURE: 

System  manager  will  respond  to 
inquiries.  Inquiries  must  contain  system 
identification  number  and  system  name; 
name  and  address  of  borrower 


concerned;  and  date  of  previous 
correspondence,  if  any. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure, 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  speciHc  items  to  be  changed, 
and  provide  a  written  justiHcation  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Original  information  is  submitted  by 
the  institution’s  program  director  who 
obtains  it  directly  from  the  individual 
students;  additional  information  in  the 
case  of  requests  for  hardship 
postponements  or  cancellations  on  the 
gounds  of  total  and  permanent  disability 
is  obtained  from  the  student,  a  doctor 
and/or  a  hospital;  and  if  a  borrower  dies 
before  completion  of  repayment,  proof 
of  death  is  obtained  from  appropriate 
source. 

18-40-0013 

SYSTEM  NAME: 

National  Defense  Direct  Student  Loan 
Program — Request  for  Cancellation  of 
Loan  on  Ground  Permanent  and  Total 
Disability.  ED/OPSE/OSFA. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Room  4636,  ROB  No.  3.  7th  and  D 
Streets  SW.,  Washington,  D.C,  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Student  borrowers  under  the  National 
Defense  Direct  Student  Loan  Program 
requesting  loan  cancellation  because  of 
permanent  and  total  disability. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  on  borrowers  requesting 
disability  cancellation  of  loans  includes 
name,  address,  social  security  number, 
medical  records,  name  and  address  of 
lending  institution,  and  other 
information  needed  to  process  such 
cancellation  requests 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Title  IV-E  of  the  Higher  Education  Act 
of  1965,  as  amended. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM.  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

For  the  routine  uses  contained  in  34 
CFR  Part  5b,  Appendix  B.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
resonse  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

FOUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  in  hard  copy  form  are 
maintained  in  standard  hie  cabinets. 

retrievability: 

Records  are  accessed  by  individual's 
name  only.  Program  officials  use  the 
records  to  secure  appropriate 
information  on  which  the  Secretary  of 
Education  may  make  a  determination  to 
cancel  a  National  Defense  Direct 
Student  Loan  for  reasons  of  permanent 
and  total  disability. 

safeguards: 

Only  program  officials  are  authorized 
to  have  access  to  the  files.  Exception: 
Subject  to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAU 

The  file  is  a  cumulative  one.  To  date, 
ail  individual  case  records  are 
maintained  as  initially  filed;  none  have 
been  deleted,  removed,  or  stored 
elsewhere. 

system  manager(s)  and  address: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB  No.  3,  7th 
and  D  Streets  SW.,  Washington,  D.C. 
20202. 
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NOTIFICATION  PROCEDURE: 

System  manager  will  respond  to 
inquiries  as  to  whether  the  system 
contains  an  individual's  record. 

Inquiries  must  contain  system 
identification  number  and  system;  name 
and  address  of  borrower  concerned;  and 
date  of  previous  correspondence  if  any. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
idenity  the  specific  items  to  be  changed, 
and  provide  a  written  justiHcation  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Information  is  submitted  by  the 
borrower  requesting  cancellation  and  by 
his  physician(s),  through  the  lending 
institution. 

18-40-0014 

SYSTEM  NAME: 

Pell  Grant  Application  File.  ED/ 
OPSE/OSFA. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Room  4920,  ROB  No.  3,  7th  and  D 
Streets  SW.,  Washington,  D.C.  20202; 
Pell  Grant  Processing  Center,  Iowa  City 
lA  52240;  Pell  Grant  Processing  Center, 
Los  Angeles,  CA  90009. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Students  applying  for  and  receiving 
Basic  Grant  assistance. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  birthdate,  social 
security  number,  and  financial  data 
necessary  to  identify  applicants  and 
calculate  their  eligibility  index  for  Pell 
Grants. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Title  IV-A  of  the  Higher  Education 
Act  of  1965. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

Identifying  information  and  eligibility 
index  of  applicants  is  provided  to  those 
institutions  of  postsecondary  education 


in  which  the  applicants  plan  to  enroll  or 
are  enrolled.  The  same  data  are 
provided  to  State  scholarship  agencies 
having  agreements  with  the  Secretary 
for  piuposes  of  coordinating  State  aid 
with  the  Pell  Grant  Program.  On  request, 
information  is  provided  to  parents  and 
spouses  who  provide  information  on  the 
application  form.  Disclosure  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  h-om  the  Congressional  office 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  The 
information  may  be  released  for  the 
routine  uses  in  34  CFR  Part  5b. 

Appendix  B,  including  contractors. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Original  applications  are  maintained 
in  standard  file  cabinets  in  Pell  Grant 
processing  center.  Micro-fiche  records 
are  maintained  in  Washington  office  in 
standard  file  cabinets. 

RETRIEV  ability: 

Records  are  indexed  by  name  of 
applicant  with  a  cross-index  file  by 
social  security  number.  Records  are 
available  to  all  Division  of  Pell  and 
State  Student  Grant  stafi  (including 
appropriate  contract  support). 

safeguards: 

Only  designated  program  officials  and 
contract  staff  have  access  to  file. 
Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act. 

RETENTION  AND  DISPOSAL: 

Original  records  are  maintained  until 
end  of  academic  year  and  then  stored  in 
Federal  Records  Center. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB  No.  3,  7th 


and  D  Street  SW.,  Washington,  D.C. 

20202. 

NOnnCATION  procedure: 

In  an  individual  wishes  to  determine 
whether  a  record  exists  for  him  or  her  in 
the  system  of  records,  the  individual 
should  provide  to  the  system  manager 
his  or  her  name  and  social  security 
number. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  diange. 

RECORD  SOURCE  CATEGORIES: 

Information  may  be  provided  directly 
to  the  Department  of  Education  by 
applicants,  or,  at  the  request  of  an 
applicant,  may  be  provided  by  the 
following  agenicies:  American  College 
Testing  Program,  Iowa  City,  lA  52240; 
Permsylvania  Higher  Education 
Assistance  Agency.  Harrisburg,  PA 
17102;  College  Scholarship  Service, 
Princeton,  NJ  08541;  and  College 
Scholarship  Service,  Berkeley,  CA  94701. 

The  purpose  of  this  approach  is  to 
permit  students  to  apply  for  Pell  Grant 
Assistance  without  being  required  to 
submit  a  Pell  Grant  Application,  but 
instead  to  provide  data  needed  by  the 
Pell  Grant  Program  on  other  forms  by 
which  they  apply  for  State  and/or 
institutional  aid. 

18-40-0015 
SYSTEM  name: 

Pell  Grant  Student  Eligibility  Report^ 
Sub-system.  ED/OPSE/OSFA. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Room  4712,  ROB  No.  3,  7th  and  D 
Streets  SW.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Pell  Grant  Recipients. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  birthdate,  social 
security  number,  financial  data,  and 
status  of  award  for  Pell  Grant  recipients. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Title  IV-A  of  the  Higher  Education 
Act  of  1965. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  prepare  annual  student  validation 
roster  for  submission  to  schools  in  order 
to  verify  payments  made  to  students. 
Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  ofhce  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING; 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM.* 

STORAGE: 

Original  Student  Eligibility  Reports 
and  hard  copy  are  maintained  in 
standard  file  cabinet. 

retrievability: 

Records  are  indexed  by  institution 
and  by  name  and  social  security  number 
within  school.  Records  are  used  to 
verify  and  reconcile  institutional 
expenditures. 

SAFEGUARDS: 

Direct  access  is  restricted  to 
authorized  staff.  Exception:  Subject  to 
disclosure  requirements  of  the  Privacy 
Act. 

RETENTION  AND  DISPOSAL: 

Original  copies  are  maintained  until 
fiscal  year  funds  are  closed  out,  and 
then  stored  at  Federal  Records  Center. 

system  manager(s)  and  address: 

Director,  Division  of  Program 
Operations,  Room  4651,  ROB  No.  3,  7th 
and  D  Streets  SW.,  Washington,  D.C. 
20202. 


notification  procedure: 

If  an  individual  wishes  to  determine 
whether  a  record  exists  for  him  or  her  in 
the  system  of  records,  the  individual 
should  provide  to  the  system  manager 
his  or  her  name  and  social  security 
number. 

record  access  procedures: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  speciHc  items  to  be  changed, 
and  provide  a  written  justiHcation  for  * 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Student  Eligibility  Report. 

18>40-0016 

SYSTEM  name: 

Pell  Grant  Alternate  Disbursement 
System.  ED/OPSE/OSFA 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Room  4651,  ROB  No.  3,  7th  and  D 
Streets  SW.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Eligible  applicants  who  are  paid 
directly  by  Federal  Government  since 
they  are  enrolled  in  eligible  non¬ 
participating  schools. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  birthdate,  social 
security  number,  financial  data,  and 
enrollment  status  of  Pell  Grant 
recipients  paid  through  this  system: 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Title  IV-A  of  the  Higher  Education 
Act  of  1965. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

For  routine  uses  contained  in  34  CFR 
Part  5b.  Appendix  B.  Disclosure  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 


employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  standard 
file  cabinet. 

retrievabiuty: 

Records  are  indexed  by  name  of 
applicant.  Records  are  available  to 
Division  of  Program  Operations  staff. 

safeguards: 

Direct  access  is  restricted  to 
authorized  staff. 

RETENTION  AND  DISPOSAU 

Original  copies  are  maintained  until 
fiscal  year  funds  are  closed  out  and  then 
stored  at  Federal  Records  Center. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB  No.  3,  7th 
and  D  Streets  SW.,  Washington,  D.C. 
20202. 

NOTIFICATION  PROCEDURE: 

If  an  individual  wishes  to  determine 
whether  a  record  exists  for  him  or  her  in 
the  system  of  records,  the  individual 
should  provide  to  the  system  manager 
his  or  her  name  and  social  security 
number. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedures. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 
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RECORD  SOURCE  CATEGORIES: 

Student  Eligibility  Reports  and 
Requests  for  Payment  from  applicants. 

18-40-0017 

SYSTEM  NAME: 

Student  Financial  Assistance 
Validation  File.  ED/OPSE/OSFA. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Room  4069,  ROB  No.  3,  7th  and  D 
Streets,  S.W.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEMS: 

Applicants  and  recipients  of  student 
hnancial  assistance. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Student  Financial  Assistance 
application,  award  and  servicing  forms 
and  documentation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Title  rV  of  the  Higher  Education  Act 
of  1965. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

For  the  routine  uses  contained  in  34 
CFR  Part  5b,  Appendix  B.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  ofBce  made  at  the  request 
of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  ofncial 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  standard 
file  cabinets. 


retrievability: 

Records  are  indexed  by  name  and  are 
available  only  to  specifically  designated 
staff  involved  in  validation  process. 

SAFEGUARDS: 

Access  is  restricted  to  authorized  staff 
only  and  Hies  are  maintained  in  locked 
cabinets.  Exception:  Subject  to 
disclosure  requirements  of  the  Privacy 
Act. 

RETENTION  AND  OISPOSAU 

Records  are  maintained  until  resolved 
and  then  stored  in  Federal  Records 
Center. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Certification  and 
Program  Review,  Room  4069,  ROB  No.  3. 
7th  and  D  Streets,  S.W.,  Washington. 

D.C.  20202. 

NOTIFICATION  PROCEDURE: 

If  an  individual  wishes  to  determine 
whether  a  record  exists  for  him  or  her  in 
the  system  of  records,  the  individual 
should  provide  to  the  system  manager 
his  or  her  name  and  social  security 
number. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notiHcation  procedure, 
identify  the  speciBc  items  to  be  changed, 
and  provide  a  written  justiHcation  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Application  data,  incoming 
correspondence  and  related  material, 
obtained  during  course  of  investigation. 

18-40-0018 

SYSTEM  name: 

Mutual  Educational  and  Cultural 
Exchange  Act  Teacher  Exchange 
Participants  and  Applicants.  ED/OPSE/ 
IE. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Room  3069,  ROB  No.  3,  7th  and  D 
Streets,  S.W.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  who  have  been  selected  to 
teach  abroad  under  the  Teacher 


Exchange  Program.  Individuals  who 
have  applied  abroad  under  the  Teacher 
Exchange  Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  telephone  number, 
date  and  place  of  birth,  citizenship, 
dependents,  educational  background, 
employment  background,  languages, 
membership  in  clubs  and  organizations 
of  the  individuals,  personal  references 
including  reports  of  interviews, 
administrative  approval,  and  language 
proficiency  when  required. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

The  Mutual  Educational  and  Cultural 
Exchange  Act  of  1961,  as  amended  (22 
U.S.C.  2451-2458). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES: 

For  routine  uses  contained  in  34  CFR 
Part  5b,  Appendix  B,  U.S.  binational 
commissions,  the  Board  of  Foreign 
Scholarships  and  concerned  country 
educational  authorities  to  determine 
suitability  of  candidate  for  teaching 
position  in  their  country.  Disclosure  may 
be  made  to  a  Congressional  oHice  from 
the  record  of  an  individual  in  response 
to  any  inquiry  from  the  Congressional 
office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
aHect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  records  are  maintained  in  hard¬ 
copy,  nied  in  standard  file  cabinets. 

retrievability: 

Records  are  accessed  by  individual 
names  only  by  authorized  ED  staff  for 
the  purposes  of  determining  eligibility 
for  teacher  exchange  opportunities,  for 
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selection  of  teacher  exchange 
participants,  and  to  develop  profile 
inforniation  regarding  recipients  of 
grants  for  program  evaluation,  planning, 
and  reporting  purposes. 

safeguards: 

Direct  access  is  restricted  to 
authorized  ED  staff.  Exception:  Subject 
to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAU 

Records  are  maintained  for  three 
years  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  International 
Education,  400  Maryland  Avenue,  S.W., 
Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Contact  system  manager. 

CONTESTING  RECORD  PROCEDURES: 

Contact  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  submitted  by  the 
individual  on  approved  application 
forms. 

18-40-0019 

SYSTEM  name: 

National  Defense  Education  Act 
Foreign  Language  and  Area  Studies 
Fellowship  Program — Fellows  and 
Alternates.  ED/OPSE/IE 

SECURITY  CLASSIHCATION: 

None. 

SYSTEM  location: 

Room  3671,  ROB  No.  3,  7th  and  D 
Streets.  S.W.,  Washington.  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  been  nominated 
by  their  institution  of  higher  education 
to  be  a  recipient  or  alternate  recipient  of 
a  fellowship. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  telephone  number, 
citizenship,  career  goal,  language 
competency,  educational  background, 
oath  or  affirmation  of  allegiance, 
previous  awards  held,  and  statement  of 
crimes,  on  all  individuals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

National  Defense  Education  Act  of 
1958,  as  amended.  Title  VI.  Section 
601(b):  Title  X,  Section  1001(f)  (1).  (2). 


routine  uses  OP  records  MAINTAINED  IN 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES: 

For  routine  uses  contained  in  34  CFR 
Part  5b,  Appendix  B.  Disclosure  may  be 
made  to  a  Congressional  ofRce  from  the 
record  of  an  individual  in  response  to  an  * 
inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  ofHcial  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected, 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
OISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  records  are  maintained  in  hard¬ 
copy,  filed  in  standard  Hie  cabinets. 

retrievabiuty: 

Records  are  accessed  by  individual 
names  or  by  educational  institutions 
only  by  authorized  ED  staff  members  for 
the  purposes  of  determining  eligibility 
for  fellowships,  for  establishing 
allowances  for  stipends  and 
dependents,  and  for  developing  profile 
information  regarding  recipients  of 
fellowships  for  program  evaluation, 
planning,  and  reporting  purposes. 

SAFEGUARDS: 

Direct  access  is  restricted  to 
authorized  ED  staff.  Exceptions:  Subject 
to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  three  years 
and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Division  Director,  Division  of 
International  Education  Research  and 
Studies,  400  Maryland  Avenue,  S.W„ 
Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Contact  system  manager. 


CONTESTING  RECORD  PROCEDURES: 

Contact  system  manager. 

RECORD  SOURCE  CATEGORIES; 

Information  is  submitted  by  the 
individual  on  approved  application 
forms. 

18-40-0020 

SYSTEM  name: 

Mutual  Educational  and  Cultural 
Exchange  Act — Doctoral  Dissertation 
Research  Abroad  and  Faculty  Research 
Abroad,  Fellows  and  Alternates.  ED/ 
OPSE/IE. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Room  3727,  ROB  No.  3,  7th  and  D 
Streets,  S.W.,  Washingtion,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  been  selected  to 
be  a  recipient  or  alternate  recipient  of  a 
fellowship. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  educational 
institution,  date  and  place  of  birth, 
veteran’s  status,  educational 
background,  health  statement,  language 
references,  personal  references  for  all 
individuals,  project  descriptions.  In 
addition,  the  annualized  salary  figure  for 
all  faculty  fellows  and  alternates. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM; 

The  Mutual  Educational  and  Cultural 
Exchange  Act  of  1961,  as  amended  (22 
U.S.C.  2451-2458). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

For  the  routine  uses  contained  in  34 
CFR  Part  5b,  Appendix  B,  U.S. 
embassies,  binational  commissions,  the 
Board  of  Foreign  Scholarships,  and  in 
some  cases  foreign  governments,  and  to 
field  readers,  to  determine  eligibility  and 
suitability  to  undertake  research  abroad. 
Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
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(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  records  are  maintained  in 
hardcopy,  filed  in  standard  file  cabinets. 

RETRIEV  ability: 

Records  are  accessed  by  individual 
names  and  educational  institution  only 
by  authorized  ED  staff  and  field  readers 
for  the  purposes  of  determining 
eligibility  and  suitability  to  undertake 
research  abroad,  establishing 
allowances  for  travel,  maintenance,  and 
dependents,  and  for  developing  proHle 
information  regarding  recipients  of 
fellowships  for  program  evaluation, 
planning,  and  reporting  purposes. 

SAFEGUARDS: 

Direct  access  is  restricted  to 
authorized  ED  staff.  Exception:  Subject 
to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  Hve  years  and 
then  destroyed. 

SYSTEMS  MANAGER(S)  AND  ADDRESS: 

Director,  OfHce  of  International 
Education,  400  Maryland  Avenue,  S.W^ 
Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Contact  system  manager. 

CONTESTING  RECORD  PROCEDURES: 

Contact  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  submitted  by  the 
individual  on  approved  application 
forms. 

18-40-0021 

SYSTEM  NAME: 

Student  Financial  Assistance — 
Compliance  Files.  ED/OPSE/OSFA. 

SECURITY  classification: 

None. 


SYSTEM  location: 

Room  4069,  ROB  No.  3,  7th  and  D 
Streets  6W.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Applicants  for,  and  recipients  of.  Title 
rv  student  financial  assistance: 
personnel  of  OSFA;  officials,  employees 
or  agents  of  regional  offices, 
participating  schools,  and  lenders,  who 
are  involved  in  complaints  or  allegations 
of  program  irregularities,  noncompliance 
with  regulations,  misconduct,  fi-aud  or 
abuse. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  written  documentation  of  the 
alleged  or  proven  act(s)  of  misconduct 
including  name,  address,  social  security 
and  claim  numbers  (if  appropriate)  of 
the  complainant,  name  of  the  student 
borrower,  school  or  lender,  and  the 
results  of  investigative  action, 
prosecution  or  non-prosecutfon  intent, 
and  results. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Higher  Education  Act  of  1965,  Title  IV, 
as  amended  (20  U.S.C.  1070  et  seq.]. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

The  information  may  be  furnished  to 
Federal,  State,  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee 
agencies,  to  educational  and  financial 
institutions,  and  to  agency  contractors, 
in  order  to  verify  the  identity  of  the 
applicant,  to  determine  program 
eligibility  and  benefits,  to  permit 
servicing  or  collecting  of  the  loan,  to 
counsel  the  borrower  in  repayment 
efforts,  to  investigate  possible  fraud  and 
verify  compliance  with  program 
regulations,  or  to  locate  a  delinquent  or 
defaulted  borrower.  To  schools  and 
lenders  for  investigative  activities.  In  34 
CFR  Part  5b,  Appendix  B,  items  1,  3, 4,  5. 
6, 8,  and  11.  Disclosure  may  be  made  to 
a  Congressional  ofiice  fiY)m  the  record 
of  an  individual  in  response  to  an 
inquiry  fi'om  the  Congressional  ofiice 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 


represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
pa^,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

The  records  are  maintained  in  hard¬ 
copy  filed  in  standard  file  cabinets. 

retrievability: 

The  records  are  filed  and  indexed 
alphabetically  by  name  and  address. 
Intradepartmental  users  of  these  records 
are  the  Ofiice  of  General  Counsel 
(OGC),  Office  of  Inspector  General 
(OIG),  and  the  ED  Regional  Ofiices 
(RO).  OGC  us£ige  is  for  the  purpose  of 
providing  back^und  data  in  obtaining 
legal  rulings  and  opinions.  OIG  usage  is 
for  the  purpose  of  obtaining 
documentation  necessary  for  the 
investigation.  RO  usage  is  for  the 
purpose  of  coordinating  actions  between 
various  regional  ofiices. 

safeguards: 

Direct  access  is  restricted  to 
authorized  stafi;  file  cabinets  are  locked. 
Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act 

RETENTION  AND  DISPOSAU 

Records  are  maintained  three  years; 
compliance  and  investigative  records 
are  maintained  five  years  past  date  of 
case  closing.  Destroyed  by  maceration. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Certification  and 
Program  Review,  Room  4069,  ROB  No.  3, 
7th  and  D  Streets  SW^  Washington.  D.C, 
20202. 

NOTIFICATION  PROCEDURE: 

System  manager;  for  general  inquiries, 
name  and  date  of  previous 
correspondence,  if  known;  for 
compliance/investigative  material, 
name  and  an  I.D.  number  assigned. 
Address  is  listed  in  preceding 
paragraph. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
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records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  speciHc  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Incoming  correspondence,  responses, 
and  material  obtained  during  course  of 
any  investigation. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0022 

SYSTEM  NAME: 

Student  Financial  Assistance — 
Student  Complaint  Files.  ED/OPSE/ 
OSFA. 

SECURITY  CLASSIFICATION:  > 

None. 

SYSTEM  LOCATION: 

Room  4069,  ROB  No.  3,  7th  and  D 
Streets,  S.W..  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Applicant  for,  recipients  of.  Title  IV 
student  financial  assistance  who  have 
made  complaints  or  allegations  of 
irregularities  by  schools  or  lenders,  or 
their  officials,  employees,  or  agents. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  written  documentation  of 
student  complaints  including  name, 
address,  social  security  and  claim 
number  (if  appropriate)  of  the 
complainant,  name  of  school  and  lender. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Higher  Education  Act  of  1965,  Title  IV. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSE  OF  USES: 

The  information  may  be  furnished  to 
Federal,  State,  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee 
agencies,  to  educational  and  financial 
institutions,  and  to  agency  contractors, 
in  order  to  verify  the  identity  of  the 
applicant,  to  determine  program 
eligibility  and  benefits,  to  permit 
servicing  or  collecting  of  the  loan,  to 
counsel  the  borrower  in  repayment 
efforts,  to  investigate  possible  fraud  and 
verify  compliance  with  program 
regulations,  or  to  relocate  a  delinquent 
or  defaulted  borrower.  To  schools  and 
lenders  for  investigative  activities.  In 
Departmental  regulations  (34  CFR  Part 
5b,  Appendix  B,  items  1,  3,  5,  6,  8,  and 


11).  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  dislosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  records  are  maintained  in  hard¬ 
copy,  filed  in  standard  file  cabinets. 

retrievability: 

The  records  are  filed  and  indexed 
alphabetically  by  name  and  address. 
Authorized  intradepartmental 
employees  review  action  taken. 

SAFEGUARDS: 

Direct  access  is  restricted  to 
authorized  OSFA  staff;  file  cabinets  are 
locked.  Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  three  years; 
complaint  and  investigative  records  are 
maintained  five  years  past  date  of  case 
closing.  Destroyed  by  maceration. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Certification  and 
Program  Review,  Room  4069,  ROB  No.  3, 
7th  and  D  Streets.  S.W.,  Washington, 
D.C.  20202. 

NOTIFICATION  PROCEDURE: 

System  manager;  for  general  inquiries, 
name  and  date  of  previous 
correspondence,  if  known;  for 
complaint/investigative  material,  name 
and  any  I.D.  number  assigned.  Address 
is  listed  in  preceding  paragraph. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 


provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Incoming  correspondence,  responses, 
and  material  obtained  during  course  of 
any  investigation. 

18-11-0002 

SYSTEM  NAME: 

Defaulted  Guaranteed  Loans 
Submitted  to  Department  of  Justice,  ED, 

SECURITY  classification: 

None. 

SYSTEM  location: 

Room  4636,  ROB  No.  3,  7th  and  D 
Streets,  S.W.,  Washington,  D.C.  20202. 
Room  5471, 441  G  Street,  N.W., 
W'ashington,  D.C.  20548. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Borrowers  for  whom  defaulted  claims 
have  been  paid  and  subsequently 
submitted  to  Department  of  Justice 
(DOJ)  for  further  action. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  borrower’s  name, 
demographic  background,  educational 
and  lender  information,  family  financial 
information,  credit  data,  and  collection 
history. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Higher  Education  Act  of  1965,  Title 
IV-B,  as  amended  (20  U.S.C 
1071-1087-4). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUOINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

The  information  may  be  furnished  to 
Federal  State,  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee, 
agencies,  to  educational  and  financial 
institutions,  and  to  agency  contractors, 
in  order  to  verify  the  identity  of  the 
applicant,  to  determine  program 
eligibility  and  benefits,  to  permit 
servicing  or  collecting  of  the  loan,  to 
enforce  the  conditions  or  terms  of  the 
loan,  to  counsel  the  borrower  in 
repayment  efforts,  to  investigate 
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possible  fraud  and  verfiy  compliance 
with  program  regulations,  or  to  locate  a 
delinquent  or  defaulted  borrower.  For 
uses  contained  in  the  Departmental 
Regulations  (34  CFR  Part  5b.  Appendix 
B).  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  records  are  maintained  on 
microfilm  Hied  in  standard  Hie  cabinets. 

RETRIEV  ability: 

Data  indexed  by  name  and  date.  Data 
utilized  by  collection  staff  to  compile 
OSFA  statistics  and  management 
reports:  to  implement  write-off  of  Hies 
transferred  to  DOJ  to  provide  additional 
information  in  response  to  GAO/Justice 
Department  inquiries. 

SAFEGUARDS: 

Direct  access  is  restricted  to 
authorized  OSFA  staff;  Hie  cabinets  are 
locked.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

RETENTION  AND  DISPOSAL: 

Held  indeHnitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB  No.  3. 7th 
and  D  Streets,  S.W.,  Washington,  D.C. 
20202. 

NOTIFICATION  PROCEDURES: 

System  manager,  for  general  inquiries, 
name  and  date  of  previous 
correspondence  if  known;  for  defaulted 
loans  submitted  to  Department  of 
Justice,  name,  social  security  number, 
and  any  I.D.  number  assigned.  Address 
is  listed  in  preceding  paragraph. 


RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notiHcation  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  infomiation 
described  in  the  notiHcation  procedure, 
identify  the  speciHc  items  to  be  changed, 
and  provide  a  written  justiHcation  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from 
applications,  correspondence  and 
reports  from  borrowers  and  their 
families,  lenders,  schools,  employers, 
credit  agencies,  and  government 
agencies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0024 
SYSTEM  name: 

Guaranteed  Loan  Program — ^Loan 
Application  File.  ED/OPSE/OSFA 

SECURITY  CLASSinCATION: 

None. 

SYSTEM  location: 

Room  4636,  ROB  No.  3,  7th  and  D 
Streets.  S.W.,  Washington.  D.C.  20202; 
5700  Thurston  Avenue,  Virginia  Beach, 
VA  23455. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Borrowers  who  have  applied  for 
educational  loans  under  Title  IV-B  of 
the  Higher  Educationa  Act  of  1965. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  written  documentation  of 
application  including  demographic 
background,  loan  and  educational 
status,  name  of  guarantor  and  lender, 
and  data  on  credit  and  family. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Higher  Education  Act  of  1965,  as 
amended  (20  U.S.C.  1071-1087-4). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

The  information  may  be  furnished  to 
Federal,  State  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee 
agencies,  to  educational  and  Hnancial 


institutions,  to  credit  bureaus  and 
collection  agencies,  and  to  agency 
contractors,  in  order  to  verify  the 
indentity  of  the  applicant,  to  determine 
program  eligibility  and  benefits,  to 
permit  servicing  or  collecting  of  the  loan, 
to  enforce  the  conditions  or  terms  of  the 
loan,  to  counsel  the  borrower  in 
repayment  e^orts,  to  investigate 
possible  fraud  and  verify  compliance 
with  program  regulations,  or  to  locate  a 
delinquent  or  defaulted  borrower.  To 
contractors  for  updating  computer 
records  and  correction  of  errors.  In  uses 
in  the  Departmental  Regulations  (34 
CFR.  Part  5b,  Appendix  B,  items  1,  3,  5, 

6,  8,  and  9).  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  efrectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  maintained  in  hard¬ 
copy  or  microHlm  and  are  Hied  in 
standard  records  cartons. 

RETRIEV  ability: 

Records  are  indexed  by  borrower's 
name.  Used  by  OSFA  personnel  either 
to  retrieve  needed  information  on  an 
individual,  a  school,  a  lender,  or  as  part 
of  a  random  statistical  sampling  or 
review.  ^ 

SAFEGUARDS: 

Direct  access  is  restricted  to 
authorized  OSFA  staff  and  contract 
employees;  stored  in  records  cartons  in 
rooms  locked  during  nonbusiness  hours. 
Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act. 
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RETENTION  AND  DISPOSAL: 

Records  of  individual  loans  are 
destroyed  three  years  after  final 
repayment  of  loan.  Destroyed  by 
maceration. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB  No.  3,  7th 
and  D  Streets,  S.W.,  Washington,  D.C. 
20202. 

NOTIFICATION  PROCEDURE: 

If  an  individual  wishes  to  determine 
whether  a  record  exists  for  him  or  her  in 
the  system  of  records,  the  individual 
should  provide  to  the  system  manager 
his  or  her  name  and  social  security 
number. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notiHcation  procedue. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  of  the 
change. 

RECORD  SOURCE  CATEGORIES: 

Incoming  application  forms  from 
guarantee  agencies  and  private  non¬ 
profit  agencies  approved  by  the 
Secretary.  Information  supplied  by 
student,  student’s  family,  ^nd  lender. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0025 
SYSTEM  name: 

.NDSL  Student  Loan  Files.  ED/OPSE/ 
OSFA 

SECURITY  classification: 

None. 

SYSTEM  location: 

Room  4613,  ROB  No.  3,  7th  and  D 
Streets,  S.W.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Student  borrowers  under  the  National 
Direct  (formerly  Defense)  Student  Loan 
Program  whose  notes  have  been 
referred  to  the  U.S.  Government  because 
of  loan  default  or  school  closing. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM. 

Contains  borrower’s  name, 
demographic  background,  educational 


and  lender  information,  family  financial 
information,  borrower  credit  and 
financial  data,  and  collection  history. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Higher  Education  Act  of  1965,  Title 
IV-E,  as  amended  (20  U.S.C.  1087aa-ff). 

ROUTINE  uses  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES. 

For  uses  in  the  Departmental 
Regulations  (34  CFR  5b,  Appendix  B, 
items  1,  3, 4,  5,  6,  8,  and  9).  "To  various 
billing  services  under  contract  with  ED 
for  continued  servicing  of  loans  from 
institutions  no  longer  in  operation. 
Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  maintained  in  hard¬ 
copy  and  microfilm  filed  in  standard  file 
cabinets. 

retrievability: 

Data  indexed  by  name.  Data  utilized 
to  compile  NDSL  statistics  and 
management  reports  for  NDSL  staff;  and 
used  by  the  collection  staff  to  collect 
monies  owed  to  U.S.  Government. 

safeguards: 

Direct  access  is  restricted  to 
authorized  ED  staff.  Exception:  Subject 
to  disclosure  requirements  of  the 
Privacy  Act. 

retention  and  disposal: 

Hard  copies  destroyed  by  maceration 
after  microfilming:  microfilm  maintained 
three  years  after  repayment  or 


cancellation  of  loan,  and  destroyed  by 
chemical  processing. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB  No.  3,  7th 
and  D  Streets,  S.W.,  Washington,  D.C. 
20202. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager. 

RECORD  ACCESS  PROCEDURES; 

Contact  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from 
applications,  correspondence  and 
reports  submitted  by  borrowers  and 
their  families,  institutions  of  , 

postsecondary  education,  employers, 
credit  agencies,  and  governmental 
agencies. 

18-40-0026 

SYSTEM  NAME: 

Guaranteed  Loan  Program — Paid 
Claims  File.  ED/OPSE/OSFA 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Room  4636,  ROB  No.  3,  7th  and  D 
Streets,  S.W.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM:  ' 

Borrowers  for  whom  claims  have  been 
paid  on  loans  insured  under  Title  IV-B 
ofHEA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  borrower’s  name, 
demographic  background,  educational 
and  lender  information,  family  financial 
information,  credit  data,  loan  data,  legal 
documents,  medical  reports,  and 
collection  history. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Higher  Education  Act  of  1965,  Title 
IV-B,  as  amended  (20  U.S.C.  1071-1087- 
4). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  information  may  be  furnished  to 
Federal,  State,  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee 
agencies,  to  educational  and  financial 
institutions,  to  credit  bureaus  and 
collection  agencies,  and  to  agency 
contractors,  in  order  to  verify  the 
identity  of  the  applicant,  to  determine 
program  eligibility  and  benefits,  to 
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enforce  the  conditions  or  terms  of  the 
loan,  to  permit  servicing  or  collecting  of 
the  loan,  to  counsel  the  borrower  in 
repayment  efforts,  to  investigate 
possible  fraud  and  verify  complainace 
with  program  regulations,  or  to  locate  a 
deliquent  or  defaulted  borrower.  To 
contractors  for  issuance  of  collection 
letters;  to  credit  company  contractors 
for  skip  tracing,  in-file  history 
information,  assets  and  ability  to  pay;  to 
Internal  Revenue  Service  for  last  known 
address;  to  Postal  Service  for  last  known 
address;  to  General  Accounting  Office 
for  possible  pre-btigation  collection 
service  and  audit;  to  Department  of 
Justice  for  possible  legal  action;  to 
Federal  Bureau  of  Investigation  in 
performance  of  investigation  into 
possible  fraud  cases;  to  State 
Department  of  Motor  Vehicles  for  last 
known  address;  to  State  Bureau  of  Vital 
Statistics  for  verification  of  death;  to 
mortgage  companies  for  credit  checks; 
to  educational  agencies  or  institutions 
against  which  a  complaint  has  been 
made;  to  other  lenders  in  the  program 
making  inquiries  about  the  defaulted 
students  who  may  have  been  denied 
additional  loans;  to  otherFederal 
agencies  requesting  information  as  to 
the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last 
known  address  abroad;  to  contractors  to 
update  records  and  correct  errors;  to 
state  guarantee  agencies  requesting 
student  borrower  information;  and  for 
uses  in  (34  CFR  Part  5b,  Appendix  B, 
items  1,  3, 4,  5,  6,  8,  and  9).  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b]  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 


POUCtES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  records  are  maintained  in  hard* 
copy  filed  in  standard  file  cabinets  and 
lektriever. 

retrievabiuty: 

Data  indexed  by  name.  Claims 
classified  into  special  categories: 
bankruptcies:  death,  disabilities: 
repurchases  by  lenders:  paid-in-full;  and 
defaulted  claims.  Defaulted  claims  are 
separated  into  sub-categories:  skip  files, 
suspension  files,  foreign  files, 
forbearance  files,  and  prison  files.  Data 
utilized  to  compile  OSFA  statistics  and 
management  reports  for  system 
manager;  used  by  collection  staff  to 
collect  monies  owed  to  U.S.  Government 
and  to  perform  post-audits  on  paid 
claims;  to  provide  data  to  the  Ofiice  of 
Inspector  General  in  cases  of  possible 
fraud  and  irregularities;  and  to  provide 
data  to  compliance  staff  associated  with 
violation  of  the  laws. 

SAFEGUARDS: 

Direct  access  is  restricted  to 
authorized  OSFA  staff;  file  cabinets  and 
lektriever  are  locked.  Exception:  Subject 
to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAL: 

Records  destroyed  by  maceration 
after  microfilming;  microfilm  maintained 
three  years  after  repayment  or 
cancellation  of  loan,  and  destroyed  by 
chemical  processing. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  GSA  Building, 
7th  and  D  Streets,  SW.*,  Washington, 

D.C.  20202. 

NOTIFICATION  PROCEDURE: 

System  manager  for  general  inquiries, 
name  and  date  of  previous 
correspondence,  if  known;  for  paid 
claim:  name,  social  security  number,  and 
and  I.D.  number  assigned.  Address  is 
listed  in  preceding  paragraph. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  and  provide 
information  as  described  in  the 
notification  procedure  above. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure. 


identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from 
applications,  correspondence  and 
reports  firom  borrowers  and  their 
families,  acquaintemces,  lenders, 
schools,  employers,  credit  agencies,  and 
governmental  agencies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-4(M)027 
SYSTEM  name: 

Guaranteed  Loan  Program — Claims 
and  Collections  Master  File.  ED/OPSE/ 
OSFA 

SECURITY  classification: 

None. 

SYSTEM  location: 

7980  Gallows  Court.  Vienna,  VA 
22180. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Defaulted  borrowers  for  whom  the 
claims  have  been  paid  under  Title  IV-B 
of  the  Higher  Education  Act  of  1965. 

categories  of  records  IN  THE  SYSTEM: 

Contains  names,  social  security 
numbers,  addresses  of  defaulted 
borrowers.  Contains  claim  number, 
amounts  of  claim  to  include  interest,  and 
lender/school  identifications. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Higher  Education  Act  of  1965,  Title 
IV-B,  as  amended.  (20  U.S.C.  1071-1087- 
4). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

The  information  may  be  furnished  to 
Federal,  State,  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee 
agencies,  to  educational  and  financial 
institutions,  to  credit  bureaus  and 
collection  agencies,  and  to  agency 
contractors,  in  order  to  verify  the 
identity  of  the  applicant,  to  determine 
program  eligibility  and  benefits,  to 
enforce  the  conditions  or  terms  of  the 
loan,  to  permit  servicing  or  collecting  of 
the  loan,  to  counsel  the  borrower  in 
repayment  efforts,  to  investigate 
possible  fraud  and  verify  compliance 
with  program  regulations,  or  to  locate  a 
delinquent  or  defaulted  borrower.  To 
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contractors  for  issuance  of  collection 
letters:  to  credit  company  contractors 
for  skip  tracing,  in-file  history 
information,  assets  and  ability  to  pay;  to 
Internal  Revenue  Service  for  last  known 
address;  to  Postal  Service  for  last  known 
address;  to  General  Accounting  Office 
for  possible  pre-litigation  collection 
service  and  audit;  to  Department  of 
Justice  for  possible  legal  action;  to 
Federal  Bureau  of  Investigation  in 
performance  of  investigation  into 
possible  fraud  cases;  to  State 
Department  of  Motor  Vehicles  for  last 
known  address;  to  State  Bureau  of  Vital 
Statistics  for  verification  of  death;  to 
mortgage  companies  for  credit  checks; 
to  educational  agencies  or  institutions 
against  which  a  complaint  has  been 
made;  to  other  lenders  in  the.program 
making  inquires  about  the  defaulted 
students  who  may  have  been  denied 
additional  loans;  to  other  Federal 
agencies  requesting  information  as  to 
the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last 
known  address  abroad;  to  contractors  to 
update  files  and  correct  errors;  to  State 
guarantee  agencies  requesting  student 
borrower  information.  For  uses  in  the 
Departmental  Regulations  {34  CFR,  Part 
5b,  Appendix  B,  items  1,  3, 4,  5,  6,  8,  and 
9).  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  ofBce  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  offlcial  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  lively  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  nie  is  maintained  on  magnetic 
tape/disk  packs  in  a  library  room  area 
at  the  above  named  locations. 

retrievabiuty: 

The  file  is  indexed  by  social  security 
number.  Data  utilized  to  provide  Office 


of  General  Counsel  and  the  Office  of 
Inspector  General  with  data  in  possible 
cases  of  fraud  or  irregularities.  Other 
uses  by  OSFA  staff  are  to  identify 
student  borrowers  indebted  to  the  U.S. 
Government  who  have  defaulted  on 
their  student  loan;  reimburse  lending 
institution  for  claim  against  a 
guaranteed  loan;  generate  and  maintain 
financial  records  for  ED  Finance 
Division;  maintain  accounting  records  of 
collection  activity  for  borrowers 
repaying  loans  to  U.S.  Government; 
generate  managerial  and  statistical 
reports;  determine  a  borrower's  default 
status;  verify  payments  applied  toward 
defaulted  student  loans;  update  file  and 
correct  errors. 

safeguards: 

Direct  access  is  restricted  to 
authorized  OSFA  staff  or  contracted 
personnel. 

RETENTION  AND  DISPOSAL: 

Retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB  No,  3,  7th 
and  D  Streets,  S.W.,  Washington,  D.C. 
20202. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager  for  general 
inquiries  supplying  name,  social  security 
number  and  date  of  birth  at  address  in 
preceding  paragraph. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the  ' 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notification  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from 
applications,  correspondence,  medical 
records,  necessary  legal  documentation, 
and  reports  from  borrowers  and  their 
families,  lenders,  schools,  medical 
reports,  employers,  credit  agencies,  and 
Federal  and  State  governmental 
agencies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 


18-4(M)028 
SYSTEM  name: 

Guaranteed  Loan  Program — 

Collection  Letters.  ED/OPSE/OSFA 

SECURITY  classification: 

None. 

SYSTEM  location: 

7980  Gallows  Court,  Vienna,  VA 
22180. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Defaulted  borrowers  for  whom  claims 
have  been  paid  under  Title  IV-B  of  the 
Higher  Education  Act  of  1965. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  names,  social  security 
numbers,  addresses  of  defaulted 
borrowers.  Contains  claim  numbers, 
amounts  of  claim  to  include  interest  and 
lender/school  identifications. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Higher  Education  Act  of  1975,  Title 
IV-B,  as  amended.  (20  U.S.C.  1071-1087- 
4). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

The  information  may  be  furnished  to 
Federal,  State,  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee 
agencies,  to  educational  and  financial 
institutions,  to  credit  bureaus  and 
collection  agencies,  and  to  agency 
contrators,  in  order  to  verify  the  identity 
of  the  applicant,  to  determine  program 
eligibility  and  beneHts,  to  enforce  the 
conditions  or  terms  of  the  loan,  to  permit 
servicing  or  collecting  of  the  loan,  to 
counsel  the  borrower  in  repayment 
efforts,  to  investigate  possible  fraud  and 
verify  compliance  with  program 
regulations,  or  to  locate  a  delinquent  or 
defaulted  borrower.  To  contractors  for 
issuance  of  collection  letters;  to  credit 
company  contractors  for  skip  tracing,  in¬ 
file  history  information,  assets  and 
ability  to  pay;  to  Internal  Revenue 
Service  for  last  known  address;  to  Postal 
Service  for  last  known  address;  to 
General  Accounting  Office  for  possible 
pre-litigation  collection  service  and 
audit;  to  Department  of  Justice  for 
possible  legal  action;  to  Federal  Bureau 
of  Investigation  in  performance  of 
investigation  into  possible  fraud  cases; 
to  State  Department  of  Motor  Vehicles 
for  last  known  address;  to  State  Bureau 
of  Vital  Statistics  for  verification  of 
death;  to  mortgage  companies  for  credit 
checks;  to  educational  agencies  or 
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institutions  against  which  a  complaint 
has  been  made;  to  other  lenders  in  the 
program  making  inquires  about  the 
defaulted  students  who  may  have  been 
denied  additional  loans;  to  other  Federal 
agencies  requesting  information  as  to 
the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last 
known  address  abroad;  to  contractors  to 
update  records  and  correct  errors;  to 
State  guarantee  agencies  requesting 
student  borrower  information;  and  for 
uses  in  the  Departmental  Regulations  (34 
CFR  Part  5b,  Appendix  B,  items  1,  3, 4,  5, 
6,  8,  and  9).  Disclosure  may  be  made  to  a 
Congressional  ofRce  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  ofRcial  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  nie  is  maintained  on  magnetic 
tape/disk  packs  in  a  library  room  area 
at  the  beginning  of  this  system  (18-40- 
0028). 

retrievabiuty: 

The  file  is  indexed  by  social  security 
number.  Data  utilized  to  provide  OSFA 
staff  with  statistical  and  managerial 
reports;  to  provide  the  Office  of  General 
Counsel  and  the  Office  of  Inspector 
General  with  data  in  possible  cases  of 
fraud  or  irregularities.  Other  uses  by 
OSFA  staff  are  to  identify  defaulted 
claims  in  delinquent  status;  to  contact 
defaulted  borrowers  to  encourage 
repayment  of  claim  disbursed  by  U.S. 
Government;  to  take  follow-up  action  on 
delinquent  defaulted  accounts;  to  update 
records  and  correct  errors. 

SAFEGUARDS: 

Direct  access  is  restricted  to 
authorized  OSFA  sta^  or  contracted 
personnel 


RETENTION  AND  OISPOSAU 

Retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB  No.  3,  7th 
and  D  Streets  SW.,  Washington,  D.C. 
20202. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager  for  general 
inquiries  supplying  name,  date  of  birth 
and  social  security  number  (at  the 
address  in  preceding  paragraph). 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notiHcation  procedure  above. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  above  in  the  notiHcation 
procedure,  identify  the  specific  items  to 
be  changed,  and  provide  a  written 
justincation  for  the  change. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from 
applications,  correspondence,  medical 
records,  necessary  legal  documentation, 
and  reports  from  borrowers  and  their 
families,  acquaintances,  lenders, 
schools,  medical  reports,  employers, 
credit  agencies,  and  federal  and  state 
governmental  agencies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0029 
SYSTEM  name: 

Guaranteed  Loan  Program — ^Inactive 
Loan  Control  Master  File.  ED/OPSE/ 
OSFA 

SECURITY  classification: 

None. 

SYSTEM  location: 

7980  Gallows  Court,  Vienna,  VA 
22180. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Borrowers  who  participated  in 
Guaranteed  Loan  Program  whose  names 
were  deleted  from  the  primary  Loan 
Control  Master  File. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  name,  social  security 
number,  demographic  background, 
educational  status,  loan  status,  and 


family  Hnancial  information  of 
individual  for  whom  the  record  was 
maintained. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Higher  Education  Act  of  1965,  Title 
IV-B,  as  amended  (20  U.S.C.  1071-1087- 
4). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  FOR  USES: 

The  information  may  be  furnished  to 
Federal.  State,  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee 
agencies,  to  educational  and  financial 
institutions,  to  credit  bureaus  or 
collection  agencies,  and  to  agency 
contractors,  in  order  to  verify  the 
identity  of  the  applicant,  to  determine 
program  eligibility  and  beneHts,  to 
enforce  the  conditions  or  terms  of  the 
loan,  to  permit  servicing  or  collecting  of 
the  loan,  to  counsel  the  borrower  in 
repayment  efforts,  to  investigate 
possible  fraud  and  verify  compliance 
with  program  regulations,  or  to  locate  a 
delinquent  or  defaulted  borrower.  To 
contractors  for  issuance  of  collection 
letters;  to  credit  company  contractors 
for  skip  tracing,  in-Hle  history 
information,  assets  and  ability  to  pay;  to 
Internal  Revenue  Service  for  last  known 
address;  to  Postal  Service  for  last  known 
address;  to  General  Accounting  Office 
for  plossible  pre-litigation  collection 
service  and  audit;  to  Department  of 
Justice  for  possible  legal  action;  to 
Federal  Bureau  of  Investigation  in 
performance  of  investigation  into 
possible  fraud  cases;  to  State 
Department  of  Motor  Vehicles  for  last 
known  address;  to  State  Bureau  of  Vital 
Statistics  for  verification  of  death;  to 
mortgage  companies  for  credit  checks; 
to  educational  agencies  or  institutions 
against  which  a  complaint  has  been 
made;  to  other  lenders  in  the  program 
making  inquiries  about  the  defaulted 
students  who  may  have  been  denied 
additional  loans;  to  other  Federal 
agencies  requesting  information  as  to 
the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last 
known  address  abroad;  to  State 
guarantee  agencies  requesting  student 
borrower  information;  and  for  uses  in 
the  Departmental  Regulations  (34  CFR 
Part  5b,  Appendix  B.  items  1, 3. 4,  5,  6.  8. 
and  9).  Disclosure  may  be  made  to  a 
Congressional  o^ice  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  ofRce  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
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parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  a^ect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PNACnCES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  file  is  maintained  on  magnetic 
tape/disk  packs  in  a  library  room  area 
at  the  address  at  the  beginning  of  this 
system  (18-40-0029). 

retrievabiuty: 

The  nie  is  indexed  by  social  security 
number.  Data  are  utilized  to  provide 
OSFA  staff  with  statistical  and 
managerial  reports.  Other  uses  by  OSFA 
staff  are  to  obtain  loan  data  on  former 
student  loan  borrowers;  update  records, 
and  correct  errors. 

safeguards: 

Direct  access  is  restricted  to 
authorized  OSFA  staff  or  contracted 
personnel. 

RETENTION  AND  DISPOSAU 

Retained  indeHnitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB  No.  3,  7th 
and  D  Streets,  S.W.,  Washington,  D.C. 
20202. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager  for  general 
inquiries  supplying  name,  date  of  birth, 
and  social  security  number  (at  the  above 
address  listed  in  preceding  paragraph). 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 


described  in  the  notiHcation  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from 
applications,  correspondence,  medical 
records,  necessary  legal  documentation, 
and  reports  from  borrowers  and  their 
families,  acquaintances,  lenders, 
schools,  medical  reports,  employers, 
credit  agencies,  and  Federal  and  State 
governmental  agencies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0027 
SYSTEM  NAME: 

Guaranteed  Loan  Program — Claims 
and  Collections  Master  File.  ED/OPSE/ 
OSFA 

SECURITY  CLASSIFICATION*. 

None. 

SYSTEM  LOCATION: 

7980  Gallows  Court,  Vienna,- VA 
22180. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Defaulted  borrowers  for  whom  the 
claims  have  been  paid  under  Title  IV-B 
of  the  Higher  Education  Act  of  1965. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  names,  social  security 
numbers,  addresses  of  defaulted 
borrowers.  Contains  claim  number, 
amounts  of  claim  to  include  interest,  and 
lender/school  identifications. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Higher  Education  Act  of  1965,  Title 
IV-B,  as  amended,  (20  U.S.C.  1071-1087- 
4). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

The  information  may  be  furnished  to 
Federal,  State,  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee 
agencies,  to  educational  and  financial 
institutions,  to  credit  bureaus  and 
collection  agencies,  and  to  agency 
contractors,  in  order  to  verify  the 
identity  of  the  applicant,  to  determine 
program  eligibility  and  benefits,  to 
enforce  the  conditions  or  terms  of  the 
loan,  to  permit  servicing  or  collecting  of 
the  loan,  to  counsel  the  borrower  in 
repayment  efforts,  to  investigate 
possible  fraud  and  verify  compliance 


with  program  regulations,  or  to  locate  a 
delinquent  or  defaulted  borrower.  To 
contractors  for  issuance  of  collection 
letters;  to  credit  company  contractors 
for  skip  tracing,  in-file  history 
information,  assets  and  ability  to  pay;  to 
Internal  Revenue  Service  for  last  known 
address;  to  Postal  Service  for  last  known 
address;  to  General  Accounting  Office 
for  possible  pre-litigation  collection 
service  and  audit;  to  Department  of 
Justice  for  possible  legal  action;  to 
Federal  Bureau  of  Investigation  in 
performance  of  investigation  into 
possible  fraud  cases;  to  State 
Department  of  Motor  Vehicles  for  last 
known  address;  to  State  Bureau  of  Vital 
Statistics  for  verification  of  death;  to 
mortgage  companies  for  credit  checks; 
to  educational  agencies  or  institutions 
against  which  a  complaint  has  been 
made;  to  other  lenders  in  the  program 
making  inquiries  about  the  defaulted 
students  who  may  have  been  denied 
additional  loans;  to  other  Federal 
agencies  requesting  information  as  to 
the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last 
known  address  abroad;  to  contractors  to 
update  files  and  correct  errors;  to  State 
guarantee  agencies  requesting  student 
borrower  information.  For  uses  in  the 
Departmental  Regulations  (34  CFR  Part 
5b,  Appendix  B,  items  1.  3, 4,  5,  6,  8,  and 
9).  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  - 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING.  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  file  is  maintained  on  magnetic 
tape/disk  packs  in  a  library  room  area 
at  the  above  named  location. 
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retrievabiuty: 

The  file  is  indexed  by  social  security 
number.  Data  utilized  to  provide  Office 
of  General  Counsel  and  Uie  Office  of 
Inspector  General  with  data  in  possible 
cases  of  fraud  or  irregularities.  Other 
uses  by  OSFA  staff  are  to  identify 
student  borrowers  indebted  to  the  U.S. 
Government  who  have  defaulted  on 
their  student  loan;  reimburse  lending 
institution  for  claim  against  a 
guaranteed  loan;  generate  and  maintain 
financial  records  for  ED  Finance 
Division;  maintain  accounting  records  of 
collection  activity  for  borrowers 
repaying  loans  to  U.S.  Government; 
generate  managerial  and  statistical 
reports;  determine  a  borrower's  default 
status;  verify  payments  applied  toward 
defaulted  student  loans;  update  Hie  and 
correct  errors. 

safeguards: 

Direct  access  is  restricted  to 
authorized  OSFA  staff  or  contracted 
personnel. 

RETENTION  AND  DISPOSAU 

Retained  indeHnitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB  No.  3,  7th 
and  D  Streets,  S.W.,  Washington,  D.C. 
20202. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager  for  general 
inquiries  supplying  name,  social  security 
number  and  date  of  birth  at  address  in 
preceding  paragraph. 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notiHcation  procedure. 

CONTESTING  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notiHcation  procedure, 
identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from 
applications,  correspondence,  medical 
records,  necessary  legal  documentation, 
and  reports  from  borrowers  and  their 
families,  lenders,  schools,  medical 
reports,  employers,  credit  agencies,  and 
Federal  and  State  governmental 
agencies. 


SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0031 
SYSTEM  name: 

Guaranteed  Loan  Program — Pre 
Claims  Assistance.  ED/OPSE/OSFA. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

903  S.  Hyland  Street,  Arlington,  VA 
11104;  7980  Gallows  Court,  Vienna,  VA 
22180. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Borrowers  under  Title  IV-B  of  the 
Higher  Education  Act  of  1965  whose 
lending  institutions  have  reported  them 
to  be  delinquent  in  their  repayments,  or 
of  unknown  present  addresses. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  name  of  borrower,  social 
security  number,  address,  amount  of 
outstanding  loans  including  interest, 
name  and  address  of  parent  or  nearest 
relative,  record  actions  taken. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Higher  Education  Act  of  1965,  Title 
IV-B,  as  amended  (20  U.S.C.  1071-1087- 
4). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  FOR  USES: 

The  information  may  be  furnished  to 
Federal,  State,  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee 
agencies,  to  educational  and  Hnancial 
institutions,  to  credit  bureaus  and 
collection  agencies,  and  to  agency 
contractors,  in  order  to  verify  the 
identity  of  the  applicant,  to  determine 
program  eligibility  and  beneHts,  to 
enforce  the  conditions  or  terms  of  the 
loan,  to  permit  servicing  or  collecting  of 
the  loan,  to  counsel  the  borrower  in 
repayment  efforts,  to  investigate 
possible  fraud  and  verify  compliance 
with  program  regulations,  or  to  locate  a 
delinquent  or  defaulted  borrower.  To 
contractors  for  issuance  of  collection 
letters;  to  credit  company  contractors 
for  skip  tracing,  in-Hle  history 
information,  assets  and  ability  to  pay,  to 
Internal  Revenue  Service  for  last  Known 
address;  to  Postal  Service  for  last  known 
address;  to  General  Accounting  Office 
of  possible  pre-litigation  collection 
service  and  audit;  to  Department  of 
Justice  for  possible  legal  action;  to 
Federal  Bureau  of  Investigation  in 


performance  of  investigation  into 
possible  fraud  cases;  to  State 
Department  of  Motor  Vehicles  for  last 
known  address;  to  State  Bureau  of  Vital 
Statistics  for  veriHcation  of  death;  to 
mortgage  companies  for  credit  checks; 
to  educational  agencies  or  institutions 
against  which  a  complaint  has  been 
made;  to  other  lenders  in  the  program 
making  inquiries  about  the  defaulted 
students  who  may  have  been  denied 
additonal  loans;  to  other  Federal 
agencies  requesting  information  as  to 
the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last 
known  address  abroad;  to  contractors  to 
update  records  and  correct  errors;  to 
State  Guarantee  Agencies  requesting 
borrower  information;  and  for  uses  in 
the  Departmental  Regulations  (34  CFR 
Part  5b,  Appendix  B,  items  1,  3, 4,  5, 6,  8, 
and  9).  Disclosure  may  be  made  to  a 
Congressional  office  Htim  the  record  of 
an  individual  in  response  to  an  inquiry 
Ht)m  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  aHect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  purpose  for  which  the 
records  were  collected. 

ROUCIES  AND  FRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  Hie  is  maintained  on  magnetic 
tape/disk  packs  in  a  library  room  area 
at  the  location  at  the  beginning  of  this 
system  (18-40-0031). 

retrievabiuty: 

The  Hie  is  indexed  by  social  security 
or  other  I.D.  number.  Data  are  utilized  to 
provide  OSFA  staff  with  statistical  and 
managerial  reports;  to  provide  the  Office 
of  Inspector  Cfeneral  with  data  in 
possible  cases  of  fraud  or  irregularities. 
Other  uses  by  OSFA  staff  are  to  identify 
delinquent  borrowers;  locate  and 
contact  delinquent  borrowers;  maintain 
current  address  of  delinquent 
borrowers;  assist  lending  institutions  in 
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having  delinquent  borrowers  commence 
repayment  of  educational  loan;  update 
records  and  correct  errors. 

safeguards: 

Direct  access  is  restricted  to 
authorized  OSFA  staff  or  contracted 
personnel. 

RETENTION  AND  DISPOSAL: 

Retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Program 
Operations,  Room  4636,  ROB  No.  3,  7th 
and  D  Streets  SW.,  Washington.  D.C. 
20202. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager  for  general 
inquiries  supplying  name  with  date  of 
birth  and  social  security  number  (at  the 
address  in  the  preceding  paragraph). 

RECORD  ACCESS  PROCEDURES: 

If  an  individual  wishes  to  gain  access 
to  a  record  in  this  system,  he  or  she 
should  contact  the  system  manager  and 
provide  information  as  described  in  the 
notification  procedure. 

CONTESTINQ  RECORD  PROCEDURES: 

If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of 
records,  he  or  she  should  contact  the 
system  manager  with  the  information 
described  in  the  notiHcation  procedure, 
identify  the  speciHc  items  to  be  changed, 
and  provide  a  written  justiHcation  for 
the  change. 

RECORD  SOURCE  CATEGORIES: 

information  is  obtained  from 
applications,  correspondence,  medical 
records,  necessary  legal  documentation, 
and  reports  from  borrowers  and  their 
families,  lenders,  schools,  medical 
reports,  employers,  credit  agencies,  and 
Federal  and  State  governmental 
agencies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0032 
SYSTEM  name: 

Record  of  advances  of  funds  for 
employees  traveling  for  the  Department 
of  Education — (SF 1038,  Application  and 
Account  for  Advance  of  Funds).  ED/ 
OASM/OFM 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Room  3105,  FOB  No.  6,  409  Maryland 
Avenue  SW.,  Washington,  D.C.  20202. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Employees  of  the  Department  of 
Education  (including  consultants)  who 
have  requested  advances  of  funds  for 
travel  on  official  business. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  social  security  number,  home 
and/or  business  address,  amount  of 
travel  advance  requested,  amount 
actually  paid,  and  unliquidated  balance, 
if  any. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OP  USES: 

For  audit  by  U.S.  General  Accounting 
OfHce  (GAO).  Disclosures  may  be  made 
to  a  Congressional  office  &om  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  ofHce 
made  at  the  request  of.that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  o^cial  capacity,  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  a^ect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  e^ectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSINO  OP  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  maintained  in  card 
format  and  are  stored  in  file  cabinets. 

RETRIEV  ABILITY: 

Records  are  indexed  by  name  of 
individual  requesting  advance  of  funds. 
Records  are  available  to  employees  of 
the  Division  of  Financial  Management, 
Department  of  Education,  in 
performance  of  accounting  functions 
and  to  the  individual  to  whom  funds 
were  advanced. 

safeguards: 

Direct  access  is  restricted  to 
authorized  agency  staff  in  performance 
of  official  duties.  Maintained  in  locked 
file  cabinets.  Exception:  Subject  to 


disclosure  requirements  of  the  Privacy 
Act. 

RETENTION  AND  DISPOSAL: 

Retained  four  years  or  until  audit  by 
the  U.S.  General  Accounting  Office, 
whichever  is  earlier.  Disposed  of  by 
maceration. 

SYSTEM  MANAOER(S)  AND  AODRESS: 

Director,  Division  of  Financial 
Management,  U.S.  Department  of 
Education,  Room  3105,  FOB  No.  6,  400 
Maryland  Avenue  SW.,  Washington. 

D.C.  20202. 

NOTIFICATION  PROCEDURE: 

System  manager  will  respond  to 
inquiries. 

RECORD  ACCESS  PROCEDURES: 

Same  as  under  “Retrievability.” 

CONTESTING  RECORD  PROCEDURES: 

Contact  system  manager,  above. 

RECORD  SOURCE  CATEGORIES: 

Travelers  who  complete  Form  SF  1038. 
(See  system  name  at  the  beginning  of 
this  document  (18-40-0032).) 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OP  THE  ACT: 

None. 

18-40-0033 
SYSTEM  NAME: 

Department  of  Education  Financial 
Management  Information  System.  ED/ 
OASM/OFM. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Room  3105,  FOB  No.  6, 400  Maryland 
Avenue,  SW.,  Washington,  D.C.  202202. 

CATEGORIES  OP  INDIVIDUALS  COVERED  BY  THE 

system: 

Department  of  Education  employees, 
consultants,  contractors,  advisory 
committee  members,  and  other 
individuals  performing  persona)  services 
for  the  Department. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  address,  social  security  number 
of  individuals,  and  employer 
indentiHcation  number  of  companies; 
indicating  the  cost  of  service(s) 
provided. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

44  U.S.C.  3101. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

FOUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  on  magnetic  tape  and 
microfilm  and  stored  in  file  cabinets. 

retrievabiuty: 

Records  are  indexed  by  social 
security  and  employer  identiHcation 
number.  Records  are  available  to 
employees  of  the  Division  of  Financial 
Management,  Department  of  Education, 
in  performance  of  Accounting  related 
functions. 

SAFEGUARDS: 

Direct  access  restricted  to  authorized 
agency  staff  in  performance  of  official 
duties.  Exception:  Subject  to  disclosure 
-  requirements  of  the  Privacy  Act. 

RETENTION  AND  DISPOSAL; 

File  constantly  updated.  Records 
maintained  for  ten  year. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Finance  Division,  U.S. 
Department  of  Education,  Room  3105, 
FOB  No.  6,  400  Maryland  Avenue.  SW., 
Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

System  manager  (address  in  preceding 
paragraph)  will  respond  to  inquiries. 

RECORD  ACCESS  PROCEDURES; 

Same  as  under  “Retrievability.” 

CONTESTING  RECORD  PROCEDURES: 

Contact  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Department  of  Education  employees 
and  others,  including  consultants, 
performing  personal  services  for  the 
office. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0034 
SYSTEM  NAME: 

Teacher  Corps  Application  For  Intern 
Teacher  Position.  ED/OERI/EPDD. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Records  previously  contracted  out, 
and  maintained  in  four  locations,  have 
been  transferred  to  Washington  and  are 
located  at:  Department  of  Education, 
Room  1725,  Donohoe,  400  Maryland 
Avenue,  SW.,  Washington,  D.C.  20202. 

Inquiries  concerning  Teachers  Corps 
intern  positions  should  be  sent  to:  Intern 
Recruitment  Unit.  Teacher  Corps, 
Department  of  Education,  400  Maryland 
Avenue,  SW.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

People  who  submit  applications  to  be 
members  (interns)  of  Teacher  Corps 
projects. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

An  application  form  containing  basic 
demographic  data,  education  and 
employment  histories  and  motivation 
statements,  and  any  other  information 
provided  by  the  applicant  is  filed 
alphabetically  by  name  in  the  Center  to 
which  it  is  sent  by  the  applicant. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

20  U.S.  Code,  Sections  1101  through 
1107a. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  FURPOSES  OF  USES: 

To  Teacher  Corps  project  grantees 
who  are  considering  the  applicants  for 
selection  as  interns.  To  State 
departments  of  education  for 
verification  of  eligibility  of  the  applicant 
for  teacher  certification  programs.  When 
requested  by  applicant,  to  potential 
employers  or  managers  of  other  teachere 
training  or  social  service  programs. 
Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 


component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

FOUCIES  AND  FRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  profile  sheets  are  kept  in  a  file 
cabinet. 

RETRIEVABIUTY: 

Files  are  established  when  each 
application  is  received  and  placed 
alphabetically  in  file  cabinets. 
Recruitment  Center  staff  analyze  the 
data  on  the  application  forms,  prepare  a 
summary  sheet,  and  either  notify 
applicant  of  ineligibility  for  Teachers 
Corps  membership,  or  refer  them  to  the 
local  selection  panels  for  which  they 
would  qualify.  These  Center  sta^  refer 
to  these  files  in  answering  subsequent 
inquiries  concerning  application  status 
from  Teacher  Corps  projects  and  from 
applicants. 

SAFEGUARDS: 

Direct  access  is  limited  to  Recruitment 
and  Technical  Resources  Center  staff 
and  to  national  office  Teacher  Corps 
staff.  Access  to  room  in  which  file 
cabinet  is  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to 
the  room.  Exception:  Subject  to 
disclosure  requirements  of  the  Privacy 
Act. 

RETENTION  AND  DISFOSAU 

Applications  are  held  for  one  year, 
being  disposed  of  when  selections  are 
completed  annually  by  all  new  Teacher 
Corps  projects.  Disposal  is  through 
regular  refuse  services. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Associate  Director,  Development, 
Department  of  Education,  Teacher 
Corps,  400  Maryland  Avenue  SW„ 
Washington,  D.C.  20202. 

NOTIFICATION  FROCEOURE: 

System  manager  (address  in  preceding 
paragraph)  will  respond  to  inquires,  or 
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applicants  can  write  directly  to  the 
Center  to  which  the  application  was 
originally  sent.  Requesters  should  list 
their  name  and  address  and  the  date  of 
their  application  for  membership  in 
Teacher  Corps. 

RECORD  ACCESS  PROCEDURE: 

See  information  under 
"Retrievability." 

CONTESTING  RECORD  PROCEDURE: 

See  information  under  “Notification 
Procedures." 

RECORD  SOURCE  CATEGORIES: 

All  information  on  the  application 
form  is  provided  by  the  applicant. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT*. 

None. 

18-40-0036 
SYSTEM  NAME: 

Oral  History  of  the  Office  of 
Education  as  dictated  by  former 
Commissioners  of  Education.  ED/OL 

SECURITY  classification: 

None. 

SYSTEM  location: 

400  Maryland  Avenue  SW., 
Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Living  former  U.S.  Commissioners  of 
Education. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  about  the  individual's  life 
as  Commissioner  and  about  OE  during 
his  term  of  office. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES*. 

To  those  involved  in  publishing 
(including  the  Government  Printing 
Office)  for  production  of  Hnal  document: 
to  the  Department  of  Justice  for  Freedom 
of  Information  Act  consultation;  under 
subpoena  by  any  administrative  agency. 
To  answer  inquiries  from  the  National 
Archives,  and  from  government 
libraries.  For  uses  in  the  Departmental 
Regulations  (34  CFR  Part  5b,  Appendix 
B,  items  1,  2,  3,  5,  6,  8, 9, 10).  Disclosure 
may  be  made  to  organizations  deemed 
qualified  by  the  Secretary  to  carry  out 
quality  assessment,  medical  audits  or 
utilization  review.  Disclosure  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office 


made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  RETAINING,  AND  DISPOSING  OF 
RECORDS  IN  THE  SYSTEM: 

STORAGE*. 

The  records  are  maintained  on  paper 
and  on  magnetic  tape  and  are  filed  in  a 
standard  file  cabinet. 

retrievabiuty: 

By  name  by  the  system  manager  or 
staff  for  the  purpose  of  obtaining  the 
approval  of  former  Commissioners:  after 
approval  and  release  by  former 
Commissioners  the  records  may  be 
retrieved  as  historical  documents  by 
system  manager  or  staff. 

safeguards: 

Records  may  be  placed  in  the 
National  Archives  under  seal  upon 
threat  of  disclosure.  Exceptions:  Subject 
to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAL: 

All  background  material  will  be 
disposed  of  5  years  after  publication  of 
the  final  document.  There  records  may 
be  destroyed  by  maceration,  burning,  or 
other  appropriate  means. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  Legislation,  Room  4119,  FOB 
No.  6, 400  Maryland  Avenue  SW., 
Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

System  manager  (address  in  preceding 
paragraph)  will  respond  to  inquiries. 
Individual  must  provide  system  I.D. 
number  and  name. 

RECORD  ACCESS  PROCEDURE: 

Contact  system  manager. 

CONTESTING  RECORD  PROCEDURES: 

Same  as  “Notification  Procedures." 


RECORD  SOURCE  CATEGORIES: 

Information  provided  by  the 
individual  Commissioner  and  records 
and  documents  provided  by  the 
Commissioner  during  interviews. 
Information  is  transcribed  as  approved 
by  individual. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0044 
SYSTEM  name: 

Guaranteed  Loan  Program — Insurance 
Claim  File.  ED/OPSE/OSFA 

SECURTIY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

See  Appendix  EOE  2  of  this  system 
(18-40-0044). 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Borrowers  under  Higher  Education 
Act  of  1965,  Title  IV-B  on  whose 
accounts  the  Federal  Government  has 
been  requested  to  pay  a  claim  by 
lenders,  because  of  default,  bankruptcy, 
death  or  disability. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Loan  history,  including  name,  social 
security  number,  and  last  known 
address  of  borrower,  date  borrower 
ceased  at  least  half-time  study,  reason 
for  claim,  date  first  payment  due,  date 
and  amount  of  loan,  and  amount  of 
claim.  Loan  documents,  including 
promissory  notes,  disclosures  statement, 
repayment  agreements,  payment  history, 
loan  application  and  copies  of 
correspondence  between  lender  and 
borrower. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Higher  Education  Act  of  1965,  Title 
IV-B,  as  amended  (20  USC 1071-1087-4). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  FOR  USES: 

The  informaion  may  be  furnished  to 
Federal,  State,  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee 
agencies,  to  educational  and  financial 
institutions,  to  credit  bureaus  and 
collection  agencies,  and  to  agency 
contractors,  in  order  to  verify  the 
identity  of  the  applicant,  to  determine 
program  eligibility  and  benefits,  to 
enforce  the  conditions  or  terms  of  the 
loan,  to  counsel  the  borrower  in 
repayment  efforts,  to  investigate 
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possible  fraud  and  verify  comi)Iiance 
with  program  regulations,  or  to  locate  a 
delinquent  or  defaulted  borrower.  To  the 
Department  of  Justice  for  possible  legal 
action,  to  the  Department  of  Justice  for 
Freedom  of  Information  Act 
consultation;  and  to  General  Accounting 
Office  auditors  checking  program 
operation.  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department.'any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  compounts;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

retrievabiuty: 

By  name  and  batch  number.  The  files 
are  used  by  the  Claims  Examiners  to 
provide  documentation  on  insurance 
claims  by  lenders  of  the  Federal 
Government.  The  copies  .are  retained  for 
recordkeeping  and  cross-referencing 
purposes.  Records  are  available  to 
regional  collection  staff  to  aid  them  in 
Jocating  borrowers  and  setting  up 
repayment  schedules.  They  are  also 
available  to  ED  auditors  checking 
program  operation. 

SAFEGUARDS: 

Records  are  stored  in  locked  file 
cabinets  or  in  locked  rooms  after 
working  hours  with  access  by 
authorized  agency  personnel.  Exception: 
Subject  to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAU 

Claim  files  are  retained  pending 
payment  of  claims  which  usually  takes 
60  to  90  days.  When  paid,  the  files  are 
transferred  to  the  collection  staff  in  the 
appropriate  regional  office,  depending 
on  the  present  location  of  the  borrower. 
The  alphabetical  and  batch  files  are 
retained  for  five  (5)  years  beyond 


payment  of  claim.  Disposal  by 
maceration. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

See  Appendix  EOE  2  of  this  system 
(18-40-0044). 

NOTIFICATION  PROCEDURE: 

See  system  manager,  address  as 
indicated  to  Appendix  EOE  2,  (18-40- 
0044),  inquiries  should  be  addressed  to 
the  system  manager  in  the  region  in 
which  the  inquirer  resides  (e.g.,  Florida 
resident  will  address  Region  IV  system 
manager).  Provide  system  I.D.  number 
and  system  name.  Also  provide  the 
name,  address  and  social  security 
number  of  the  individual  inquiring  about 
his/her  record. 

RECORD  ACCESS  PROCEDURES: 

Contact  system  manager. 

CONTESTING  RECORD  PROCEDURES: 

Contact  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Participating  lenders  and  individual 
borrowers. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  EOE  2 

Region  1:  Connecticut.  Maine,  Massachusetts. 
New  Hampshire,  Rhode  Island,  Vermont 
Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
P.O.  Box  8370 
Boston,  MA  02114 

Region  II:  New  jersey,  New  York,  Puerto 
Rico.  Virgin  Islands 
Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
26  Federal  Plaza,  Room  406 
New  York.  NY  10007 

Region  III:  Delware,  Maryland,  Pennsylvania. 
Virginia,  Washington.  D.C.  Wqgt  Virginia 
Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
3535  Market  Street,  Room  16200 
Philadelphia,  PA  19104 
Region  IV:  Alabama,  Florida,  Georgia, 
Kentucky,  Mississippi.  North  Carolina,  South 
Carolina,  Tennessee 
Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
101  Marietta  Tower,  Third  Floor 
Atlanta.  GA  30323 

Region  V;  Illinois.  Indiana,  Michigan. 
Minnesota,  Ohio,  Wisconsin 
Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
300  South  Wacker  Drive,  32nd  Floor 
Chicago.  IL  60606 


Region  VI:  Arkansas,  Louisiana,  New  Mexico. 
Oklahoma,  Texas 
Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
1200  Main  Tower  Building 
Dallas.  TX  75202 

Region  VII:  Iowa,  Kansas.  Missouri, 

Nebraska 

Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
Federal  Office  Building,  Room  360 
601  East  12th  Street 
Kansas  City,  MO  64106 
Region  VIII:  Colorado,  Montana,  North 
Dakota,  South  Dakota.  Utah,  Wyoming 
Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
11037  Federal  Office  Building 
19th  and  Stout  Streets 
Denver,  CO  60294 

Region  IX:  Arizona,  California,  Hawaii. 
Nevada,  American  Samoa,  Trust  Territory  of 
the  Pacific.  Guam,  Wake  Island 
Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
50  United  Nations  Plaza.  Room  234 
San  Francisco,  CA  94102 
Region  X:  Alaska.  Idaho.  Oregon, 

Washington 

Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
Arcade  Plaza  Building,  Room  515 
1321  Second  Avenue 
Seattle.  WA  98101 


18-40-0045 
SYSTEM  name: 

Student  Financial  Assistance 
Collection  Files.  ED/OPSE/OSFA 

SECURITY  classification: 

None. 

system  location: 

(See  Appendix  EOE  2 — System  18-40- 
0044) 

categories  of  individuals  covered  by  the 
system: 

Defaulted  borrowers  and  individuals 
owing  refunds  and  monies  under  student 
financial  assistance  programs 
administered  by  OSFA. 

categories  of  records  in  the  system: 

Name,  address,  social  security 
number,  postsecondary  school,  student 
application,  collection  and  repayment 
history  with  both  lender  and  ED,  skip 
tracing  information,  borrower’s  financial 
ability  and  willingness  to  pay,  claim  for 
insurance  reimbursement,  disclosures, 
forebearance  and  deferment  documents. 
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promissory  notes;  correspondence 
between  lender  and  borrower,  borrower 
and  ED,  borrower  or  debtor  and  school, 
ED  and  school,  and  between  ED  and 
relatives;  collector’s  notes.  Department 
of  Motor  Vehicles  reports,  IRS  listing  of 
last  known  address,  and  reports  of 
credit  investigations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Higher  Education  Act  of  1965,  Title  IV; 
Migration  and  Refugee  Assistance  Act 
of  1962,  Section  2. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  information  may  be  furnished  to 
Federal,  State,  or  local  agencies,  to 
private  parties  such  as  relatives,  present 
and  former  employers,  business  and 
personal  associates,  to  guarantee 
agencies,  to  educational  and  financial 
institutions,  to  credit  bureaus  and 
collection  agencies,  and  to  agency 
contractors,  in  order  to  verify  the 
identity  of  the  applicant,  to  determine 
program  eligibility  and  benefits,  to 
enforce  the  conditions  or  terms  of  the 
loan,  to  permit  servicing  or  collecting  of 
the  loan,  to  counsel  the  borrower  in 
repayment  efforts,  to  investigate 
possible  fraud  and  verify  compliance 
with  program  regulations,  or  to  locate  a 
delinquent  or  defaulted  borrower.  To 
computer  contractors  for  issuance  of 
computerized  collection  letters;  to  credit 
company  contractors  for  skip  tracing,  in¬ 
file  history  information,  assets  and 
ability  to  pay;  to  U.S.  Internal  Revenue 
Service  for  last  known  address;  to  U.S. 
Postal  Service  for  last  known  address;  to 
U.S.  General  Accounting  Office  for 
possible  pre-litigation  collection  service; 
to  U.S.  Department  of  Justice  for 
possible  legal  action;  to  U.S.  Federal 
Bureau  of  Investigation  in  performance 
of  investigation  into  possible  fraud 
cases;  to  State  Department  of  Motor 
Vehicles  for  last  known  address;  to 
State  Bureaus  of  Vital  Statistics  for 
verification  of  death;  to  mortgage 
companies  for  credit  checks;  to 
educational  agencies  or  institutions 
against  which  a  complaint  has  been 
made;  to  other  guaranteed  student  loan 
lenders  making  inquiries  concerning  the 
defaulted  students  who  may  have  been 
denied  additional  loans;  to  other  Federal 
agencies  requesting  information  as  to 
the  repayment  history  of  the  defaulted 
account;  to  General  Accounting  Office 
for  discharge  of  authorized  functions 
and  for  routine  uses  contained  in 
Departmental  Regulations  (34  CFR  Part 
5b,  Appendix  B,  items  1,  3, 4,  5, 6,  7,  8, 9, 
and  11).  Disclosure  may  be  made  to  a 
Congressional  Office  from  the  record  of 


an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  files,  stored  in  file  cabinets. 

retrievabiuty: 

By  name.  Records  are  available  to 
OSFA  staff  for  administration  of 
collection  responsibilities,  used  as 
feeder  information  in  skip  tracing, 
available  to  ED  auditors  for  possible 
audit,  to  ED  Gounsels  on  resolving  legal 
questions,  to  ED  Investigators  for 
investigation  of  fraud  possibilities. 

safeguards: 

Records  are  stored  in  locked  file 
cabinets  or  in  locked  rooms  after 
working  hours  with  access  by 
authorized  agency  personnel.  Exception: 
Subject  to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  five  (5)  years 
beyond  the  closing  of  the  case.  Disposal 
by  maceration. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

(See  Appendix  EOE  2 — System  18-40- 
0044) 

NOTIFICATION  PROCEDURES: 

See  system  manager,  address  as 
indicated  in  Appendix  EOE  of  this 
system  (18-40-0045).  Inquiries  should  be 
addressed  to  the  system  manager  in  the 
region  in  which  the  inquirer  resides  (e.g., 
Florida  resident  will  address  Region  IV 
system  manager).  Provide  system  I.D. 
number  and  system  name.  Also  provide 
the  name,  address  and  social  security 
number  of  the  individual  inquiring  about 
his/her  records. 


RECORDS  ACCESS  PROCEDURES: 

Gontact  system  manager. 

CONTESTING  RECORD  PROCEDURES: 

Gontact  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  original  lender,  student  loan, 
grant  or  financial  assistance  application, 
school  attended  and  the  financial  aid 
recipient. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0050 
SYSTEM  NAME: 

Presidential  Scholars  Files  of  Selected 
Participants,  ED/OSERS/OGT 

SECURITY  CLASSIFICATION: 

None 

SYSTEM  LOCATION: 

Room  3831,  Donohoe  Building,  400  6th 
Street  SW.,  Washington,  D.C.  20202 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Selected  Participants  for  the 
Presidential  Scholars  Program  1964  to 
present. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  biographical 
information  supplied  by  student. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Executive  Order  No.  11155,  Sec.  4 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

To  Commission  on  Presidential 
Scholars  for  historical  archives  and 
current  data  to  be  used  for  annual 
selection  of  scholars;  to  authorized 
agency  officials  and  employees  as  well 
as  contracting  officers  which  change 
yearly  for  arrangements  for  Presidential 
Scholars  activities  during  their  visit  to 
Washington,  D.C.  to  authorized  agency 
officials  and  employees  for  public 
affairs,  press  releases,  etc.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
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Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  seems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  kept  in  file  cabinets  in 
paper  files. 

RETRIEV  ability: 

By  name.  State,  and  year  of  selection. 

SAFEGUARDS: 

Used  only  by  authorized  personnel  for 
speciHc  purposes  with  permission  of 
individual  whose  name  is  on  file. 

RETENTION  AND  DISPOSAU 

Records  are  maintained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Director,  Office  of  Gifted  and 
Talented,  Education  Department,  Room 
3831,  Donohoe  Building,  400  Maryland 
Avenue  SW.,  Washington,  D.C.  20202 

NOTIFICATION  PROCEDURES: 

Contact  system  manager.  Requester 
should  provide  name,  address,  system 
ID,  and  system  name. 

RECORD  ACCESS  PROCEDURES: 

Contact  system  manager. 

CONTESTING  RECORD  PROCEDURES: 

Contact  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  submit  information  by 
answering  a  questionnaire.  College 
Entrance  Examination  Board  supplies 
test  scores  and  answers  to 
questionnaires.  Recommendations  from 
school  principal  submitted  with 
permission  of  applicant.  References  are 
submitted  on  approved  forms. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACr. 

None. 

18-40-0078  « 

SYSTEM  name: 

Fellowships  for  Indian  Students — 
Applications  and  Awards.  ED/OESE/ 
OIE  _ 

SECURITY  classification: 

None. 


SYSTEM  location: 

Office  of  Indian  Education,  Room 
2177,  FOB  No.  6,  400  Maryland  Avenue 
SW.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

American  Indians  who  are  citizens  of 
the  United  States  or  residents  of  the 
United  States  for  other  than  a  temporary 
purpose,  who  have  been  accepted  by 
institutions  of  higher  education  in  a 
program  leading  to  an  undergraduate  or 
graduate  degree  in  the  fields  of  Business 
Administration,  Engineering  and  Natural 
Resources  or  related  fields,  and 
graduate  degree  in  the  fields  of 
education,  law  and  medicine  or  related 
fields,  and  who  have  applied  to  ED’s 
Office  of  Indian  Education  for  a 
fellowship. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  phone  number,  date 
and  place  of  birth,  tribal  affiliation, 
tribal  roll  number,  social  security 
number,  sex,  marital  status,  citizenship, 
names  of  dependents,  educational 
background,  employment  background, 
educational  transcripts,  references, 
income  information,  admission  test 
scores. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Indian  Education  Act  of  1972,  as 
amended.  Pub.  L.  92-318,  Part  B,  Section 
423. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  released  to 
members  of  the  National  Advisory 
Council  on  Indian  Education.  For  routine 
uses  contained  in  the  Departmental 
Regulations  (34  CFR  Part  5b,  Appendix 
B,  items  1  through  9);  for  Field  Readers 
for  the  purpose  of  determining  eligibility 
and  recommending  awardees;  selected 
data  for  developing  brochures 
describing  the  Fellows  and  their  career 
goals  for  public  information  purposes; 
and  to  Congressional  officers  in 
response  to  inquiries  from  those  offices 
made  at  the  request  of  individuals  on 
whom  records  are  kept.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 


disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  maintained  in  hard¬ 
copy,  filed  in  locked  standard  file 
cabinets. 

retrievabiuty: 

Records  are  accessed  by  individual 
names  only  by  ED  authorized  stafi  and 
Field  Readers  for  the  purposes  of 
determining  eligibilitj^  selecting 
Fellows:  establishing  allowances  for 
stipends,  dependents,  tuition,  and  other 
expenses;  determining  continued 
eligibility;  and  developing  profile 
information  regarding  recipients  of 
fellowships  for  program  evaluation, 
planning,  reporting  and  publicity 
purposes. 

RETENTION  AND  DISPOSAL; 

Records  on  fellowship  holders  are 
sent  to  the  Federal  Records  Center  six 
months  after  final  payment  They  are 
destroyed  by  the  Federal  Records 
Center  three  years  after  final  payment 
Records  on  alternates  are  maintained 
for  one  year.  They  are  then  sent  to  the 
Federal  Records  Center  where  they  are 
destroyed  one  year  later.  Application 
forms  from  applicants  not  selected  as 
Fellows  or  alternates  are  returned  to  the 
applicant.  Other  records  on  these 
applicants,  containing  information  on 
the  selection  procedure,  are  maintained 
for  one  year  and  then  sent  to  the  Federal 
Records  Center  where  they  are 
destroyed  three  years  later. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Assistant  Secretary,  Office  of 
Indian  Education,  ATTN:  Education 
Program  Specialist  for  Fellowships, 
Room  2177,  FOB  No.  6,  400  Maryland 
Avenue  SW.,  Washington,  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

Contact  Education  Program  Specialist 
for  Fellowships. 

RECORD  ACCESS  PROCEDURES: 

Contact  Education  Program  Specialist 
for  Fellowships. 

CONTESTING  RECORD  PROCEDURES: 

Contact  Education  Program  Specialist 
for  Fellowships. 
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RECORD  SOURCE  CATEGORIES: 

Information  is  submitted  by  the 
individual  applicant  on  approved  forms. 
References  are  submitted  on  approved 
forms. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0079 
SYSTEM  NAME: 

Potential  and  Actual  Consultant,  Field 
Reader,  and  Site  Visitor  Files,  Indexes, 
and  Lists.  ED. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

See  Appendix  I  of  this  system  (18-40- 
0079). 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Actual  and  prospective  consultants, 
field  readers,  or  site  visitors  used  by  the 
Department  of  Education  to  evaluate 
grant  proposals,  performance  of 
grantees  or  contractors. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  of  consultant,  field  reader,  and 
site  visitor  addresses,  position, 
institutional  affiliation  (if  any], 
curriculum  vitae  (where  necessary), 
social  security  number  for 
reimbursement  purposes,  reimbursement 
information,  areas  of  individual 
expertise,  tracking  of  assignments  and 
appraisal  of  effort. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

(20  U.S.C.  1221e-3).  Information  is 
provided  by  persons  interested  in 
participating  on  a  voluntary  basis. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  general  public,  on  request,  list  of 
names  and  business  addresses  of 
potential  and/or  actual  consultants, 
field  readers,  or  site  visitors.  For  uses  as 
stated  in  34  CFR  Part  5b.  Appendix  B, 
items  1,  3,  4,  5,  6,  7,  8,  and  9.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 


or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders  in  file  cabinets  or  card 
files  with  pertinent  data,  and  (in  limited 
locations]  computer  data  based  tapes 
and  disks. 

retrievabiuty: 

By  name,  expertise,  or  social  security 
number  of  potential  or  actual  consultant, 
reader,  or  site  visitor.  Records  are  used 
to  ensure  that  a  fair,  equal,  and  qualified 
group  of  consultants,  readers,  or  site 
visitors  is  selected  to  review  proposals 
or  evaluate  performances. 

safeguards: 

Direct  access  is  restricted  to  persons 
designated  by  systems  managers  to  be 
responsible  for  maintenance  of  file  or 
selection  of  panels  of  consultants, 
readers,  or  site  visitors.  Automated 
locations  are  protected  by  requiring  a 
password  as  well  as  a  key  lock  on  the 
terminal. 

RETENTION  AND  DISPOSAL.’ 

Destroy  after  five  years  (Item  25  OE 
Records  Control  Schedule). 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

See  Appendix  I. 

NOTIFICATION  PROCEDURE: 

Contact  system  manager  of  pertinent 
organizational  component(s].  Provide 
name  and  approximate  date  of  previous 
correspondence.  Additional  verifying 
data  (such  as  birthdate,  home  address) 
may  be  requested. 

RECORD  ACCESS  PROCEDURES: 

Contact  system  manager  as  above. 

CONTESTING  RECORD  PROCEDURES: 

Contact  system  manager  as  above. 

RECORD  SOURCE  CATEGORIES: 

Information  forwarded  voluntarily  by 
individuals  interested  in  serving  as 
consultants,  readers,  or  site  visitors, 
obtained  by  contacting  individuals  with 
specific  expertise  in  the  pertinent 
discipline  of  each  system  manager. 


SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

Appendix  I 

Director,  Office  of  Gifted  and  Talented,  Room 
3831,  Donohoe,  400  Maryland  Avenue  SW., 
Washington,  D.C.  20202 
Progam  Manager,  Learning  Disabilities 
Program,  Room  3127,  Donohoe,  400 
Maryland  Avenue  S.W.,  Washington,  D.C. 
20202 

Director,  Division  of  Local  Educational 
Agency  Assistance,  Room  2167,  FOB  No.  6, 
400  Maryland  Avenue,  SW.,  Washington, 
D.C.  20202 

Director,  Division  of  Training  and  Facilities, 
Room  3066,  ROB  No.  3, 400  Maryland 
Avenue,  SW.,  Washington,  D.C.  20202 
Director,  Conununity  College  Unit,  Room 
3044,  ROB  No.  3, 400  Maryland  Avenue, 
SW.,  Washington,  D.C.  20202 
Director,  Division  of  Program  Operations, 
Room  2007,  FOB  No.  6, 400  Maryland 
Avenue,  SW.,  Washington,  D.C.  20202 
Director,  Division  of  Technical  Assistance, 
Room  2031,  FOB  No.  6, 400  Maryland 
Avenue,  SW.,  Washington,  D.C.  20202 
Program  Manager,  Handicapped  Research 
Program,  Room  3165,  Donohoe,  400 
Maryland  Avenue,  SW.,  Washington,  D.C. 
20202 

Administrative  Officer,  Bureau  of  Education 
for  the  Handicapped,  Room  4030,  Donohoe, 
400  Maryland  Avenue,  SW..  Washington, 
D.C.  20202 

Director,  Division  of  Special  Projects  and 
Programs,  Room  2161,  FOB  No.  6, 400 
Maryland  Avenue,  SW.,  Washington,  D.C. 
20202 

Director,  Division  of  International  Education, 
Room  3907,  ROB  No.  3, 400  Maryland 
Avenue,  SW.,  Washington,  D.C.  20202 
Director,  Division  of  Institutional 
Development,  Room  3052,  ROB  No.  3, 400 
Maryland  Avenue,  SW.,  Washington,  D.C. 
20202 

Director,  Office  of  Environmental  Education, 
Room  1100,  Donohoe  Building,  400  6th 
Street  SW.,  Washington,  D.C.  20202 
Deputy  Assistant  Secretary,  Equal 
l^ucational  Opportunity  Programs,  Room 
2001, 400  Maryland  Avenue,  SW., 
Washington,  D.C.  20202 
Director,  Division  of  Education  Replication, 
Room  3616,  ROB  No.  3, 400  Maryland 
Avenue,  SW.,  Washington,  D.C.  20202 
Chief,  Library  Research  and  Demonstration 
Branch,  Room  3124,  ROB  No.  3, 400 
Maryland  Avenue,  SW.,  Washington,  D.C. 
202Q2 

Executive  Officer,  Bureau  of  Occupational 
and  Adult  Ed,  Room  5636,  ROB  No.  3, 400 
Maryland  Avenue,  SW.,  Washington,  D.C. 
20202 

Director,  Women's  Program  Stafi,  Room  1100, 
Donohoe  Building,  400  Maryland  Avenue, 
SW.,  Washington,  D.C.  20202 
Privacy  Coordinator,  P.O.  Box  8370,  Boston, 
MA  02114 

Privacy  Coordinator,  Room  406,  26  Federal 
Plaza,  New  York,  NY  10007 
Privacy  Coordinator,  3535  Market  Street, 
Room  16200,  Philadelphia,  PA  19104 
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Privacy  Coordinator,  32nd  Floor,  300  South 
Wacker  Drive,  Chicago,  IL  60606 
Privacy  Coordinator,  Room  360,  FOB,  601 
East  12th  Street,  Kansas  City,  MO  64106 
Privacy  Coordinator,  50  Fulton  Street,  San 
Francisco,  CA  94102 

Chif,  Library  Education  and  Postsecondary 
Resources  Branch,  Room  3622,  ROB  No.  3. 
400  Maryland  Avenue,  SW..  Washington, 
D.C.  20202 

Chief,  Educational  Broadcasting  Facilities 
Branch,  Room  3122-A.  ROB  No.  3, 400 
Maryland  Avenue,  SW..  Washington,  D.C. 
20202 

Director,  Division  of  Educational  Technology, 
Room  3116,  ROB  No.  3, 400  Maryland 
Avenue,  SW.,  Washington,  D.C  20202 
Program  Manager,  Metric  Education  Program 
Staff,  Room  3700,  Donohoe  Building,  400 
Maryland  Avenue,  SW.,  Washington,  D.C. 
20202 

Deputy  Director,  Office  of  Career  Education, 
Room  3100,  ROB  No.  3,  7th  and  D  Streets, 
SW.,  Washington,  D.C.  20202 
Executive  Officer,  Bureau  of  Higher  and 
Continuing  Education,  Room  4072,  ROB  No. 
3, 400  Maryland  Avenue,  SW.,  Washington, 
D.C.  20202 

Privacy  Coordinator,  Room  513, 50  Seventh 
Street,  NE.,  Atlanta,  GA  30323 
Privacy  Coordinator,  1114  Commerce  Street, 
Dallas,  TX  75202 

Privacy  Coordinator,  Room  3444A,  FOB,  1961 
Stout  Street,  Denver,  CO  80202 
Privacy  Coordinator,  Room  515,  Arcade  Plaza 
Building.  1321  Second  Avenue,  Seattle,  WA 
98101 

Director,  Arts  and  Humanities,  Room  3728, 
Donohoe  Bldg.,  400  6th  Street  SW., 
Washington.  D.C.  20202 
Acting  Director,  Law  Related,  Room  1630, 
Donohoe  Bldg.,  400  6th  Street  SW.. 
Washington,  D.C.  20202 
Director,  Basic  Skills  Program,  Room  1167, 
Donohoe  Bldg.,  400  6th  Street  SW., 
Washington,  D.C.  20202 
Director,  Womens  Educational  Equity  Act 
Program,  Room  1100,  Donohoe  Bldg..  400 
6th  Street  SW.,  Washington,  D.C.  20202 
Director,  Ethnic  Heritage  Studies  Program, 
Room  3928,  Donohoe  Bldg.,  400  6th  Street 
SW.,  Washington,  D.C.  20202 
Director,  Metric  Education  Program,  Room 
835,  Riviere  Bldg.,  1832  M  Street  NW., 
Washington,  D.C.  20036 
Director,  Consumer  Education  Program. 
Room  807,  Riviere  Bldg.,  1832  M  Street 
NW.,  Washington,  D.C.  20036 

18-40-0080 

SYSTEM  NAME: 

Training  and  Development  Awards 
for  Vocational  Education  Personnel — 
Applications  and  Awards.  ED/OVAE. 

SECURITY  classification: 

None. 

SYSTEM  location: 

ROB  No.  3,  Room  5636,  7th  and  D 
Streets  SW.,  Washington,  D.C.  20202 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  who  wish  to  participate  in 
Federal  vocational  education  fellowship 
programs  and  who  voluntarily  submit 
personal  information. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  phone  number,  date  of 
birth,  sex,  educational  background, 
employment  background,  educational 
transcript,  references,  test  scores, 
minority  group  membership.  State  board 
recommendations,  communication  skills; 
for  Leadership  Development  Awards, 
special  leadership  qualifications, 
management  skills,  leadersip  potential; 
for  Teacher  Certification  Awards, 
certification  requirements,  certification 
status,  human  relation  skills,  and 
vocational  skills. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Vocational  Education  Act  of  1963, 

Title  I,  Part  B.  Subpart  2,  Section  172,  as 
amended  by  the  Education  Amendments 
of  1976,  Pub.  L  94-482,  Title  11. 

ROUTINE  USES  OP  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OP  USES: 

For  routine  uses  contained  in  34  CFR 
Part  5b,  Appendix  B,  items  1  through  9; 
for  Field  Readers  for  the  purposes  of 
determining  eligibility  and 
recommending  awardees;  selected  data 
for  developing  brochures  describing  the 
Fellows  and  their  career  goals  for  public 
information  purposes;  and  to 
Congressional  offices  in  response  to 
inquiries  from  those  offices  made  at  the 
request  of  individuals  on  whom  records 
are  kept.  A  copy  of  the  application  is 
forwarded  for  review  purposes  to  the 
institution  of  higher  education  to  which 
the  awardee  is  assigned  and  to  the  State 
Board  of  the  State  in  which  the 
applicant  resides.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  afiect 
directly  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  the  employee,  ffie  Department 
may  disclose  the  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  the 
party,  provided  the  disclosure  is 
compatible  with  the  piupose  for  which 
the  records  were  collected. 


POLICIES  AND  PRACTICES  FOR  STORING, 
R^IEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OP  RECORDS  IN  THE  SYSTEM: 

storage: 

•  The  records  are  mintained  in  hard¬ 
copy.  filed  in  locked  standard  file 
cabinets. 

retrievabiuty: 

Records  are  accessed  by  individual 
names  only  by  authorized  ED  stafi  and 
Field  Readers  for  the  purposes  of: 
determining  eligibility:  selecting 
Fellows;  establishing  allowances  for 
stipends,  dependents,  tuition,  and  other 
expenses;  determining  continued 
eligibility;  and  the  developing  profile 
information  regarding  recipients  of 
fellowships  for  program  evaluation, 
planning,  reporting  and  publicity 
purposes. 

safeguards: 

Direct  access  is  restricted  to 
authorized  ED  staffi 

retention  and  disposau 

Records  on  fellowship  holders  are 
sent  to  the  Federal  Records  Center  six 
months  after  final  payment.  They  are 
destroyed  by  the  Federal  Records 
Center  three  years  after  final  payment. 
Records  on  alternates  are  maintained 
for  two  years  for  Teacher  Certification 
Awards  and  three  years  for  Leadership 
Development  Awards.  They  are  then 
sent  to  the  Federal  Records  Center 
where  they  are  destroyed  one  year  later. 
Application  forms  firim  applicants  not 
selected  as  Fellows  or  alternates  are 
returned  to  the  applicant.  Other  records 
on  these  applications,  containing 
infoMnation  on  the  selection  procediu^s, 
are  maintained  for  one  year  and  then 
destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief,  Personnel  Development  Branch, 
Office  of  Vocational  and  Adult 
Education.  ROB-3,  Room  5636, 400 
Maryland  Avenue  SW.,  Washington, 
D.C.  20202. 

NOTIFICATION  PROCEDURE: 

An  individual  should  provide  his  or 
her  name  to  the  system  manager  in 
order  to  verify  whether  his  or  her 
application  is  in  the  system. 

RECORD  ACCESS  PROCEDURE: 

An  individual  who  is  interested  in 
seeing  his  or  her  application  should 
contact  the  system  manager,  and  be 
prepared  to  verfiy  his  or  her  identify  to 
the  system  manager. 

CONTESTING  RECORD  PROCEDURE: 

An  individual  who  wishes  to  contest 
the  contents  of  an  application  file  in  his 
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or  her  system  should  contact  the  system 
manager,  identify  the  portion  of  the 
application  to  be  changed,  and  provide 
written  justiHcation  and  authorization 
for  the  change. 

RECORD  SOURCE  CATEGORIES: 

Information  is  submitted  by  the 
individual  applicant  on  approved  forms. 
References  are  attached  to  applications. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISONS  OF  THE  ACT: 

None. 

18-40-0081 
SYSTEM  NAME: 

Women  Administrators  in  Vocational 
Education.  ED/OVAE. 

SECURITY  CLASSIHCATION: 

None. 

SYSTEM  location: 

The  National  Center  for  Research  in 
Vocational  Education,  The  Ohio  State 
University,  1960  Kenny  Road,  Columbus, 
Ohio  43210. 

categories  of  individuals  covered  by  the 
system: 

Women  administrators  of  vocational 
education  programs  who  voluntarily 
submit  personal  information  to  be 
published  in  a  Directory  of  Women 
Administrators  in  Vocational  Education. 
A  panel  of  six  vocational  education 
administrators  representing  two  State 
educational  agencies,  two  local 
educational  agencies,  universities/ 
colleges,  and  junior/ commimity 
colleges/ technial  institutes  will  choose 
which  individuals  to  invite  to  submit 
information  for  publication  in  the 
directory. 

categories  of  records  in  the  system: 

Name,  job  title;  employing 
organization;  size  of  budget 
administered;  number  of  vocational 
programs,  students,  and  teachers 
supervised;  school  district  serving; 
percentage  of  time  devoted  to 
administering  a  vocational-technical 
education  program;  number  of  years  in 
present  position;  highest  level  of 
education;  specialized  training  in 
administration;  area  of  expertise; 
experience  in  policymaking  and 
decisionmaking;  and  membership  in 
professional  administration 
associations.  All  information  in  this 
system  will  become  public  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  171(a)(1)  and  (2)  of  the 
Vocational  Education  Act  of  1963  as 
amended  by  Section  202(a)  of  Pub.  L,  94- 
482.  Information  is  provided  voluntarily. 


Failure  to  provide  the  information  would 
result  in  the  individual  not  being 
included  in  the  directory. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

As  all  information  in  this  system  will 
be  public,  and  not  subject  to  disclosure 
accoimting  (34  CFR  5b.9(c)),  there  are  no 
routine  use  disclosures. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  directory  will  be  printed  and 
distributed  to  Ae  Department  of 
Education,  members  of  the  Directory 
Selection  Criteria  Panel,  ERIC,  and  staff 
of  the  National  Center  for  Research  ip 
Vocational  Education.  The  directory  will 
also  be  made  available  to  the  vocational 
education  community  and  other 
interested  persons  on  a  cost-recovery 
basis  through  the  National  Center  for 
Research  in  Vocational  Education 
Publication  Department.  Survey  forms 
will  be  stored  in  standard  file  cabinets 
and  on  magnetic  tape. 

retrievabiuty: 

ED,  its  contractor,  and  other  users 
retrieve  information  by  name  of  an 
individual.  The  users  will  utilize 
information  to  identify  and  contact 
respondents  whose  skills  and 
experience  might  qualify  them  for  job 
opportunities,  or  to  participate  in 
meetings  on  vocational  education. 

safeguards: 

Only  authorized  contractor 
employees,  or  employees  of  ED,  will 
have  access  to  in^vidual  data  in  the 
system.  The  contractor  will  maintain 
information  in  accordance  with  NBS  and 
departmental  ADP  security  standards. 
This  limited  access  will  serve  to  protect 
the  integrity  of  individual  data  in  the 
system. 

RETENTION  AND  DISPOSAL: 

ED  will  maintain  hard  copy  until  the 
information  is  obsolete.  ED  will 
maintain  magnetic  tapes  until  the 
contractor  updates  the  directory.  Then, 
the  tapes  are  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Project  Director  for  Director  of 
Women  Administrators,  Research 
Branch,  Office  of  Vocational  and  Adult 
Education,  Room  5018,  ROB  No.  3, 7th 
and  D  Streets,  SW.,  Washington,  D.C. 
20202. 

NOTIFICATION  PROCEDURE: 

In  order  to  determine  whether  a 
record  exists  in  the  system  of  records 


under  her  name  an  individual  should 
either  consult  the  directory  or  contact 
the  system  manager  at  the  above 
address,  and  provide  her  name. 

RECORD  ACCESS  PROCEDURES: 

An  individual  interested  in  seeing  her 
record  should  contact  the  system 
manager,  provide  her  name,  and 
reasonably  specify  the  record  contents 
being  sought. 

CONTESTING  RECORO  PROCEDURES: 

An  individual  who  wishes  to  contest 
the  content  of  a  record  in  the  system 
should  contact  the  system  manager, 
identify  herself,  and  state,  in  writing, 
which  portion  of  the  record  should  be 
changed.  The  individual  should  also 
provide  a  justiHcation  and  authorization 
for  the  change. 

RECORD  SOURCE  CATEGORIES: 

Individuals  will  provide  necessary 
information  directly  to  the  Department 
of  Education  and  its  contractor  on  a 
voluntary  basis. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-40-0082 
SYSTEM  name: 

Health  Education  Assistance  Loan 
Program  (HEAL)  Loan  Control  Master 
File.  ED/OPSE/OSFA 

SECURITY  classification: 

None. 

SYSTEM  location: 

Room  3674,  ROB  No.  3,  7th  and  D 
Streets,  SW.,  Washington,  D.C.  20202. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Students  applying  for  health 
education  assistance  loans  or  borrowers 
having  received  educational  loans  under 
the  provisions  of  the  HEAL  Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  name,  social  security 
number  or  other  identifying  number, 
birthdate,  demographic  background, 
educational  status,  loan  location  and 
status,  financial  information  about  the 
individual  for  whom  the  record  is 
maintained.  Contains  lender  and  school 
identification. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYTEM: 

Title  VII,  Part  C,  Subpart  I  of  the 
Public  Health  Service  Act  (42  U.S.C. 
294-2941). 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

The  information  may  be  provided  by 
ED  to  Federal,  State,  or  local  agencies, 
to  private  parties  such  as  relatives, 
present  and  former  employers  business 
and  personal  associates,  to  guarantee 
agencies,  to  educational  and  tinancial 
institutions,  to  credit  bureaus  and 
collection  agencies,  and  to  agency 
contractors,  in  order  to  verify  the 
identity  of  the  applicant,  to  determine 
program  eligibility  and  benefits,  to 
enforce  the  conditions  or  terms  of  the 
loan,  to  permit  servicing  or  collecting  of 
the  loan,  to  counsel  the  borrower  in 
repayment  efforts,  to  investigate 
possible  fraud  and  abuse  and  to  verify 
compliance  with  program  regulations,  or 
to  locate  a  delinquent  or  defaulted 
borrower.  The  information  may  be 
provided  by  ED  to  an  educational 
agency  or  lending  institution  against 
which  a  complaint  has  been  made;  and 
for  uses  in  the  Departmental  Regulations 
(34  CFR  Part  5b,  Appendix  B,  items  1, 3, 

4,  5, 6,  8,  and  9).  Disclosure  may  be 
made  by  ED  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

ED  maintains  the  file  on  magnetic 
tape  and  disk  packs  in  a  library  room  at 
the  location  noted  at  the  beginning  of 
this  system  (18-40-0082).  A  microfilm 
file  will  be  kept  in  the  same  location  and 
stored  in  a  file  cabinet. 

RETRIEV  ability: 

ED  retrieves  information  by  social 
security  number  or  other  identifying 
number.  Data  are  utilized  to  provide 


HEAL  Program  staff  with  statistical  and 
managerial  reports.  Other  uses  by  HEAL 
staff  include:  to  identify  students 
participating  in  the  HEAL  Program;  to 
determine  eligibility  of  loan  applicants; 
to  determine  loan  status  of  borrower,  to 
compute  insurance  premium  for  Federal 
insurance;  to  compile  and  generate 
managerial  and  statistical  reports;  to 
update  file  and  correct  errors. 

safeguards: 

HEAL  screens  authorized  contractor 
personnel.  Contractor  will  maintain 
automated  data  in  accordance  with 
provisions  of  departmental  ADP  systems 
security  standards.  Direct  access  is 
restricted  to  authorized  stafi  in 
performance  of  official  duties. 
Maintained  in  locked  cabinets. 

RETENTION  AND  DISPOSAU 

ED  retains  information  as  long  as  the 
loan  is  unpaid.  At  the  time  of  full 
payment  1^  will  erase  computer  tapes 
and  destroy  all  paperwork. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Policy  and 
Program  Development.  Room  4100,  ROB 
No.  3,  7th  and  D  Streets,  SW., 
Washington.  D.C.  20202. 

NOTIFICATION  PROCEDURE: 

An  individual  should  contact  the 
system  manager  to  determine  whether  a 
record  exists  for  him  or  her.  The 
individual  should  supply  name,  date  of 
birth,  and  social  security  number  or 
other  identifying  number  whichever  is 
appropriate. 

RECORD  ACCESS  PROCEDURES: 

An  individual  who  is  interested  in 
seeing  his  or  her  record  should  contact 
the  system  manager,  provide  the 
information  listed  in  notification 
procedure,  and  reasonably  specify  the 
record  contents  being  sought 

CONTESTING  RECORD  PROCEDURES: 

An  individual  who  wishes  to  contest 
the  content  of  his  or  her  record  in  this 
system  should  contact  the  system 
manager,  identify  himself  or  herself  and 
state,  in  writing,  which  portion  of  the 
record  should  be  changed  and  provide  a 
justification  and  authorization  for  the 
change. 

RECORD  SOURCE  CATERGORIES: 

ED  obtains  information  from 
applications,  correspondence,  medical 
records,  necessary  legal  documentation, 
and  reports  from  borrowers  and  their 
families,  lenders,  schools,  medical 
reports,  employers,  credit  agencies,  and 
Federal  and  State  government  agencies. 


SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-42-0016 
SYSTEM  NAME: 

Northwest  Regional  Educational 
Laboratory,  Experienced  Based  Career 
Education  Record  System.  ED/NIR 

SECURITY  classification: 

None. 

SYSTEM  location: 

333  Oak  Street.  Portland,  Oregon 
97204. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Students,  parents,  employers, 
adopters,  potential  adopters  involved 
with  the  EBCE  program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  includes  information  on 
aptitude,  achievement,  student 
backgroimd,  family  background, 
attitudinal,  interest,  opinion,  descriptive 
data  on  employer  businesses, 
descriptive  data  on  school  districts, 
activity  records. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  405(e)(1)  of  the  Genera) 
Education  Provisions  Act 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

For  transfer  to  cooperating  school 
districts  and  to  program  participants 
(individually  identifiable  information  for 
themselves  only).  To  contractors  for 
services  and  analysis  of  records  by 
authorized  personnel  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department  any  component  of  the 
Department  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity,  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful  is  likely  to  directly 
a^ect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  ha.s  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
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response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  can  be  retrieved  by  name 
(hard  copy  files]  or  assigned  ID  number 
(computer  files)  and  are  for  monitoring 
progress  of  project-product  development 
and  for  research,  development, 
evaluation,  and  analysis  of  educational 
materials,  projects,  programs,  including 
study  of  medium  and  long-term  program 
effects. 

safeguards: 

Access  is  limited  to  authorized 
personnel;  locked  file  cabinets  and 
building  security  are  procedures  used. 
Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act. 

RETENTION  AND  DiSPOSAU 

Not  yet  determined  how  long  records 
will  be  kept  in  individually  identifiable 
format. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Director,  Home,  Work,  and 
Community,  T  and  L,  National  Institute 
of  Education,  Washington,  D.C.  20208. 

NOTIFICATION  PROCEDURE: 

Written  inquiries  must  be  made  to  the 
system  manager,  address  in  preceding 
paragraph,  and  must  include  inquirer’s 
name,  address,  dates  of  previous 
correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought 
(These  access  procedures  are  in 
accordance  with  Department  regulations 
(34  CFR  5b.5(a}(2))  45  FR  30808,  May  9, 
1980. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  imder  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR 
5b.7),  45  FR  30810,  May  9. 1980.) 

RECORD  SOURCE  CATEGORIES: 

Students,  parents,  school  district, 
employers,  adopters  and  potential 
adopters  of  EBCE  program. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 


18-42-0019 

SYSTEM  name: 

Far  West  Laboratory  Experienced 
Based  Career  Education  Records 
System.  ED/OERI/NIE 

SECURITY  classification: 

None. 

SYSTEM  location: 

1855  Folsom  Street,  San  Francisco, 
California  94103. 

categories  of  individuals  covered  by  the 
system: 

Students,  parents,  employers, 
potential  adopters,  adopters. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Aptitude,  achievement,  student 
background,  family  background, 
attitudinal,  interest,  opinion,  descriptive 
data  on  employer  businesses, 
descriptive  data  on  school  districts, 
activity  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  405(e)(1)  of  the  General 
Education  Provisions  Act. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSE  OF  USES: 

For  transfer  to  cooperating  school 
districts  and  to  program  participants 
(individually  identifiable  information  for 
themselves  only).  To  contractors  for 
services  and  analysis  of  records  by 
authorized  personnel.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  ofiice  made  at  the  request 
of  that  individual. 


POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSITION  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  kept  in  standard  file 
containers  (hard  copy),  and  on  punch 
cards  and  magnetic  tape. 

RETRIEV  ability: 

Records  can  be  retrieved  by  name 
(hard  copy  file]  or  assigned  ID  number 
(computer  files]  and  are  for  monitoring 
progress  of  project/product 
development  and  for  research, 
development,  evaluation  and  analysis  of 
educational  materials,  projects, 
programs,  including  study  of  medium 
and  long  term  program  effects. 

safeguards: 

Access  limited  to  authorized 
personnel;  records  kept  in  locked 
cabinets  and  buildings  with  controlled 
access  24  hours  a  day.  Exception: 

Subject  to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAU 

Not  yet  determined  how  long  records 
will  be  kept  in  individually  identifiable 
format. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Director.  Home,  Work,  and 
Community,  T  and  L,  National  Institute 
of  Education,  Washington,  D.C.  20208. 

NOTIFICATION  PROCEDURES: 

Written  inquiries  must  be  made  to  the 
system  manager,  address  in  preceding 
paragraph,  and  must  include  inquirer’s 
name,  address,  dates  of  previous 
correspondence,  the  assigned  system 
I.D.  number,  and  system  name. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
CThese  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a)(2)),  45  FR 
30808;  May  9, 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedure, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR, 
5b.7)  45  FR  30810,  May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

Students,  parents,  school  districts, 
employers,  adopters  and  potential 
adopters  of  EBCE  Porgram. 
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SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-42-0056 
SYSTEM  name: 

National  Institute  of  Education, 

Sources  and  Ejects  of  Teacher 
Expectations.  ED/OERI/NIE. 

SECURITY  classification: 

None. 

system  location: 

1200  19th  Street,  NW.,  Washington. 

D.C.  20208. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Seven  first  grade  teachers  and  their 
196  students  in  the  Washington,  D.C. 
area. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Cross  sectional  and  longitudinal 
records  on  teachers’  expectations, 
background,  behaviors,  and  students' 
interactions,  grades,  SES,  parental 
involvement.  For  use  in  determing  the 
effects  of  teachers  expectations  on 
student  achievement  gains. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  405(e)(1)  of  the  General 
Education  Provisions  Act. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OP  USES: 

To  contractors  for  services  and 
analysis  of  the  records  to  authorized 
personnel.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual. 


POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  data  are  stored  on  magnetic  tape 
which  is  stored  in  a  locked  filing 
cabinet. 

retrievabiuty: 

The  data  are  indexed  by  teachers', 
students'  and  principals’  names. 
Identifiers  are  coded,  and  kept  separate 
in  a  locked  file  fiom  the  master  tapes. 
The  data  are  used  by  members  of  the 
program  staff  to  identify  effective 
teacher  behaviors.  They  are  collected 
for  statistical  purposes  only,  and  not  for 
the  determination  of  any  individual’s 
benefits  or  entitlements. 

safeguards: 

Tapes  are  coded  and  kept  in  locked 
room.  Access  is  to  authorized  personnel 
only.  Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act 

RETENTION  AND  DISPOSAL: 

NIE  will  maintain  the  list  of  names 
until  Jime  1981,  at  which  time  NIE  will 
archieve  the  data  without  personally 
identifiable  information,  and  will 
destroy  the  list  of  names. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director.  Teaching  and 
Learning,  Room  819, 1200  19th  Street 
NW.,  Washington.  D.C.  20208. 

NOTIRCATION  PROCEDURE: 

Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  in  the 
preceding  paragraph  and  must  include 
the  inquirer’s  name  and  address,  dates 
of  previous  correspondence,  and  the 
system  ID  number  and  name. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in' 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a)(2)),  45  FR 
30808,  May  9, 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  offical  at  the  address 
specified  under  notification  procedures, 
and  resonably  identify  the  record  and 
specify  the  information  to  be  contested. 
(i%ese  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR. 
5b.7)  45  FR  30810,  May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

Interviews,  questionaires  of 
participants  in  the  sample,  and 
observations  during  testing.  All  data 
were  furnished  voluntarily. 


SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OP  THE  ACn 

None. 

18-42-0065 

SYSTEM  name: 

NIE  Outside  Experts.  ED/NIE. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Room  722,  Brown  Building.  1200  19th 
Street,  NW.,  Washington,  D.C.  20208. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  who  have  been  used  as 
outside  experts. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  department  or  title,  institution, 
address,  institutional  category, 
academic  discipline,  type  of  work,  year 
of  birth,  academic  degrees  and 
experience  of  individuals  who  have 
been  used  as  outside  experts,  together 
with  task(s)  performed. 

AUTHORITV  FOR  MAINTENANCE  OF  THE 

system: 

Section  405(e)(1)  of  the  General 
Education  Provisions  Act 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUOING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

The  data  are  used  to  prepare  periodic 
lists  of  outside  experts  and  the  tasks 
they  have  performed  and  aggregate 
figures  on  categories  of  persons  used. 
These  lists  and  figures  are  used 
internally  to  monitor  and  improve  NIE 
efforts  to  involve  men  and  women 
covering  a  wide  variety  of  institutions, 
disciplines,  type  of  work,  ethnic 
background,  geographical  location,  and 
ages,  in  development  and  evaluation  of 
its  programs.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  o^cial 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
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may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  records  are  maintained  in 
computer  disk  files,  with  printouts  as 
appropriate. 

retrievabiuty: 

These  lists  and  figures  may  be 
released  as  a  matter  of  public  interest; 
lists  of  names  that  may  be  made  public 
do  not  indicate  sex  or  ethnicity  of 
individuals. 

safeguards: 

Code  number  keys  protect  access  to 
sensitive  data.  Exception:  Subject  to 
disclosure  requirements  of  the  Privacy 
Act. 

RETENTION  AND  DISPOSAU 

Retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Director  for  Management, 

Room  722,  Brown  Building,  1200  19th 
Street,  N.W.,  Washington,  D.C.  20208. 

NOTIFICATION  PROCEDURES: 

System  manager;  for  general  inquiries, 
name,  system  name  and  I.D.  number  and 
date  of  previous  correspondence  is 
applicable.  Address  is  in  preceding 
paragraph. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a)(2)).  45  FR 
30809,  May  9. 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR. 
5b.7)  45  FR  30810,  May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

Data  compiled  from  published 
biographies  or  curriculum  vitae  provided 
voluntarily  or  as  a  condition  for 
obtaining  a  contract  or  temporary 
personnel  appointment.  Sex  and 
ethnicity  are  included  when  known. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 


18-42-0078 
SYSTEM  name: 

Travel — Official  Travel  of  NIE 
Personnel.  ED/NIE. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

National  Institute  of  Education,  Room 
711  M,  1832  M  Street,  N.W.,  Washington, 

D.C.  202m. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

NIE  Personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  of  personnel  on  official  travel, 
including  points  of  travel,  purpose  and 
expenses. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  405(e)(1)  of  the  General 
Education  Provisions  Act. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

General  Accounting  Office,  in  the 
event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Data  are  stored  in  cabinet  files. 
retrievabiuty: 

Data  are  indexed  by  name.  Records 
are  available  to  NIE  Personnel. 

safeguards: 

Data  are  for  use  by  authorized 
personnel  only.  Exception;  Subject  to 


disclosure  requirements  of  the  Privacy 
Act. 

RETENTION  AND  DISPOSAL: 

Travel  materials  are  maintained  for  3 
years  or  until  auditing. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Financial  and  Data 
Management  Division,  Room  711  M, 

1832  M  Street,  N.W.,  Washington,  D.C. 
20208. 

NOTIFICATION  PROCEDURE: 

Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above 
and  must  include  the  inquirer’s  name 
and  address,  the  system  ID  number  and 
name. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  conents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR,  Section  5b.5(a)(2)), 
45  FR  30808,  May  9. 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.7)  45  FR  30810, 
May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

Materials  obtained  dming  course  of 
travel  pertaining  to  authorization  of 
travel,  expenses  incurred,  and  other 
fiscal  data. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-42-0079 
SYSTEM  name: 

NIE  Controlled  Correspondence.  ED/ 
OERI/NIE. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Room  722, 1200 19th  Street,  N.W.. 
Washington,  D.C.  20208. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  the  general  public, 
members  of  Congress,  members  of  the 
educational  community  and  others  who 
correspond  on  a  variety  of  matters  with 
the  Institute. 
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CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  on  a  variety  of 
matters  including  general  inquiries. 
Congressional  inquiries  on  behalf  of 
constituents,  unsolicited  proposals, 
requests  for  program  information, 
requests  for  staff  assistance,  inquiries 
on  employment  opportunities,  and  other 
matters. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  405(e)(1)  of  the  General 
Education  Provisions  Act. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  USES: 

For  uses  in  the  Departmental 
Regulations  (34  CFR  Part  5b,  Appendix 
B,  items  1  through  9).  In  the  event  of 
litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
may  be  made  to  a  Congressional  ofHce 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request 
of  that  individual. 

POUCIES  AND  PRACTICES  FOR  STORING. 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Data  are  stored  in  cardex  form  and  in 
folders  in  file  cabinets. 

RETRIEV  ability: 

Indexed  by  name,  by  State,  and  by 
subject  matter.  Data  are  utilized  by 
authorized  staff  within  the  Institute  in 
the  performance  of  their  duties. 

safeguards: 

Access  is  limited  to  authorized 
personnel.  Exception: 

Subject  to  disclosure  requirements  of 
the  Privacy  Act. 

RETENTION  ANO  OISPOSAU 

All  files  are  retained  for  two  years 
and  then  boxed  and  forwarded  to  the 
Federal  Records  Center. 


SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Executive  Secretariat.  Room  722, 

Brown  Building,  1200  19th  Street,  N.W., 
Washington,  D.C.  20208. 

NOTIHCATION  PROCEDURE: 

Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include 
inquirer’s  name,  address,  dates  of 
previous  correspondence,  the  liystem 
name,  and  I.D.  number. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a)(2)).  45  FR 
30810,  May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

Data  are  obtained  fi'om 
correspondence  addressed  to  the 
Institute  from  a  variety  of  sources 
including  the  general  public,  prospective 
contractors,  members  of  Congress,  and 
others. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

18-42-0082 
SYSTEM  name: 

National  Council  on  Educational 
Research  Mailing  Lists.  ED/OERI/NIE. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Room  729,  Brown  Building,  1200  19th 
Street  N.W..  Washington,  D.C.  20208. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  various  governmental 
agencies  and  the  public. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  and  addresses  of  individuals 
receiving:  minutes  of  Council  meetings, 
resolutions  adopted  by  the  Council,  lists 
of  names  and  addresses  of  Council 
members  (current),  annual  report  of  the 
Council,  miscellaneous  materials 
available  for  dissemination. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  405(b)  of  the  General 
Education  Provisions  Act  (20  U.S.C. 
1221e(b)). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Dissemination  of  information  resulting 
fi-om  the  meetings  of  the  National 
Council  on  Educational  Research.  In  the 


event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  afiect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  record^ 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
pai^,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
may  be  made  to  a  Congressional  office 
fi'om  the  record  of  an  individual  in 
response  to  an  inquiry  fixim  the 
Congressional  office  made  at  the  request 
of  that  individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Correspondence  files  and  the  mailing 
lists  are  maintained  in  file  folders  in 
unlocked  area. 

RETRIEV  ability: 

Records  are  filed  by  name  of 
correspondent  and  are  used  by 
authorized  sta^  to  disseminate 
information  on  Council  activities. 

safeguards: 

Access  to  mailing  lists  available  only 
to  authorized  personnel.  Exception: 
Subject  to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  ANO  DISPOSAL: 

Records  maintained  as  long  as  mailing 
lists  are  active. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Chief,  National  Council  on 
Educational  Research  Staff,  Room  729, 
Brown  Building,  1200  19th  Street,  N.W., 
Washington,  D.C.  20208. 

NOTIFICATION  PROCEDURE: 

Written  inquiries  must  be  made  to  the 
system  manager,  address  in  preceding 
paragraph,  and  must  include  inquirer’s 
name,  address,  dates  of  previous 
correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

RECORD  ACCESS  PROCEOimES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
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accordance  with  Department 
Regulations  (34  CFR  5b.5(a](2]],  45  FR 
30808,  May  9, 1980]. 

COtfTESTINQ  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notihcation  procedures, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance 
with  Department  Regulations  (34  CFR 
5b.7),  45  FR  30810,  May  9, 1980). 

RECORD  SOURCE  CATEGORIES: 

From  the  correspondents  themselves. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIOPft  OF  THE  ACT: 

None. 

18-42-0083 

SYSTEM  NAME: 

National  Council  on  Educatonal 
Research  Current  and  Past  Information 
on  Members  of  the  Council  and 
Consultants.  ED/OERI/NIE. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Room  729,  Brown  Building,  1200  19th 
Street,  N.W.,  Washington,  D.C.  20208. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  past  members  of  the 
National  Council  on  Educational 
Research  and  Consultants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Current  and  past  records  of  the 
Coimcil  pertaining  to:  personnel  matters 
(personal  records,  biographical  data, 
etc.),  lists  of  names  and  addresses  of 
members,  records  on  Council  nominees. 
Council  Hscal  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  405(b)  of  the  General 
Education  Provisions  Act  (20  U.S.C. 
1221e(b)). 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES:  . 

To  contractors  for  services  and 
analysis  of  the  records  by  authorized 
personnel.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such 
party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  &om  the 
Congressional  office  made  at  the  request 
of  that  individual. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  maintained  in  file  folders  and 
kept  in  locked  file  cabinets. 

RETRIEV  ability: 

Records  are  indexed  by  name — some 
by  date.  Records  available  only  to 
authorized  personnel  on  a  “need-to- 
know"  basis  (working  files  and 
reference,  estimating  future  budget 
needs,  current  names  and  addresses  of 
Council  members  provided  to 
individuals  upon  request). 

safeguards: 

File  cabinets  are  locked  during 
nonworking  hours.  Access  is  limited  to 


authorized  personnel.  Exception: 

Subject  to  disclosure  requirements  of  the 
Privacy  Act. 

RETENTION  AND  DISPOSAU 

Records  are  maintained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  National  Council  on 
Educational  Research  Staff.  Room  729, 
Brown  Building,  1200  19th  Street,  N.W., 
Washington,  D.C.  20208. 

NOTIFICATION  PROCEDURE: 

Written  inquiries  must  be  made  to  the 
system  manager,  address  in  preceding 
paragraph,  and  must  include  inquirer’s 
name,  address,  dates  of  previous 
correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.5(a](2]),  45  FR 
30808,  May  9. 1980). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (34  CFR  5b.7),  45  FR  30810, 
May  9. 1980). 

RECORD  SOURCE  CATEGORIES: 

Information  from  Council  members 
and  other  areas  of  the  agency. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 
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